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General Ledger Setup 
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Chart Setup 
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Create a new fund 

Lookup an account 

Change an account 
 

Assets, Liabilities, and Capital must be grouped.  They may be set up by department to 

comply with GASB‟S 34   
 

You can change:   Description 

   Total level – Balance sheet and GBC option 2 

   Line spacing 

   Indent 

   Column – only balance sheet 
 

Adding an account  

When adding a new account search for a similar account  

Account number structure must be consistent IE:  

 Fund    Dept      Line 

  01-        01-     00001.999 

  01-        11-     10001 

Account types A = Assets 

  L = Liabilities 

  C = Fund Balance 

  R = Revenue 

Assets, Liabilities and Fund Balance 

accounts must be grouped and now 

can be departmentalized 
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  E = Expense 
 

Functions 1 = Title 

  2 = Total 

  3 = Post and print 

  4 = Post don‟t print Balance Sheet and Budget Comparison #2 
 

Total levels functional in Balance Sheet and Budget Comparison #2 
 

Line spacing allows advanced to new page or up to 9 lines for manual addition of textual 

information 
 

Indent  Offset titles to distinguish subtotals and totals 
 

Column Only applies to the balance sheet 

  1 - detail account data 

  2 - subtotals 

  3 – totals 
 

Last updated  maintained by the system 
 

Budget – Encumb – Balance – Unspent    (Presents this data as of the terminal date) 
 

Don‟t assign the same line item different titles 

01-00-360        Misc. Income 

15-00-360 MFT Receipts 

51-00-360 Water Sales 

Next, plan the destination Total Levels for the G/L accounts that will contribute to the 

printed totals.  The destination Total Level of an account is the same Total Level that is 

used as a source when the accumulation is printed.   

 

Account       Function   Total  

Number Account Title    Code   Level  

 

05-105  CASH IN BANK       06     

05-110   CASH IN BANK FOR P/R ACCOUNT   06    

05-120   CASH, CURRENT TAXES RECEIVED   06    

05-125    TOTAL CASH          02    06 * 07   

05-130   MARKETABLE SECURITIES       07    

05-135  DUE FROM OTHER FUNDS    06    

05-140   DUE FROM SECOND FUNDS       06 

05-145   RECEIVABLES       06    

05-155   TOTAL RECEIVABLES      02    06 * 07   

05-160  INVENTORIES       07    

05-190   DEPOSITS       07    

05-195   BLANK (Sum Total of Assets)        02    07 * 08  

        

 

After a total or subtotal is printed, the amount in the specified total level 
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accumulator is added to the next higher accumulator.   

 

 

Post to account - Access the account before the one to be added to display 

               formatting factors 

  Asset/Liability/Fund Balance – Verify total levels 

            Total Account – Balance sheet accounts may require changing total levels on 

   other accounts 

   Revenue/Expense  

    GBC(1) Will only provide total of accounts since last total 

               GBC(2) – Verify total levels 

Title Accounts - will appear on many reports. Department titles may cause totals 

to appear on some reports 
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N O T E S 
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Enter seasonal budgets 

 

 

 

 
Examples Utility costs, salt expense, franchise fees 

 

Encumbrance list – Hard copy of line items with open 

encumbrance amounts 
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  [GEL]   SYS DATE 101701                                     L O C I S 

                                            G / L   E N C U M B R A N C E   L I S T I N G 

    DATE 10/17/01                                     WEDNESDAY OCTOBER 17,2001 

                                                          FOR YEAR 01 

                                                  MAY           JUNE           JULY           AUG 

G/L ACCT NO      DESCRIPTION       TOTAL          NOV           DEC            JAN            FEB 

=================================================================================================== 

 

 01 GENERAL FUND 

 

 

01-11-512       MAINT. SERVICE-EQUIPMENT 

                                                      .00           .00           .00           .00 

                                                      .00           .00           .00           .00 

 

01-11-840       VEHICLE 

                               186,000.00        15500.00      15500.00      15500.00      15500.00 

                                                 15500.00      15500.00      15500.00      15500.00 

 

          ** EXPENSE SUBTOTAL 

                                                 15500.00      15500.00      15500.00      15500.00 
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Due To From setup 

 

 
 

 

Payroll and Accounts Payable if one (1) fund is used to issue checks 

 The system makes necessary postings to balance each fund 

 Commingled cash or Inter fund payables and receivables 
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Investment setup 

