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Classes

During October, LOCIS will be hosting :

Training Classes on Payroll, in November @@PP@RW
Training Classes on Utility Billing/Cash

Receipts, and in December Calendar Year |AF TElROURS SUPPORT LI NE

» O 0D

Comprehensive

End. Deadline for registration is one (815)200-9110
week prior to the class. Visit our website Monday — Friday
at www.locis.com and click on the Classes > PM -~ 9PM
: ) ; ) ) Weekends & Holidays
tab. There you will find the registration 9 AM - 5PM

forms and also on pages 5,6 & 7 of this

newsletter. Check out the dates and Thanks to the many L

locations and sign-up today! clients that stopped

Booth at the | l i noi

PAYROLL CLA%SQEUS s 101st Annual
onference.
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be emailed to yotlWo Owner s,
be in HTML format or even a:¢

ng bills, your previnaw lbed.l| |

THE TOTAL NUMBER OF ACCOUNTS LI STED IS 22
******* G R A N D T O T A L * * % * * * * * *
TOTAL NET $4,631. 37
M TOTAL PENALTY $460.55
s TOTAL GROSS $5,091. 92
@# T OTAL PREV BALANCE $808.79
L TOTAL NEW CHARGES $3,822.58
"Dir Debit Amount 65. 96
Dir Debit Count
"Do Not Mai | ' Co
Bills to Email
Bills to Emai/l 0
Bills to Email 0
Esti mated Reads: 0
Ma i | Card Reads: 0
I'l's as wusual to a printer, t

You print your b
select your bill
15 et me et o more win_ ]
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S again.

Then on the Regular bill print screen click t
Print Boxo0 CrhaiolsearEd fprroeceed.
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Email the Utility Bills T30 Term Date: 03/11/14 Date: /11714

Double Click the mail profile. ..

The new style is a PDF attachment which |

VILLAGE OF COAL VALLEY
FO BOX 106

COAL VALLEY, IL 61240
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e commnwe ow 61240

Service Address:

Previcus Reading Present Reading Consumpe e

Total Currest Charge

.......................................... 193.07
Past Doe Balance 139.00
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ANY TNPAID BALANCE AFTER IS SURJECT 70O SEUT OFF AND ADDITIONAL FEES FPOR RECCHNECTION
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Returs lower portice with remittance. Please allow S days for mail del

Aacunt due by AUG 10, 2014 N.0
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“|Qu e s t liam looking for infor-
mation like Account Class, Combined

Factors, Meter Size and Meter #’s, 1s
there a place I can get that type of

" linformation?

An s w &, run UMTL—Meter Data
List and export it to excel. This report
, gives you a lot of useful information.

close the month, it says my balance
sheet 1s out of balance. What do I do?

A n s w €hkeck the following: make

> |sure you have run the GBS program to

full completion, run GARQ for that

month to determine if you have any
fund conditions. If these two things

Y |check out you may have a structural

3 __ |issue in the G/L, you should then call

the office..

Qu e s t TheoSpstem will not let me

Qu e s t InBagroll , can I enter
vacation time for some employees as
hours and for other employees as days?

A n s W Aol for any fringe benefit the
time must be entered as either days or
hours the same for everyone.
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the newsl etter,
mati on to shar €
clerical @ oci s.
To subscribe or
this newsl etter
clerical @ oci s.




jhisg Oct ober 2014 Troain
LOCiS LOCI S 7.0 Payr

Software Solutions for Local Government

Wednesday, Qc tTdhluersdzad, Ot dbersdd8y Oc|to

Decatur, [IL Collinsvil|le, 0bliet, IL
Decatur Park QistriCot linsville @ity Hallliet Park DJ|] st
620 E. Riversijde AWée South Center SB30OHt West Jefflers
Decatwur, I L 62521 Collinsville, [IL 62034 et, | L 6043
Class time is approx. Class time is approx. Class time is approx.

9:30am — 3:30pm 9:30am — 3:30pm 9:30am — 3:30pm

Deadline 10/ 1|5/ 13 Deadline 10/ 1|6/ 13 Deadline 10/ 2|3/ 1

REGI STRATI ON
Register before the deadline to avoid class being cancelled. Registration fee of $125.00 per attendee includes lunch (menu
may vary). All registrations must be received in writing — sorry, no phone registrations accepted. Registrations accepted via

fax (815) 744-8182 or email cathy@locis.com by completing registration form or submitting your request in writing on letter-
head.

CONFI RMATI ONS
Confirmations of classes will be submitted via fax or email to those that have registered. Confirmation will include directions
to the facility. If you do not receive a confirmation of your registration, contact Cathy Vercellotti at the LOCIS office.

TO CANCEL A REGI STRATI ON
Cancellation of registration must be made 7 days prior to the class by contacting Cathy at the LOCIS office by submitting in
writing via fax or email. Those registering and not attending or canceling after the registration deadline will be invoiced.
CLASS CANCELLATI ON OR LOCATI ON CHANGE

All LOCIS classes are subject to cancellation up to 72 hours prior to the class. Only those who have registered will be notified
of any such cancellation or location change. LOCIS will not be responsible for any expenses due to non-registrants arriving
to a class that has been cancelled or when a location has changed.

