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We have suspended classes for the 

summer until September, but we are 

still offering on-site individual 

training, or local group hosted 

training based by request of our 

clients.   Please watch upcoming 

newsletters and the website for    

future class dates. 

DID YOU KNOW!!! 
Locis has the ability to print an 

EPA notification message on 

your four to a page laser 

bills!   Call the office to find 

out how.    

AFTER-HOURS SUPPORT LINE 

(815) 200-9110 

Monday – Friday          

5 PM – 9PM 

Weekends & Holidays  

9 AM –  5PM 

 

 

THIS MONTH’S EVENTS 

May 26—Memorial Day 

Office Closed  

  

NEXT MONTH’S EVENTS 

ILCMA June 11-13 Summer 

Conference, Eagle Ridge  

Galena 

 

IMTA June 22-24 Springfield 

 

Have a Safe Memorial 

Day! 

Thank a Vet! 

May 2014 

4000 W Jefferson St. 

Joliet, IL 60431 

Ph: (815) 744-0011 

Fax: (815) 744-8182 
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DEPOSIT REFUNDS 
 

 

 

¢ƻ ǇǊƻŎŜǎǎ ŘŜǇƻǎƛǘ ǊŜŦǳƴŘǎ ǳǇƻƴ ŎƭƻǎƛƴƎ ŀƴ ŀŎŎƻǳƴǘΣ ȅƻǳ Ƴǳǎǘ ƳŀƪŜ ǎǳǊŜ ǘƘŜ Ŧƻƭπ
ƭƻǿƛƴƎ ƛǘŜƳǎ ŀǊŜ ǎŜǘǳǇ ŎƻǊǊŜŎǘƭȅΦ  
 
CƛǊǎǘ ǎŜǘ ǳǇ ŀ ƳƛǎŎŜƭƭŀƴŜƻǳǎ ŎƘŀǊƎŜ ǘƘŀǘ ƛǎ ƛŘŜƴǝŬŜŘ ŀǎ ŀ ŘŜǇƻǎƛǘ ǊŜŦǳƴŘ ƳƛǎŎŜƭπ
ƭŀƴŜƻǳǎ ŎƘŀǊƎŜ ƛƴ ½ht¢м тмΦ 
 
/ƻŘŜ ǘƘƛǎ ƳƛǎŎŜƭƭŀƴŜƻǳǎ ŎƘŀǊƎŜ ŀǎ ŦƻƭƭƻǿǎΥ 
¶ ¢ƘŜ ŎƘŀǊƎŜ ŎƻŘŜ Ƴǳǎǘ ƳŀǘŎƘ ǘƘŜ ŎƻŘŜ ƛƴ ½ht¢м-тмΦ 
¶ 5ŜǎŎǊƛōŜ ǘƘƛǎ ŎƻŘŜ ŀǎ ²!¢9w 59th{L¢ 
¶ {Ŝǘ ǘƘŜ /ƘŀǊƎŜ ŀƳƻǳƴǘ ǘƻ ǿƘŀǘ ƛǎ ǘƘŜ ƴƻǊƳŀƭ ǎŜŎǳǊƛǘȅ ŘŜǇƻǎƛǘ ŀƳƻǳƴǘ 
¶ {Ŝǘ ǘƘŜ ǊŜǾŜƴǳŜ ŘŜōƛǘ Dκ[ ŀŎŎƻǳƴǘ ǘƻ ȅƻǳǊ ŎǳǊǊŜƴǘ ŀŎŎƻǳƴǘǎ ǊŜŎŜƛǾŀōƭŜ                      
ŀŎŎƻǳƴǘ ƛƴ ǘƘŜ ǿŀǘŜǊ ŦǳƴŘ όрм-лл-мнмύ ŀǎ ŀƴ ŜȄŀƳǇƭŜ 
¶ {Ŝǘ ǘƘŜ ǊŜǾŜƴǳŜ ŎǊŜŘƛǘ Dκ[ ŀŎŎƻǳƴǘ ǘƻ ȅƻǳǊ ŎǳǊǊŜƴǘ ŎǳǎǘƻƳŜǊ ƭƛŀōƛƭƛǘȅ ŀŎŎƻǳƴǘ 
όрм-лл-нртύ ŀǎ ŀƴ ŜȄŀƳǇƭŜ 
¶ {Ŝǘ ǘƘŜ ǊŜŎŜƛǇǘ ŘŜōƛǘ Dκ[ ŀŎŎƻǳƴǘ ǘƻ ȅƻǳǊ ŎǳǊǊŜƴǘ ŎŀǎƘ ŀŎŎƻǳƴǘ ǘƘŀǘ ƘƻƭŘǎ ǘƘŜ 
ǎŜŎǳǊƛǘȅ ŘŜǇƻǎƛǘ ŦǳƴŘǎ όрм-лл-ммнύ ŀǎ ŀƴ ŜȄŀƳǇƭŜ 
¶ {Ŝǘ ǘƘŜ ǊŜŎŜƛǇǘ ŎǊŜŘƛǘ Dκ[ ŀŎŎƻǳƴǘ ǘƻ ȅƻǳǊ ŎǳǊǊŜƴǘ ŀŎŎƻǳƴǘǎ ǊŜŎŜƛǾŀōƭŜ ŀŎπ
Ŏƻǳƴǘ ƛƴ ǘƘŜ ǿŀǘŜǊ ŦǳƴŘ ŀǎ ŀōƻǾŜ ŀǎ ǘƘƛǎ ǎƘƻǳƭŘ ƳŀǘŎƘ ǘƘŜ ǊŜǾŜƴǳŜ ŘŜōƛǘΦ 