 
 

How to assign investment no‟s 

               Fund no + a sequence no 

Simple Interest only 

Interfaces to Journal entry P# 

           I# 
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Investment List 

 
SYS DATE 101701                                             L O C I S                                        SYS TIME 14:22 

 [GIT]                                     G / L   I N V E S T M E N T   R E G I S T E R 

    DATE 10/17/01                                    WEDNESDAY OCTOBER 17,2001                                          PAGE   1 

 

INVESTMENT PURCHASE  MATURITY   ACCOUNT                  INTEREST   INVESTMENT     EXPECTED     PRINCIPAL     INTEREST      TOTAL 

  NUMBER     DATE      DATE     NUMBER         PRINCIPAL   RATE       PERIOD       INTEREST     PAID BACK     RECEIVED       DUE 

==================================================================================================================================== 

== 

 01-100  05/01/00            01-00-116          150000.00   4.7500    90 (D)         1752.05    150000.00      1752.05           .00 

     90 DAY CD                    INVESTMENT-CERT. OF DEPOSIT 

          1ST NATL BANK 

 

 010002  09/01/01  12/01/01  01-00-111          150000.00   4.5800    90 (D)         1693.97          .00          .00     151693.97 

     90 DAY CD                    CASH IN BANK WORKING CASH 

          1ST NATIONAL BANK 

 

 010003  07/01/01  01/01/02  01-00-115          300000.00   5.0000     6 (M)         7500.00          .00          .00     307500.00 

     6MO CD                       INVESTMENT-MONEY MARKET 

          PRESTION INVETMENTS 

 

                                             ============                        ============  ============  ============ ========== 

      3   INVESTMENTS       TOTALS:             600000.00                           10946.02    150000.00      1752.05     459193.97 
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Cash Investment no setup 

 

 
 

 Interacts with Statement of cash and Investments 

   Treasures report 

   Fund summary report 

Enter account numbers excluding the fund no IE: 

 00-111 Cash in bank 

    00-115 Money market 
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Account no reassignment 

 

 
 

Run Chart organization list to assist in identifying accounts to change  

 

 You can merge multiple accounts into one account as long as they are the same 

 Type. 

 

 You can cross funds but Fund Balance and The Gain/Loss account will require 

 Manual adjustment 

 

 Has to be done when no other activity is in process. 

 

 May take a long time to run 

 

 Updates 50 files 

 

 A few files have to be corrected manually 

 

 The program can be restarted if it abends 
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GML – CHART LIST 

List all or a fund 

Chart of account records only 
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 SYS DATE 022701              CITY OF ANYTOWN               SYS TIME 9:48 
  [GML]         G E N E R A L   L E D G E R   M A S T E R   L I S T I N G  

 DATE 05/30/00               TUESDAY MAY 30,2000                      PAGE  1 

  G/L ACCT                                              ******* CODES ******* 

 NUMBER           TITLE                                A   F   T   S   I   C 

 

 15 MOTOR FUEL TAX 

 