CLASS HANDOUTS
Class handouts are available at no charge via email by submitting your request to cathy@locis.com. Class handouts are also
available at www.locis.com under the “Classes” tab.

Emer gency Co nihcae6f kst midtd 1433 Bine:lktion)

Communi ty

Please check the correct location of the class you will be attending.

Decaft@ol |l irfsvioll et Name o f Attende
10/ 22 10724 107 34 Please print clearly.
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mailto:cathy@locis.com
http://www.locis.com/
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LOGiS November 2014 TRSaViPhi
7.0 Utility Billing

Wednesday, N¢Vembedayg?2 NpvFernibdeary INSov ¢ mber 14

Caseyville,)] I'L Eorsyth, | L Joliet, L
Caseyville Vi | ager slpt h Vil IlJlagel dHaildt Par k| District
909 S. Main PpPtre&8®dtl South Reut 808D W. Jef flerson St
Caseyville, I{L 62692t h, I L] 625B®l1 i et , I L 60435
Class time is approx. Class time is approx. Class time is approx.
9:30am — 3:30pm 9:30am — 3:30pm 9:30am — 3:30pm
Deadline 11y 5/ Ddadline 1L/ 6Dé&4dline 10/ 71/ 14

REGI STRATI ON
Register before the deadline to avoid class being cancelled. Registration fee of $125.00 per attendee includes lunch (menu
may vary). All registrations must be received in writing — sorry, no phone registrations accepted. Registrations accepted via

fax (815) 744-8182 or email cathy@locis.com by completing registration form or submitting your request in writing on letter-
head.

CONFI RMATI ONS
Confirmations of classes will be submitted via fax or email to those that have registered. Confirmation will include directions
to the facility. If you do not receive a confirmation of your registration, contact Cathy Vercellotti at the LOCIS office.

TO CANCEL A REGI STRATI ON

Cancellation of reddays api ioorbmiomadtihgibehy antbed @ES office by submitting
in writing via fax oremail. Those regi stering and not attending or canc:¢
voi ced. CLASS CANCELLATI ON OR LOCATI ON CHANGE
All LOCIS classes are subject to cancellation up to 72 hours prior to the class. Only those who have registered will be notified
of any such cancellation or location change. LOCIS will not be responsible for any expenses due to non-registrants arriving to
a class that has been cancelled or when a location has changed.

CLASS HANDOUTS
Class handouts are available by mail at no charge via email by submitting your request to cathy@locis.com. Class handouts
are also available at www.locis.com under the “Classes” tab.

Emergency Contact Number (In case of emergency cancellation)

Communi ty

Please check the correct location of the class you will be attending.

CaseyJiFlorsyt ol i ¢t Name of ﬂeisebri@cl’dard/.ee

In regards to the lunch served, if you have any dietary
requirements/allergies, please specify.

11/14 11/ 43 11/ 14



http://www.locis.com/

ll"-'o'lDecember 2014 R&SVPRing C
LOCIS 7.0 Calendar Year

Wednesday, DecThOrsday, Dec Thursday, Dlec 18

Decatur , I |L CollinsvilleE, I'L Joliet, I L
Decatur Park |[Dist€otctinsville ity Halilet Park District
620 E. River i de 12%e Sout h Centler SB8066t W. Jeffefson St
Decatur, | L 625Dl Il insville, I L 62)23 4 et , I L b 0435
Class time is approx. Class time is approx. Class time is approx.
9:30am — 3:30pm 9:30am — 3:30pm 9:30am — 3:30pm

Deadline 12| 3/ 1&Peadline 12N4/ 149Deadline 12/|11/ 14

REGI STRATI ON
Register before the deadline to avoid class being cancelled. Registration fee of $125.00 per attendee includes lunch (menu
may vary). All registrations must be received in writing — sorry, no phone registrations accepted. Registrations accepted via
fax (815) 744-8182 or email cathy@locis.com by completing registration form or submitting your request in writing on letter-
head.

CONFI RMATI ONS
Confirmations of classes will be submitted via fax or email to those that have registered. Confirmation will include directions
to the facility. If you do not receive a confirmation of your registration, contact Cathy Vercellotti at the LOCIS office.
TO CANCEL A REGI STRATI ON
Cancellation of reddays api ioorbydomadtihgifehy atked @®ES office by submitting
in writing via fax oremail. Thos e regi stering and not attending or canc:¢
voiced.

CLASS CANCELLATI ON OR LOCATI ON CHANGE
All LOCIS classes are subject to cancellation up to 72 hours prior to the class. Only those who have registered will be notified
of any such cancellation or location change. LOCIS will not be responsible for any expenses due to non-registrants arriving to
a class that has been cancelled or when a location has changed.
CLASS HANDOUTS
Class handouts are available by mail at no charge via email by submitting your request to cathy@]locis.com. Class handouts
are also available at www.locis.com under the “Classes” tab.

Emergency Contact Number (In case of emergency cancellation)

Communi ty

Please check the correct location of the class you will be attending.

Decaf €ol |l i nlsvidbl ¢t Name of ﬂeisebrileclaalﬂi/ee
In regards to the lunch served, if you have any dietary re-
12/ 140 12/1Y 12/18 quirements/allergies, please specify.
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