 
¢ƘŜ ŬǊǎǘ ǘƘƛƴƎ ǘƘŀǘ ƘŀǇǇŜƴǎ ƛƴ ǘƘŜ ŎƭƻǎƛƴƎ ǇǊƻŎŜǎǎ ƛǎ ǘƘŜ ǎȅǎǘŜƳ Ǉǳƭƭǎ ƛƴ ŀ ŘŜǇƻǎƛǘ 
ǊŜŎƻǊŘ ŀƴŘ ǘƘŜ ƭƛŀōƛƭƛǘȅ ŀŎŎƻǳƴǘ ŦǊƻƳ ǘƘŜ ǊŜǾŜƴǳŜ ŎǊŜŘƛǘ ŀŎŎƻǳƴǘ ŀōƻǾŜ ƛǎ       
ŘŜōƛǘŜŘΦ ¢ƘŜ ƻũǎŜǘ ƛǎ ŦǊƻƳ ǘƘŜ ǊŜǾŜƴǳŜ ŘŜōƛǘ ŀŎŎƻǳƴǘ ŀǎ ŀ ŎǊŜŘƛǘΦ ¢Ƙƛǎ ƛǎ ōŜŎŀǳǎŜ 
ǘƘŜ ǾŀƭǳŜ ƻŦ ǘƘŜ ǊŜŦǳƴŘ ƛǎ ŀ ƴŜƎŀǝǾŜ ŀƳƻǳƴǘΦ bƻǘŜ ǘƘŀǘ ŎŀǎƘ ƛǎ ƴƻǘ ƛƴǾƻƭǾŜŘ ŀǘ 
ǘƘƛǎ ǇƻƛƴǘΦ IƻǿŜǾŜǊ ŀ ƴŜƎŀǝǾŜ ŎƘŀǊƎŜ ƛǎ ǿǊƛǧŜƴ ǘƻ ǘƘŜ ƻǇŜƴ ŘŜǘŀƛƭ ŬƭŜ ǘƻ ōŜ Ƙŀƴπ
ŘƭŜŘ ōȅ ǘƘŜ ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ǇǊƻŎŜǎǎΦ 
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DEPOSIT REFUND CONTINUED 
 

 