15-00-100        ASSETS                                A   1       0   9 

15-00-111        CASH                                  A   3   4   0   0   1 

15-00-112        PETTY CASH                            A   3   4   0   0   1 

15-00-115        INVESTMENT-MONEY MARKET               A   3   4   0   0   1 

15-00-116        INVESTMENT CERT. OF DEPOSIT           A   3   4   0   0   1 

15-00-124        INTEREST RECEIVABLE                   A   3   4   0   0   1 

15-00-199        TOTAL ASSETS                          A   2   4   1   4   3 

15-00-200        LIABILITIES                           L   1       1   9 

15-00-211        ACCOUNTS PAYABLE                      L   3   3   0   0   1 

15-00-241        DUE TO GENERAL FUND                   L   3   3   0   0   1 

15-00-289        TOTAL LIABILITIES                     L   2   3   1   4   2 

15-00-290        FUND CONDITION                        C   1       1   9 

15-00-291        FUND BALANCE-RESERVED                 C   3   3   0   0   1 

15-00-292        FUND BALANCE-UNRESERVED               C   3   3   0   0   1 

15-00-294        RETAINED EARNINGS-UNRESERVED          C   3   3   0   0   1 

15-00-299        TOTAL FUND CONDITION                  C   2   3   0   4   2 

15-00-299.1      TOTAL LIAB. & FUND BALANCE            C   2   4   1   4   3 

15-00-300        REVENUES                              R   1       1   0 

15-00-343        MOTOR FUEL TAX                        R   3   5   0   0 

15-00-381        INTEREST INCOME                       R   3   5   0   0 

15-00-389        MISCELLANEOUS INCOME                  R   3   5   0   0 

15-00-399        INTERFUND OPERATING TRANSFER          R   3   5   0   0 

15-00-400        EXPENSES                              E   1       1   9 

15-00-532        ENGINEERING SERVICE                   E   3   5   0   0 

15-00-652        OPERATING SUPPLIES                    E   3   5   0   0 

15-00-655        AUTOMOTIVE FUEL/OIL                   E   3   5   0   0 

15-00-830        EQUIPMENT                             E   3   5   0   0 

15-00-840        VEHICLE                               E   3   5   0   0 

15-00-929        MISCELLANEOUS EXPENSE                 E   3   5   0   0 

15-00-999        INTERFUND OPERATING TRANSFER          E   3   5   0   0 

15[PROFIT]       CURRENT GAIN LOSS                     E   3   5   1   4   3 

 

THE NUMBER OF RECORDS LISTED IS   31 
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GMLGL - Chart Organization List 

 
 
SYS DATE 02/27/01            CITY OF ANYTOWN                  SYS TIME 09:48 

  [GMLGL]          G E N E R A L   L E D G E R   O R G   L I S T I N G 

 DATE 05/30/00               TUESDAY MAY 30,2000                      PAGE  1 

 

 G/L ACCT                                              ******* CODES ******* 

 NUMBER           TITLE                                A   F   T   S   I   C 

---------------------------------------------------------------------------------- 

FUNDS 

----- 

 

01               GENERAL FUND 

15               MOTOR FUEL TAX 

51               WATER FUND 

52               SEWER FUND 

53               GAS FUND 

 

 

DEPARTMENTS 

----------- 

01-11            ADMINISTRATIVE 

01-21            POLICE 

01-22            FIRE 

 

 

POSTABLE ACCOUNTS 

----------------- 

01-00-111        CASH                                  A   3   4   0   0   1 

15-00-111        CASH                                  A   3   4   0   0   1 

51-00-111        CASH IN BANK WATER                    A   3   4   0   0   1 

52-00-111        CASH                                  A   3   4   0   0   1 

53-00-111        CASH IN BANK WATER                    A   3   4   0   0   1 

01-00-112        CIB CITY BANK                         A   3   4   0   0   1 

15-00-112        PETTY CASH                            A   3   4   0   0   1 

51-00-112        PETTY CASH                            A   3   4   0   0   1 

52-00-112        PETTY CASH                            A   3   4   0   0   1 

53-00-112        PETTY CASH                            A   3   4   0   0   1 

52-00-113        CASH WITH FISCAL AGENT                A   3   4   0   0   1 

01-00-115        INVESTMENT-MONEY MARKET               A   3   4   0   0   1 

15-00-115        INVESTMENT-MONEY MARKET               A   3   4   0   0   1 

51-00-115        INVESTMENTS MM                        A   3   4   0   0   1 

52-00-115        INVESTMENT-MONEY MARKET               A   3   4   0   0   1 

53-00-115        INVESTMENTS MM                        A   3   4   0   0   1 

01-00-115.1      LONG TERM                             A   3   4   0   0   1 

51-00-115.1      LONG TERM                             A   3   4   0   0   1 

53-00-115.1      LONG TERM                             A   3   4   0   0   1 

01-00-116        INVESTMENT-CERT. OF DEPOSIT           A   3   4   0   0   1 

15-00-116        INVESTMENT CERT. OF DEPOSIT           A   3   4   0   0   1 

51-00-116        INVESTMENTS CD'S                      A   3   4   0   0   1 

52-00-116        INVESTMENT CERT. OF DEPOSIT           A   3   4   0   0   1 

53-00-116        INVESTMENTS CD'S                      A   3   4   0   0   1 

51-00-119        INVESTMENTS OTHER                     A   3   4   0   0   1 

53-00-119        INVESTMENTS OTHER                     A   3   4   0   0   1 
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Fund Delete 

 

 
 

 

 

 

Do not ask the system to delete funds during the period when you have created your new 

fiscal year for budget purposes but have entered no budget activity. 

