Payroll Review
8/25/2011

Main Menu Payroll selection

L Locis 7 TO9 Data dir: WNT2\DATAM OCISTADATAGARY\ 1-866-LOCIS99

| =

Enter the program name to run or select one
from the list

# GARY TEST 7.0's Favorites
+- Loeis

# Utility Billing

2

+- Check Process

+ Miscellaneous Utilities
+-Period End Utilities
+Payroll Setup

# Lists and Reports Support 1-866-Locis99
+-IMRF Processing

Accounts Payables Fax1-815-744-8182
General Ledger 4000 W Jefferson Street
Accounts Receivables Joliet, IL 60431
Assessments

|>

7

¥

¥

F

Visit www.Locis.com ‘

¥

Permits

Fixed Aszets

Complaint Tracking

Ticket Processing

Cemetery

Cash Register (POS) Menu

Resident Inspection Menu —
Construction Inspection

Check Reconciliation 2

Tuesday January 20,2009 ‘ Change ‘ G}LRST TEST TO T09 ‘

¥

F

¥

The Earnings Worklist was last ran on: 08/18/2008
Double Click here to refresh this list

7

T

¥

7

¥

the Date

NOTES
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Payroll Review
8/25/2011

LiLocis 7 T09 Data dir: WNT2\DATANM OCIS7ADATAVGARY\ 1-866-LOCIS99

| |

Enter the program name to run or select one
from the list

+ Check Process

+ Miscellaneous Utilities
+-Period End Utilities

-I- Payroll Setup

>

Payroll System Control Setup
Emplovee Inquiry

Emplovee Master

Emplovee Personnel Data
Deduction Setup

Earning Setup
Earn/Ded/W-HLD Linkage Setup
G/L Interface Setup
Tax Setup
Emp Saving Bond Setup
Emp Special Pay Setup
Advance EIC Setup
Department Setup
+-Lists and Reports
+-IMRF Processing
#- Accounts Pavables
#- General Ledger
# Accounts Receivables

b | b3

Tuesday January 20,2009 Change
the Date

The Earnings Worklist was last ran on- 08/18/2008
Double Click here to refresh this list

w

GARY TEST 7.0 T09 \

Support 1-866-Locis99

Fax 1-815-744-3182
4000W Jefferson Street
Joliet, IL 60431

Visit www.Locis.com ‘

Set up payroll default values(PZP).

E)0X

L Payroll Setup T09 Term Date: 01/20/09 Date: 01/20/09
Options  Help

‘ Payroll Setup for 09

Payroll Defaults

366005994
5

Next Void Reg #:

Payroll Status

Payroll Start Year

[ Time Card Entry

Enter the Cash G/L account number to
be used when printing employee

City:  [GarYVILLE stater [p  ZipCoder  [soono Contry: [ Vet [0
¥ Print Employer Deductions: ¥ AP Active: [ Separate Page for Deductions [ Pension P/R
IMRF Rates State LI/C Tax
Employee Rate 4.50 Wages 12300.0(
Employer Rate 10.50 Rate 9000
Employee SLEP Rate 00 GIL Account
Employer SLEP Rate 0 FundLength |3
Loc Start 4 Loclength [z
State ID #: 366005994
Act Start Act Length
Fed EIN #: 7 K

magneﬁcFiIing| Review Daia| Direct Dep. | Fringe Setup

Save
Cloze

paychecks.

PR Print Cash G/L 01-00-111 | CASH IM BANK
Ded Print Cash GL [ p1-00-111 CASH IN BANK

Favorite? [

This program is also accessed yearlynf@kingchanges in IMRF contribution and State UC

contribution rats.
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Payroll Review
8/25/2011

Fringe Benefit setup screen

L Fringe Setup T09 Term Date: 01/26/09 Date: 01/26/09
QOptions Help

Fringe Setup
Cancel

Record in Hours? Print on Check? Use it or Lose it? Prompt for Description? Record a Days Off Entry?
v Vacation v Vacation [ Wacation v Vacation v Vacation
v Sick v Sick v Sick v Sick v Sick
v Personal v Personal v Personal [v Personal v Personal
¥ Comp [ Comp [ Comp [v Comp W Comp
v Holiday v Holiday v Holiday [v Holiday v Holiday

The last ime Fringe was Accrued was: | 01/01/2009 How and when do you wish to Accrue: | B-Both -

Record a 'Days Off Entry when accruing time: [

Setup the Fringe Options and dick return...