.ŜŦƻǊŜ ȅƻǳ Ŏŀƴ ǇǊƻŎŜǎǎ ŀ ŎƘŜŎƪ ǘƘǊƻǳƎƘ ǘƘŜ ǊŜŦǳƴŘ ǇǊƻŎŜǎǎ ȅƻǳ Ƴǳǎǘ ŬǊǎǘ Ǌǳƴ 
ǳƴŀǇǇƭƛŜŘ ŎŀǎƘΦ ¢Ƙƛǎ ǇǊƻŎŜǎǎ ǿƛƭƭ ŎƻǊǊŜŎǘƭȅ ŎƻƴǾŜǊǘ ŀƭƭ ƴŜƎŀǝǾŜ ŎƘŀǊƎŜǎ ǘƻ         
ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ōȅ ŬǊǎǘ ǘŀƪƛƴƎ ǘƘŜ ǊŜŎŜƛǇǘ ŘŜōƛǘ Dκ[ ŀŎŎƻǳƴǘ ŀƴŘ ŎǊŜŘƛǝƴƎ ǘƘƛǎ 
ŎŀǎƘ ŀŎŎƻǳƴǘ ŦƻǊ ǘƘŜ ŀƳƻǳƴǘ ǇǊŜǾƛƻǳǎƭȅ ǊŜŎƻǊŘŜŘΦ ¢ƘŜ ƻũǎŜǘ ƛǎ ǘƻ ǘƘŜ ǊŜŎŜƛǇǘ 
ŎǊŜŘƛǘ ŀŎŎƻǳƴǘ ŀǎ ŀ ŘŜōƛǘΦ ¢ƘŜ ƴŜȄǘ ǇǊƻŎŜǎǎ ƛǎ ǘƻ ŎǊŜŀǘŜ ǘƘŜ ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ǘǊŀƴǎπ
ŀŎǝƻƴǎΦ IŜǊŜ ǘƘŜ ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ŀŎŎƻǳƴǘ ŦǊƻƳ ǘƘŜ ŎŀǎƘ ŀǇǇƭƛŎŀǝƻƴ ǎŜǉǳŜƴŎŜ ƛǎ 
ŘŜōƛǘŜŘ ŦƻǊ ǘƘŜ ŎŀǎƘ ǘŀƪŜƴ ŦǊƻƳ ǘƘŜ ƳŜǘŜǊ ŘŜǇƻǎƛǘ ōŀƴƪ ŀŎŎƻǳƴǘΦ ¢ƘŜ ƻũǎŜǘ ƛǎ ǘƻ 
ŀƴ ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ŀŎŎƻǳƴǘ ƎŜƴŜǊŀƭƭȅ ŀ ƭƛŀōƛƭƛǘȅ ŀŎŎƻǳƴǘ ŀƭǘƘƻǳƎƘ ƛǘ ŎƻǳƭŘ ōŜ ǘƘŜ    
ǊŜŎŜƛǾŀōƭŜ ŀŎŎƻǳƴǘΦ ¢ƘŜ Ŭƴŀƭ ǇǊƻŎŜǎǎ ƭƛǉǳƛŘŀǘŜǎ ŀƴȅ ƻǇŜƴ ǳƴǇŀƛŘ ǘǊŀƴǎŀŎǝƻƴǎ 
ƭŜŀǾƛƴƎ ǘƘŜ ŎǳǎǘƻƳŜǊ ŜƛǘƘŜǊ ŀ ōŀƭŀƴŎŜ ŘǳŜ ǘƘŜƳ ƻǊ ŀƴ ŀƳƻǳƴǘ ŘǳŜ ŦǊƻƳ ǘƘŜƳ 
ǊŜǉǳƛǊƛƴƎ ŀ ǇŀȅƳŜƴǘΦ 5ǳǊƛƴƎ ǘƘƛǎ Ŭƴŀƭ ǇǊƻŎŜǎǎ ŀŎŎƻǳƴǘǎ ǊŜŎŜƛǾŀōƭŜ ƛǎ ŎǊŜŘƛǘŜŘ 
ŀƴŘ ǘƘŜ ŎŀǎƘ ŀŎŎƻǳƴǘǎ ŀǊŜ ŘŜōƛǘŜŘ ōȅ ŦǳƴŘ ŘŜǇŜƴŘƛƴƎ ǳǇƻƴ ǘƘŜ ǎŜǊǾƛŎŜ ŀƴŘ ǊŀǘŜ 
ŎƻŘŜǎ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ǘƘŀǘ ŀŎŎƻǳƴǘΦ  
 
¢ƘŜ ǳƴŀǇǇƭƛŜŘ ŎŀǎƘ ǊŜǇƻǊǘ ǿƛƭƭ ǎǳƳƳŀǊƛȊŜ ŀƭƭ ƻŦ ǘƘŜ ŀōƻǾŜ ǘǊŀƴǎŀŎǝƻƴǎ ōȅ ŦǳƴŘ 
ŀƴŘ ǇǊŜǎŜƴǘ ǘƘŜƳ ŀǘ ǘƘŜ ŜƴŘΦ !ǘ ǘƘŜ ǾŜǊȅ ōƻǧƻƳ ȅƻǳ ǿƛƭƭ ƴƻǝŎŜ ǎƻƳŜ ŎƘŀƴƎŜǎ 
ǘƘŀǘ ǎƘƻǿ ǿƘƛŎƘ ŦǳƴŘǎ ŀƴŘ ǿƘƛŎƘ ōŀƴƪ ŀŎŎƻǳƴǘǎ ǝŜŘ ǘƻ Dκ[ ŀŎŎƻǳƴǘǎ ǿƘŜǊŜ 
ŦǳƴŘǎ Ƴǳǎǘ ōŜ ǇƘȅǎƛŎŀƭƭȅ ƳƻǾŜ ŦǊƻƳ ŀƴŘ ǿƘƛŎƘ  Dκ[ ŀŎŎƻǳƴǘǎ ǿƘŜǊŜ ŦǳƴŘǎ Ƴǳǎǘ 
ōŜ ǇƘȅǎƛŎŀƭƭȅ ƳƻǾŜ ǘƻ ƛŦ ŀƴȅ ƻŦ ǘƘŜǎŜ ŀŎŎƻǳƴǘǎ ŀǊŜ ƴƻǘ ǇŀǊǘ ƻŦ ǘƘŜ ǇƻƻƭŜŘ ŎŀǎƘ 
ŀŎŎƻǳƴǘΦ  
 