 

This program has been created to allow you to remove inactive funds. It removes all 

references to the funds deleted.  We would strongly suggest a full system backup, which 

is then archived, before any deleting is done. 
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Journal Processing 
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 GIP - Journal Entry 

 

 
 

Journal Source code 

 Should be meaningful IE: 

  REV for revenues 

  EXP for expenses 

  DEP for depreciation 

Journal Description  

 17 characters 

 For operator use only. 

   

G/L No. search – Type a „?‟ at the G/L number prompt and type a search value 

 

Date is defaulted to the terminal date you may override enter the date in the format mmddyy 

 

Amounts may be entered in the format  925.25 or  92525 

or if whole dollars only  925. 

 

„ENTERED CREDITS    ENTER DEBITS display‟ lists the totals of transactions which 

have been posted. 
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Updating the publication report 

 

\  

 

Enter the vendor id in the REF NO field to adjust the publication report 
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Updating Investments 
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Reversing Journal (GRC) 
 

 
 

When would the date be changed? 
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Project Tracking 
 

Separate tracking system for activities lake Grants, road repairs, facility maintenance, or 

others 

 

Requires LOCIS to activate 

 

G/L A/P P/R require an additional entry on all activity 

 

Project M/F setup – Establish project id, description, and start date.  When finished enter  

completed date     
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Project transaction entry 

Add, maintain, or delete transactions  
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Project report 

 

 
 

 

 
 

SYS DATE 101701                                              L O C I S                                       SYS TIME 14:28 

 [GJP]                                               PROJECT TRACKING REPORT 

   DATE: 10/17/01                                    WEDNESDAY OCTOBER 17,2001                                         PAGE   1 

 

                                            PROJECT      G/L              G/L                 REF       REF 

 PROJECT ID #   DESCRIPTION                  DATE       NUMBER         DESCRIPTION            TYPE      DESC.           AMOUNT 

======================================================================================================================= 

 

  BRUCE       TEST PROJECT 

                              09/01/00 01-00-312       FOREIGN FIRE INSURANCE TA G/L  GRANT CHECK          5,000.00 

                              09/01/00 01-00-313       UTILITY REV               G/L  GRANT CHECK         15,000.00 

                              09/01/00 01-00-313       UTILITY REV               G/L  GRANT CHECK         10,000.00 

                              09/01/00 01-11-511       MAINT. SERVICE-AUOTS      G/L                         500.00- 

               09/01/00 01-11-512       MAINT. SERVICE-EQUIPMENT  G/L                       2,500.00- 

                              09/01/00 01-11-830       EQUIPMENT                 G/L                      35,000.00- 

                              05/01/99 01-00-555       *** NOT FOUND ***         111  REPAVING BUS DIST      500.00- 

                                                    ------------ 

                                                                                                           8,500.00- 
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GPL - Journal List 

 

 
 

You may view entered journals on the screen but the system won‟t update the General 

Ledger until the journals have been printed to a hard copy. 

 

If you see this message: 

 

 
 

It means that you have posted to multiple funds or accounting periods and that updating this 

journal may cause the funds to be out of balance. 
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SYS DATE 022701                                      CITY OF ANYTOWN                              SYS TIME 11:13 

  [GPL]                                 J O U R N A L   I N P U T   F I L E   L I S T I N G 

                                                           LISTING # 466 

    DATE 05/30/00                                      TUESDAY MAY 30,2000                              PAGE   1 

 

TRANS                                             FUND  G/L ACCT 

 NO.    DATE    DESCRIPTION   AMOUNT   REFERENCE  CODE   NUMBER       TITLE             DEBIT       CREDIT 

============================================================================================================ 

 

JOURNAL EXP   MAY EXPENSES 

 

    1 05/30/00 CK NO 1152      25.00-ACE01      01-11-511   MAINT. SERVICE-AUOTS                     25.00 

    2 06/30/00 CK NO 1152      25.00 ACE01      51-00-111       CASH IN BANK WATER      25.00 

 

TOTAL NUMBER OF TRANSACTIONS...     2 

 

TOTAL DEBITS....         25.00 

TOTAL CREDITS...         25.00 

 

   FUND NO 01  MONTH AND YEAR 05A0 OUT OF BALANCE AMOUNT        25.00- 

 

   FUND NO 51  MONTH AND YEAR 06A0 OUT OF BALANCE AMOUNT        25.00    

 

 

N O T E S 
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Reports/Inquiries 
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Monthly Activity Inquiry (GTLWIN) 
 