Municipality direct deposit information

L. Setup ACH Processing T03 Term Date: 05/16/11 Date: 05516711

| Setup ACH Processirig PR Close |
[[==-

Establish/Change processing for P/R Employee Direct Deposit

City Mame: LLAGE OF PARADISE ACH Company Mame: | VILLAGE OF PARAD

{origin)

Federal ID: Mext Voucher Mo.: 123796 Last Date:

Bank Mame: [ PAaRADISE STATE BaANK |
{destination) Bank

Account Mo: | 1234 T

Account Type: | Checking - *Bank Path/File: | C:WACHFILE
Routing Mo: | 12345567 Pass Thru: [

ACH Record Optons Enter the municipality
*Serwv Code 200 — *ACH Description: PAYROLL name {used as the ACH

{Otherwise 225): Immediate Origin
<CR>=<LF>: [ Mame).

ACH Header Options
*Fed ID Prefix: Use Destination Suffix: [ Use Origin Suffix: I

Co. ID {TCS) - Destination Prefix: - I =Cirigin Prefix: - I
Dest Value: - I =0rigin Value: - I

ACH Detail Optons ACH Misc., Optons
One Sided Entry — *Trace Value: =1ID Fill value:

i s : - Blank
Frrree==s Mo City Offset): i | | an i |
FPreMotes: J

O-Mo Options -

Fawvorite? [
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Payroll Review
8/25/2011

PDS Deduction Setup

L P/R Deduction Setup T09 Term Date: 01/26/09 Date: 01/26/09 Hl=3
Options  Help
Deduction Code:  [FicaF ‘ P/R Deduction Setup

Close
Deduction Type: 5 - Standard - Employee Maint. as of 01/09

Check Description: [Frca
Vendor ID: BAMK 1st NATIOMAL BANK

Pay Options: |E|en:tr|:|nic {Phane in Payment) j v Employee Paid? [ Tax Exempt?

Earning 106800.00
T Add/Save

Deduction 5.2000
Percent

Print List
Code | Type | Description Vendor | Issue | Emp Paid | Tax Exmt | Earning Limit Ded % | ~
B K 457 RETIRE ASIOD A E ¥ .00 .0000 Solocta Code from the
oM 0 CRUSADE MERCY AS100 A E N .00 .0000 e Ty et
cp o} CAFETERIA A5100 A E ¥ a0 .0000 e s e
CRK 8] CHILD SUPPORT BANK A E Y 9999935.00 .0000
DC D DEP CARE AS100 A E i .00 0000
5 E = N 106800.00
FICAR 5 FICA EMFLR BAMK E R N 106800.00 65,2000
FIT 5 FIT BANK E E N .00 .0000
FP ] FIRE PEN FPF A E ¥ .0a 0000
MRFF 0 TMRF FIMP TMRF T F ¥ .n onan ¥
|

Favorite? [

Two (2) types of main deductions
Standard i apply to all employees
Optional - apply to selected employees

Vendor ID: Is the Vendor ID number you have set up in Accounts Payable. Who are
you paying this to?

Pay Options: Accumulate (create A/P Invoice), Electronic, Issue Immediately (Locis
issues deduction check with payroll checks)
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Payroll Review
8/25/2011

PES Earnings Setup

L P/R Earnings Setup T09 Term Date: 01/26/09 Date: 01/26/09

Options  Help
nines S
| P/R Earnings Setup &

Earning Code REG

Check Description | REG HRS Memo |1y wormal earming: Rate Multiplier | 1,0p

Subject to Federal Income Tax v Subject to Fire Pension v Retain Hours history? Y -