CLb![ bh¢9Υ  ¢Ƙƛǎ ǇǊƻŎŜǎǎ ŘƻŜǎ ƴƻǘ ƭƻƻƪ ǘƻ ǘƘŜ ¦κ. /ƻƴǘǊƻƭ {ŜǘǳǇ ŦƻǊ ǘƘŜ Dκ[ 
ŘŜǇƻǎƛǘ ŀŎŎƻǳƴǘ ŀǎ ǘƘƛǎ ǎŜǩƴƎ ƛǎ ǳǎŜŘ ŀǎ ŘŜŦŀǳƭǘǎ ŀƴŘ Ŏŀƴ ōŜ ƻǾŜǊǿǊƛǧŜƴ ƛƴ ¦κ. 
{ŜǊǾƛŎŜ 5ŜǇƻǎƛǘ 9ƴǘǊȅΦ LŦ ŀ ƳƛǎŎŜƭƭŀƴŜƻǳǎ ŎƘŀǊƎŜ ƛǎ ōƛƭƭŜŘ ŀǎ ŀ ǎŜǊǾƛŎŜ ŘŜǇƻǎƛǘ    
ƛƴǎǘŜŀŘ ƻŦ ŎƻƭƭŜŎǝƴƎ ƛǘ ōŜŦƻǊŜƘŀƴŘ ǘƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ǇǊƻŎŜǎǎ ƛǘ ŀǎ ƛŦ ƛǘ ǿŜǊŜ ŀƴȅ 
ƻǘƘŜǊ ǎŜǊǾƛŎŜ ƻǊ ǊŀǘŜ ŎƻŘŜΣ ŀƴŘ ƛǘ ŘƻŜǎ ƴƻǘ ǳǇŘŀǘŜ ǘƘŜ ŘŜǇƻǎƛǘ ǊŜŎƻǊŘΦ ²ƘŜƴ ǘƘŜ 
ǎȅǎǘŜƳ ƛǎ ǳǎŜŘ ǘƻ Ŏǳǘ ǊŜŦǳƴŘ ōŀƭŀƴŎŜ ŎƘŜŎƪǎ ƛǘ ŘƻŜǎ ǳǎŜ ǘƘŜ ǎŜǩƴƎ ƛƴ ¦κ. /ƻƴπ
ǘǊƻƭ {ŜǘǳǇΦ  
 
tƭŜŀǎŜ Ŏŀƭƭ ŦƻǊ ŀǎǎƛǎǘŀƴŎŜ ƛŦ ȅƻǳ ƘŀǾŜ ŀƴȅ ǉǳŜǎǝƻƴǎ ƻƴ ǘƘƛǎ ǇǊƻŎŜǎǎΦ 
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Question:  I need to get a report on all 

accounts with Combined Meters with 

their Old and New readings? 
 

Answer:  Go to Utility Billing, Regular 

Bill Process, Meter Data List (UMTL). 

Select a Range of accounts. It will      

default to all accounts.  Then click on 

Combined Meters Only and then click 

on Proceed button.  The results will 

show the Account Number, Name, Ser-

vice address, status, service, rate code, 

Old and New reading, Consumption, 

Route/Sequence #, Meter #, Meter Type, 

Last Serviced, Next Service and Install 

Date. 

You then have  a list of Options:  Print 

the List, Send to Excel, Print Labels or 

Print Envelopes. 

 

 

 

 

 
Question:  Where do I go to enter my 

budget numbers manually? 

 

Answer: General Ledger menu under 

Month/Year End Process—             

Budget/Appropriation Entry (GBWM) 
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Question:  In PPR (manual accrual 

update) is it possible to ignore (not  

accrue) one or more types of fringes? 

 

Answer:  Yes, PPR (manual accrual  

update) screen has check boxes so you 

can ignore one or more of 5 types of 

fringes. 

 

 

 

If you have a question you would 

like answered, a suggestion for 

the newsletter, or useful infor-

mation to share, please submit to 

clerical@locis.com. 

   

To subscribe or unsubscribe to 

this newsletter please contact 

clerical@locis.com 