Enter Year – The calendar year  

Enter Month – The calendar month 

 

 

If you want to find a transaction posted on April 1 2001 enter the year as 01 and the 

month as 04 

 

 
 

 

 

To exit the display for an account Click the Close 

 

 

 

To display the details of an accounts payable transaction click on it. 
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There is an option to print a hard copy of this information 
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N O T E S 
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Monthly Reports 
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Balance Sheet (GBS) 
 

Select the period to be reported 

Select the report type 

Only the standard format will allow automatic posting of Gain/Loss 
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  [GBS]                         CITY OF ANYTOWN 

                         BALANCE SHEET FOR 05/00                      PAGE   1 

                             TUESDAY MAY 30,2000 

 

                         01 - GENERAL FUND 

 

 

         CURRENT ASSETS 

 

    CASH ASSETS 

CASH                                            210,545.10 

CIB CITY BANK                                   350,000.00 

INVESTMENT-MONEY MARKET                         962,000.00 

LONG TERM                                       800,000.00 

INVESTMENT-CERT. OF DEPOSIT                     600,000.00 

    TOTAL CASH                                            2,922,545.10 

 

    CURRENT RECEIVABLES 

ACCOUNTS RECEIVABLE                               1,732.71 

GARBAGE RECEIVABLE                                5,596.00 

    TOTAL CURRENT RECEIVABLES                                 7,328.71 

 

    INTERGOVERNMENTAL RECEIVABLES 

    TOTAL INTRGVRNMTL RECEIVABLES                                  .00 

 

    INTERFUND RECEIVABLES 

    TOTAL INTERFUND RECEIVABLES                                    .00 

 

    TOTAL ASSETS                                                   2,929,873.81 

         LIABILITIES 

FEDERAL INCOME TAX PAYABLE                           37.93- 

G.O. BONDS PAYABLE                            1,500,000.00 

    TOTAL PAYABLES                                        1,499,962.07 

 

    INTERFUND OBLIGATIONS 

    TOTAL INTERFUND OBLIGATIONS                                    .00 

 

    TOTAL LIABILITIES                                     1,499,962.07 

 

 

         FUND CONDITION 

FUND BALANCE-UNRESERVED                         817,100.00 

INVESTMENTS IN GENERAL F/A                      625,000.00 

    TOTAL FUND CONDITION                                  1,442,100.00 

 

    TOTAL LIAB. & FUND BALANCE                                     2,942,062.07 

CALCULATED GAIN/LOSS                                                  12,188.26- 

TOTAL CALCULATED LIAB/CAPITAL                                      2,929,873.81 
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    Balance sheet (GBS) Net change format 
 
 SYS DATE 022701                        CITY OF ANYTOWN                         SYS TIME 13:33 

                                   BALANCE SHEET FOR 05/00                      PAGE   1 

   ACCOUNT NO      DESCRIPTION                           PRIOR BALANCE       NET CHANGE     ENDING BALANCE 

 

  01 - GENERAL FUND 

 

 A S S E T S 

   01-00-111        CASH                                   224,600.00         14,054.90-       210,545.10 

   01-00-112        CIB CITY BANK                          350,000.00               .00        350,000.00 

   01-00-115        INVESTMENT-MONEY MARKET                962,000.00               .00        962,000.00 

   01-00-115.1      LONG TERM                              800,000.00               .00        800,000.00 

   01-00-116        INVESTMENT-CERT. OF DEPOSIT            600,000.00               .00        600,000.00 

   01-00-121        ACCOUNTS RECEIVABLE                           .00          1,732.71          1,732.71 

   01-00-124        INTEREST RECEIVABLE                           .00               .00               .00 

   01-00-125        GARBAGE RECEIVABLE                       5,500.00             96.00          5,596.00 

   01-00-128        MISCELLANEOUS RECEIVABLE                      .00               .00               .00 

   01-00-131        STATE OF IL.-INCOME TAX REC.                  .00               .00               .00 

   01-00-132        STATE OF IL.-SALES TAX REC.                   .00               .00               .00 

   01-00-133        STATE OF IL.-REPLACEMNT TAX REC.              .00               .00               .00 

   01-00-134        STATE OF IL.-MOTOR FUEL TAX REC.              .00               .00               .00 

   01-00-141.15     DUE FROM MFT                                  .00               .00               .00 

   01-00-141.51     DUE FROM WATER 51                             .00               .00               .00 

   01-00-141.52     DUE FROM SEWER 52                             .00               .00               .00 

   01-00-174        EQUIPMENT                                     .00               .00               .00 

   01-00-175        A/D EQUIPMENT                                 .00               .00               .00 

   01-00-176        VEHICLE'S                                     .00               .00               .00 

   01-00-177        A/D VEHICLE'S                                 .00               .00               .00 

   --------------------------------------------------------------------------------------------------------- 