Subject to State Income Tax i~ Subject to Police Pension v Add/save

Subject to City Income Tax v Subject to State UC Tax [w Select 2 Code from the Print List

baottom to edit or dick enter a

Subject to Sodal Security Tax ~ Subject to Federal UCTax [ new code

Subject to Medicare Tax i~ Subject to Warkers Comp [w

Subject to IMRF ~ Subject to Cafeteria Plan v
Code | Description | Memo | matemut | Frr | s | e | Fica [mepr [mee [ Fe | Pe [uca
COMP COMP TIME C 1.00 Y ki Y Y Y ki ki Y Y|
EIC EIC M 1.00 M M M N M M M M N
HOL HOLIDAY H 1.00 Y ki Y Y Y ki ki Y Y|
o7 COVERTIME M 1.50 b Y Y Y Y i M N ¥
FER PERSOMAL P 1.00 b Y Y Y Y b Y Y bl
FREM PREMILIM M .50 i ki Y Y Y i M N Y
REG REG HRS M 1.00 ¥ i T ¥ T ¥ i T
REG3 MEWSFGR M 1,00 b Y Y Y Y i Y Y Ly
RESER RESERVE PD M 1.00 b A N Y Y b A A Ly
54l SAl ARY M 1.00 b A A i Y b Ay Y b :

| ¥

- - Favorite? [

Earning codes control updates to fringe records and also have an effect on tax
reporting.
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Payroll Review
8/25/2011

PST Earn/Ded cross reference setup

Used during initial setup and each time a new Earnings or Deduction code is added to the
system. Tells the system how to accumulate earning and deduction dollar amounts

L P/R Earn/Ded/W-HIld Link TO09 Term Date: 01/26/09 Date: 01/26/09
Options  Help

P/R Earn/Ded/W-Hld Link Close
Print
IV Link Earnings [ Link Withholdings [T Link Deductions
Earnings Code REG -REGHRS

Accumulate earnings to check items

v Gross W FIT v sIT v cIm v FICA W MEDI
v IMRF I MEMO W wijc v FP v PP
v Sawve
v CP W+ ucs ™ ucF ™ Tps W EIC
Code | Description Status | ~ oo
COMP COMP TIME Accumulation is set
EIC EIC Accumulation is set
HOL HOLIDAY Accumulation is set
QT OVERTIME Accumulation is set
FER FPERSOMAL Accumulation is set
PREM PREMILIM Accumulation is set
REG HRS Accumulation is set
REG3 MEWSFGR. Accumulation is set
RESER RESERVE PD Accumulation is set
SAL SALARY Accumulation is set B
SHIFT SHIFT DIFF Accumulation is set
SICK SICK PAY Accumulation is set Favorite? [
SPEC SPECIAL Accumulation is set b
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P/R Deduction Linkage

L P/R Deduction Linkage TO03 Term Date: 05/16/11 Date: 05/16/11

Options  Help
‘ P/R Deduction Linkage Cose
Save
Type |

Code Description Code Description
Code | Description | Ded 01 | Ded02 | Ded &
001 Federal Income Tax FIT This program is used to setup or
ooz State Income Tax SIT change the accumulation linkage
ooz City Income Tax for deductions. Click the type of
ang FICA Employes FICA linkage you want to set or change
Qos FICA Employer FICAR = or Click 'Close’ to exit this program
o0& MEDICARE Employes MEDIE
ooz MEDICARE Employer MEDIR.
0oa IMRF Employes IMRF
o0g IMRF Employer IMRFR
nin Prlire Pensinn b’
L5 .

Payroll review Page 7 of 48
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PGR-G/L Interface Setup
Example of employee paid deduction

L P/R Employee deduction G/L posting T0O9 Term Date: 02/23/09 Date: 02/23/09
Options

Help

P/R Employee deduction G/L
‘ - e |

Save Fund

Delete Fund

Fund | == pefault Fund _~| Department Cash 6L # |u1-nn-111 |

Deduction Data

Employee Paid Deduction General Ledger Data

Code Description

Number

Title

| FICAE |

|n1430-215

Save

d

Fund | Dept | Ded cd | Ded Desc

| General Ledger # | Description

. C G/L Cash account 01-00-111 CASH IN BANE
4 457 RETIRE 01-00-216.1 457K RETIREMEMT PAYABLE
CM CRUSADE MERCY 01-00-218.1 CRUSADE OF MERCY PAYABLE
cp CAFETERIA 01-00-216.2 CAFETERIA PLAN PAYABLE
CRK CHILD SUPPORT 01-00-111 CASH IMN BAMNK
01-00-216.2 CAFETERIA PLAMN PAYABLE

SOCIAL SECURITY PAYABLE

FIT FIT 01-00-213 FEDERAL INCOME TAX PAYABLE
FP FIRE PEM 01-00-216.3 FIRE PENSIOM PAYABLE

IMRFE  IMRF EMP 01-00-216 IMRF WITHHELD PAYABLE
MEDIE  MEDICARE 01-00-217 MEDICARE PAYABLE

NCPER.  MCPER GROUP LIFE 01-00-218.2 LIFE INSURAMCE PAYABLE

FF POLICE PEN 01-00-216.4 POLICE PEMSION PAYABLE

SB SAVING BOMD 01-00-218.3 SAVINGS BONDS PAYABLE

SIT SIT 01-00-214 STATE INCOME TAX PAYABLE

Close

Example of employer paid deductions

L P/R Employer deduction G/L posting T09 Term Date: 02/23/09 Date: 02/23/09
Options

Help

‘P..-’R Employer deduction G/L
Deduction data

Code ’—

FICA EMPLR

Delete

Del GAL
Add Distb

| Disth | Seq | General Ledger # | Description

General Ledger Posting data

01-11-461

SOCIAL SECURTTY EXPENSE

Ded. id | Description
FICA EMPLR

SQOCIAL SECURITY EXPEMSE

02 51-00-451 SQCIAL SECURITY CONTRIBUTION
IMRFR.  IMRF EMPLR Y 01 01-11-452 RETIREMENT CONTRIBUTION

02 51-00-462 RETIREMENT CONTRIBUTION
MEDIR. ~ MEDI EMPLR Y 01 01-11-4&63 MEDICARE

02 51-00-4&83 MEDICARE
uc UMEMP INS Y 01 01-11-453 UNEMPLOYMENT INSURAMCE

02 51-00-453 UNEMPLOYMEMNT INSURAMNCE

|~
W

Close

Payroll review Page 8 of 48



(PEM) Employee Maintenance

Payroll Review
8/25/2011

L P/R Employee Maintenance T09 Term Date: 02/23/09 Date: 02/23/09

Eo&

Options  Help
Employee ID: 01CORCY 2 ‘ P/R Employee Maintenance
History | Tax * Personnel * | Deductions | Distribution | Rates | Fringe | Day Off | Earnings | Withheld | Dir Depositl Special Pay|
Name |COF{COF{AN.JEFFF{EY D. P R F12/00
Emplovee Maint. as of 02/09
Address 1 |13a 5TH STREET
Address 2 |
Ci State Zip Code -
iy |GARW|LLE |”‘ - 61301-6132 Standard Pay Information
8i8 No.

350-58-1557 Phane No.  |315/223-3142

ID Theft Question: |High School Sport's Mascot?

No Pay Perieds |25

Hourly'Salary

Hourly

Email address: |jeﬂreyc@ locis.com

Enter an Employee D, a7 to
lookup employees, or select
from the options below

1]
@ Annual Salary ’007

S ITECH =l Hourly Rate 17.9900 e
Union
5td. Hours 80.00
Status AF-Full Tme =
Sex PR Bam.Code  |REG -REG HRS -]
[01CORCJ Was last paid 01/09/09 Gross: 1439.20 Net 1139.77
MiStatus Married hd

SSFName [iEFFREY  Middle  [p LsstName [comcomaN  SufixName [
First Previous | Next Last | New Remarks | Save | Close | . P—'—‘V
Buttons:
First Display the first record on file.
Previous Display the previous record on file.
Next Display the next record on file.
Last Display the last record on file.
New Create a new record.
Remarks Enter information for employee.
Save Save the data displayed on the screen.
Close Exit the program.
Payroll review Page 9 of 48
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HISTORY- Check History listing. Delete a P/R check here

L P/R Check History T09 Term Date:

2/23/09 Date: 02/23/09

Options  Help
01CORC] - CORCORAN, JEFFREY D. - (A) P/R Check History s
Check Number: | gpp0410 Checkdate: [ p1/03/2009
Gross 1439,20 Met 113977 Total 30,00 YD 1439,20 PREndina  [p1/09/2009
pay pay hours Earnings date
Chedk RG
SITFIT [ 1439,20 FICA | 1439.20 MEDI 1439.20 IMRF .00 type
Wages Wages Wages \Wages
Deduction Data for check: | General Ledger Data for check: | Project Data for check: | Void this check: Wiew D/D
30000410 30000410 30000410 90000410 Data
i N
Check # Check date P/R End date Net pay Grss Pay Dir Dy & Relist 2ll this
2009/01/03  2009/01/09 39. 1439.20 Employees Checks
Bankfer 2008/10/13  2008/10/03 286.76 203,60 Yes (2
Bankfer 2008/06/20  2008/06/12 286.76 203,60 Yes (1
Bankfer 2008/06/16  2008/06/13 286.76 293,60 Yes (1—
Bankfer 2008/05/31  2008/05/30 286.76 293.60 Print a Listing
Bankxfer 2008/01/25  2008/01f25 286.76 293,60 Yes (2
20000017 2005/0%/02  2005/09/02 763.36 251,54
11122240 2000/05/04  2000/06/04 1045.77 1346.15
11122240 2000/06/04  2000/06/04 1045.77 1346.15
12222229 2000/05/25  2000/05/25 1045.77 1346.15
12222229 2000/05/25  2000/05/25 1045.77 1346.15 }
11333340 2000/05/20  2000/05/20 1045,77 1346.15 Only list checks from:
11333340 2000/05/20  2000/05/20 104577 1346.15 l—_l \
11133340 2000/05/12  2000/05/12 1045.77 1346.15 L 11959 |Gl JIGCS
11133340 2000/05/12  2000/05/12 1045.77 1346.15 3
< | A Favorite? [~
<<Previous Employee Mext Employee ==
A
TaxData A copy of the employeeds W4 &

L Employee Tax Data T09 Term Date: 02/23/09 Date: 02/23/09
Help

Options

Federal Exemptions?
State Exemptions?

City Exemptions?

Fica Code?

Additional FIT?

Additional SIT?

Additional CIT?

Taxing City?

Taxing State:

Tax Marital Status?
Pension?

Employee subject to U/JC?

Earned Income Credit Code?

o
’m
Medicare
B
N
[ o
,—

’IL—

IW Mo Pension
[Feue_ nouc

[

Mo Fica or
Medicare

Medicare
Only

Amount | Percentage |

Amount | Percentage |

Amount | Percentage |

Mone

Tax Data for CORCORAN, JEFFREY D.

Cancel

Payroll review
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Payroll Review
8/25/2011

Limited personnel & EEOC info

. P/R Employee Personnel Data T09 Term Date: 02/23/09 Date: 02/23/09
Options  Help

| P/R Employee Personnel *Emergency Contact?
Employee ID | 01CORC] Special Education

Hame | CORCORAN, JEFFREY D. - (A) Dependants
Highest Educational Level Teview Evals*

| 4YEAR COLLEGE
*Pay History™
Hire ; o
Date 05/27/1923 Birth 02/14/1969 Termination
Date Date
Mext Salary Adjustment EEQC Data

This program allows
maintenance of employee

Date
EECCR.
a8 | personnel data. You may
Hourly Amount 0000 enter an employee id, Click
EEQC Function one of the buttons at the
Salary ’? | bottom, Click the lookup
' button, or Click 'Close’ to exit
% tobe Applied [ .ooog EECC Job
Category |
Mext Ste
= £ EEQC Agency |

[ Motify me during Login of all schedule pay increases 111

L

L+

L+

L

First | Previous | Mext | Last | Save | Close

Favorite? [

Maintain employee deductions

L P/R Emp. Deduction Maint. T09 Term Date: 02/23/09 Date: 02/23/09

Options  Help
ID: . - o : Select a Deduction Code from the
DICORC ‘ P/R Emp. Deduction Maint. T
assign all standard deductions to this
Name: | CORCORAN, JEFFREY D, - (&) employee.
Deduction Code Deduction Amt. YTD Amount Calendar Year Limit %% or § Frequency Addj/save
| = | | | =l =l
Seq # | Deduction code | Amount | YTD Ded Amt | Ded Limit | %% or & | Freg | Add all
01 FICAE-FICA 5.20 89.23 652160 % T Standard
02 FICAR-FICA EMPLR. 6.20 89,23 6621.60 % T Deductions
03 FIT -FIT .00 143.57 .00 % T
04 MEDIE-MEDICARE 1.45 20,87 44999.98 % T
0s MEDIR-MEDI EMPLR. 1.45 20,87 44599,958 %o T
05 SIT -5IT 3.00 38.56 450.00 % T
o7 uc -UMEMP INS .90 12,95 110.70 % T

First Previous Mext Last Close
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Payroll Review

8/25/2011
Employee Distribution Maintenance
L P/R Emp. G/L Distribution Maint. T09 Term Date: 02/23/09 Date: 02/23/09 A=l
Options  Help
) . et . Enter a Valid Emp. ID, 7" to lookup, or
ID: 01CORC] ‘ P/R E”?}?. G/L Dist tbfﬁftﬂ'” select from the options below,
Mame: | CORCORAN, JEFFREY D. - (&)
- - - Save
Earning Code: G/L Number: ‘ Title Percentage Distribution
ﬂ | J"'J | | Delete
Distribution
Earnings code/Description | Seg # | G/L Mumber | Title Percent |
""" - DEFALLT 01 01-11-421 SALARIES STAFF 100,00
100,00 percent
First Previous Mext Last Cloze

PAY RATE used to setup rates of pay different from PEM rate

L Pay Rate Setup T09 Term Date: 02/23/09 Date: 02/23/09

Pay Rate Setup Return

|CORCORAN, JEFFREY D. | | Add/Save

Earning Code Hourly Rate of Pay |
HOL 25,5500
QT 45.6900

Establish Default Rates of Pay for use during Manual Earnings Entry
and Earnings Import
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NOTES

Payroll review Page 13 of 48
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Employee fringe maintenance

T09 Term Date: 02/24/09 Date: 02/24/09

L. P/R Emp. Fringe Maint.
Optlions

Help

D 01CORC] |

Enter the Regular hours worked,
Year to date, for this employee.

P/R Emp. Fringe Maint.

They are authorized:

Remaining Balance:
Rate of Pay:
YTD Paid

accrual Amt per Period:

120,00

120.00
17.9900

.00
.00

Compensation data Hours

They've used:
They are authorized:

I

Remaining Balance:

Rate of Pay: 17,3900
YTD Paid -00
. .00
Accrual Amt per Period:
First | Previous |

Mext |

They are authorized:

Remaining Balance:
Rate of Pay:
Y¥TD Paid

Accrual Amt per Period:

Holiday data Hours
They've used:

They are authorized:

Remaining Balance:

Rate of Pay:
YTD Paid

Accrual Amt per Period:

Last |

40.00
17.9900

.00
.00

o

04,00
54,00

17.9900
.00

They are authorized:

Remaining Balance:
Rate of Pay:
Y¥TD Paid

Accrual Amt per Period:

Mame: [ cORCORAN, JEFFREY D. - (A)
Regular hours ¥TD 80.00 Over-time hours YTD 00 mploved g )]
Wacation data Hours Sick data Hours Personal data Hours
They've used: .00 They've used: .00 They've used: .00

16.00

16.00
17.9900

.00
.00

Accrual Dates

If any dates presentin these fields,
PPR.{Manual Accrual) will ignore the accruing.

ooy
[
e
Compensation Date IW
Holiday Date IW

Vacation Date
Sick Date

Personal Date

| Close |

Employee day off maintenance

L Day Off Maintenance T09 Term Date: 04/02/09 Date: 04/02/09

| -~

Options  Help
‘ Day Off Maintenance Retum
Employee: 01SPOKD )’__) SPOKAS, DAVID
Date: 04/02/09
Description: |
Add/Save
Description 2: |
Delete
Type of Day off: Other - Amount of time: | .00
Print List |
Emplayee | Date | Description | Recorded from
015SPOKD SPOKAS, DAVID 02/23/09 Vacation time added. The authorized amt was 50.00 and now & T09 022309 1C
01SPOKD SPOKAS, DAVID 02/23/09 Sick time added. The authorized amt was 2,00 and now 2,00 TO9 022309 10

Enter a description. (optional)

|»

Payroll review
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Employee earning maintenance

L P/R Emp. Earnings Maint. TO09 Term Date: 03/06/09 Date: 04/02/09

Options  Help
] ot ] . Enter a Valid Emp. ID, '?' to lookup, or
o D1CORC) P/R Emp. Earnings Maint. T e
Mame: | CORCORAN, JEFFREY D. - (&)
Employee Earnings as of 03/09

Earn Type MT D Amonuts | QTD Amounts | T D Amounts | Fiscal TD Amounts | #

CIT 1439.20 2878.40 2878.40 4052.80

CP .00 0o .00 .00

EIC 0o .00 ] 131.68

FICA 1435.20 2873.40 2873.40 4052.80

FIT 1439.20 2878.40 2878.40 4052.80

FF 0o 0o .00 .00

GROSS 1439.20 2878.40 2878.40 4052.80

IMRF .00 .00 .00 .00

MEDIL 1439.20 2878.40 2878.40 4052.80

MEMO 0o 0o .00 .00

PP .00 0o .00 .00

SIT 1439.20 2873.40 2878.40 4052.80 —

TIPS 0o oo .00 .00

UC-F 0o 0o .00 00

First Previous Mext Last Close
Favorite? [~

Employee withholding maintenance

L P/R Emp. Withholdings Maint. T09 Term Date: 03/06/09 Date: 04/02/09

Options  Help
. 77 7 s . Enter a Valid Emp. ID, "? to lockup, or
10: 01CORC] P R E”?P- H ‘I;E;EOE ¢ l’rﬂ”.‘_%’f’ select from the options below,

Name: | CORCORAN, JEFFREY D. - (&)

Employee Withholdings as of 03/09

W/H Type MTDAmounts | QTDAmounts | ¥TD Amounts | Fiscal TD Amounts |
FICA 89.23 178.46 178,46 25126
FIT 136,15 269.72 269.72 312,92
MEDI 0.87 41,74 41,74 58.73
sIT 38.56 77.12 77.12 103.12

First Previous Mext Last | Close |

Favorite? [
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Em ee direct deposit maintenance

L. Employee Direct Deposit T03 Term Date: 05/16/11 Date: 05/16/11

Options  Help

| Direct Deposit Heffirer, Norm Return
Bank Mame: nter the Employees Bank Mame |
| Like 'First Mational Bank' daEmes a2 FEE
Bank Address: | Delets
Bank City State Zip: | e

Account Mumber: Routing Mumber: | |Checking or  Savings

Armount: Dollars . Percentage Disable Direct Deposit for this employee [

Type Armount | Amount Type | Bank Mame | Account Mum | Route Mum

Checking 75.00 Percent of the remainder STAMNDARD BAME S8TE 1234567 L

Savings 100.00 Percent of the remainder STAMDARD BAMK 8758 1234567 Lt
Rala] Remaining %% in a Paper Check

Femember that Dollar Amounts will be performed prior to percentages and the percentages MUST eqgual 100 percent!

Employee special pay maintenance

L P/R/ Special Pay Setup TO09 Term Date: 03/06/09 Date: 04/02/09

Options  Help

‘ P/R/ Special Pay Setup _ cese |

Clock # Earnings Code  Hours or Amount Rate or Amount Freguency Add/Save

01CORC) [REG REGHR | [Amount  ~| [s55.00 M ——

CORCORAN, JEFFREY D. - (A)

Employee | Earning Code |Ty|:|e | Amount/Hours | Frequency | FiE s
01CORCI  OfT Hours 12,0000 ] Special Pay can be used
01CCORCI REG Amount 55.00 M to save Earnings for
01CORCI  SICK Hours 50,0000 3 Employees. In Auto

Earnings Enfry you can
select to Pay the Special
Pay Codes instead of
having to key them in
manually.

The frequency code can

be anything you choose

like 'B' for Bi-weekly or 'A'
for Annually

Favorite? [
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CHECK PROCESS

LiLocis 7 T0Y Data dir: WHT2DATAM OCISTADATAVGARYY  1-B66-1LOCIS99. EHE‘E‘
\ El
Enterthe program name to run or select ane
from the list.
# GARY TEST 7.0's Favorites M
# Locis
# Utility Billing
= Payroll
i Autumatlarnmg Update 7 Lacal Gavernment Computer and Information Service
Earnings Import
Earning Entry
Earnings Work List Support 1-866-Locis99
Calculate the Checks
Paycheck Exception List Fax1-815-744-8162
Maintain a Calculated Check 4000 W Jefferson Street
Print the Checks . Joliet IL 60431
Maintain Bank Transfer Records
Board List Visit www.Locis.com |
Check Register/Update
Print Next Period's Time Bheets
ACH Listing and Copy @
# Miscellaneous Utilities
# Perind End Utilitiss
+ Payroll Sstup
# Lists and Reports 2
— | 3
Sunday May 10,2000 Chenge GARY TEST 7.0 T09

PAE-Automatic Earnino date

L P/R Auto Earning Update T09 Term Date: 03/30/09 Date: 03/30/09

Options Help
P/R Auto Earning Update
P/R Ending Date: | 330/2009 |
Proceed with
Who to Calculate: " Hourly " Salary 1+ Al Automatic
Earnings Entry
First Employee: Last Employee:
01CORC] BWMCKAI
Iz this the last ™ Yes * Mo
Payroll of the year?
Spedial Pay Information: " Add {* Don't Add " Only Spedal Pay
Favorite? [

1. Payroll ending date - where the system gets YTD totals of earnings & deductions
review last P/R of year

2. Who are we calculating this P/R for
3. Is this the last P/R of the year

4. Add special pay

Payroll review Page 17 of 48



Payroll Review
8/25/2011

PENIMP Earnings Import 1

L Earnmings Import (1) TO03 Term Date: 05/16/11 Date: 05/16/11
Optons

Earmnings Impoyve (1)

Import the spreadsheet{ICsV file)
Filenam=s to import: c |
Cancel

It assumes the file is in yvour 'Dat’ Directory so just
enter earn.csw or the file name.

[ Ignore the first record in the file

Generate a sample file{Optonal)

Generate Sample: Generate

Enter a walid Dept or "ALL"

By dicking Proceed the file vou entered abowve will be imported as
earnings.

Faworite? [

PENIMPP Earnings Import 2

L Earnings Import (2) TO3 Term Date: 05/16/11 Date: 05/16/11
Options

Farnings Import (2)

Import the spreadsheest{Csv file)
Filename to import: | EARMLCSY —

It assumes the file is in your 'Dat’ Directory so just
enter earn.cswv or the file name.

Generate a sample file{Optional)

Generate Sample: Generate

Enter a valid Dept or "ALL"

By clicking Proceed the file yvou entered abowve will be imported as
earnings.

Fawvorite? [

The difference between Import 1 and Import 2 is the layout of the CSV file

If you are using this feature Locis is going to look for thisifiléhe Dat folder in Locis folder on
your computer or server. For an example my computer would\b@\Dat or F\Locis\Dat
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PEN- Earnings Entry

L. P/R Earnings Entry T03 Term Date: 05/16/11 Date: 05/16/11

Options  Help
PIR Ending Dat=:  |05/16/11 ‘ P/R Earnings Entry EIzMlEmnTE Close
: Import (1) Import (2)
X Hours to be Rate
Ersmeei Earning Code paid Multiplier Rate Amount e this Earni
~ ve this Earning
WICKIOT e [ =1 | | |
i Save/Distribute
?" to Find | Mame: Heffner. Norm Dept: ADM
Emp Mo | Employee Mame | Earn Cd | Multipl... | Hours | Rate | Amount | Dept |
WICKIOT Heffner. Morm REG 1.00 20.00 20.0000 400,00 ADM
Earnings Totals (Alt-T)
Line & G/L Mumber GIL Title Proj ID Hours Armount
o1 | | | = | | Save this Distribution
Line # | GIL Number GIL Title Project | Hours | Amount |
i
EmpliDept Sort? [
Select the earning code for which an entry is to be made from the list. Favorite? [

Payroll review
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PEW i1 Earning Work List

Use this report to check hours worked, earning codes, and rate of pays.

PCC- Net Check Calculation

1. Deduction Frequency codes also maintain descriptions
2. Preview all employee and deduction checks
3. Rerunning the calculation
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