   TOTAL ASSETS                                          2,942,100.00          12,226.19-      2,929,873.81 

   --------------------------------------------------------------------------------------------------------- 

 

 L I A B I L I T I E S 

   01-00-211        ACCOUNTS PAYABLE                              .00               .00               .00 

   01-00-213        FEDERAL INCOME TAX PAYABLE                    .00             37.93             37.93 

   01-00-214        STATE INCOME TAX PAYABLE                      .00               .00               .00 

   01-00-215        SOCIAL SECURITY PAYABLE                       .00               .00               .00 

   01-00-216        IMRF WITHHELD PAYABLE                         .00               .00               .00 

   01-00-217        MEDICARE PAYABLE                              .00               .00               .00 

   01-00-218        OTHER P/R DED PAYABLE                         .00               .00               .00 

   01-00-221        NOTES PAYABLE                                 .00               .00               .00 

   01-00-228        G.O. BONDS PAYABLE                   1,500,000.00-              .00      1,500,000.00- 

   01-00-241        DUE TO OTHER FUNDS                            .00               .00               .00 

   --------------------------------------------------------------------------------------------------------- 

   TOTAL LIABILITIES                                     1,500,000.00-             37.93       1,499,962.07- 

   --------------------------------------------------------------------------------------------------------- 

 

 RESERVES AND FUND BALANCE 

   01-00-291        FUND BALANCE-RESERVED                         .00               .00               .00 

   01-00-292        FUND BALANCE-UNRESERVED                817,100.00-              .00        817,100.00- 

   01-00-293        PREVIOUS YEARS ENCUMBRED                      .00               .00               .00 

   01-00-294        RETAINED EARNINGS-UNRESERVED                  .00               .00               .00 

   01-00-295        PRIOR YEAR FUND BALANCE                       .00               .00               .00 

   01-00-298        INVESTMENTS IN GENERAL F/A             625,000.00-              .00        625,000.00- 

   --------------------------------------------------------------------------------------------------------- 

   TOTAL RESERVES & FUND BALANCE                         1,442,100.00-               .00       1,442,100.00- 

   --------------------------------------------------------------------------------------------------------- 

 

   --------------------------------------------------------------------------------------------------------- 

   TOTAL LIABILITIES, RESERVES, & FUND BALANCE           2,942,100.00-             37.93       2,942,062.07- 

   --------------------------------------------------------------------------------------------------------- 
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N O T E S 



                                         General Ledger Review                             2/14/2011 

General Ledger Review 38 

Month End Procedures 
Print and review 

 

(GSCI) Statement of Cash & Investments  

- Current Cash position all funds 

(GCT) Treasurer‟s Report  

- Cash basis analysis of a fund or all funds 

(GBC) Budget Analysis  

1. Percent used & estimated actual 

2. Last years MTD & YTD figures 

3. Reduced Format 

4. GASB – 34 YE Format 

(GRA) Revenue Analysis  

- Detail revenue review for a fund or all funds 

(GEA) Expense Analysis  

- Detail expense review for a fund or all funds 

(GFC) Fund Consolidation Comparison 

- Summary Revenue/Expense to budget analysis by fund for all funds 

(GFS) Expense Consolidation Analysis  

- Summary Expense to budget report by fund for all funds 

(GSP) Source of Funds Report  

- Report of revenue by type for all funds  

- Monthly or Yearly (GASB) Format 

(GRR)  Realization of Revenue  

- Report of total revenue by fund for all funds compared to budget with grand totals 

(GSC) Fund Summary Report  

- Summary cash basis report by fund for all funds with grand totals 

(GBR) Budget Management Report 

- Detail report of revenue/expense compared to budget for a fund or all funds with 

department and fund totals 

(GBA) Budget Appropriation Report 

- Detail report of revenue/expense compared to appropriation for a fund or all funds 

- With department and fund totals 

 

Monthly Council Reports 
 

(GBS)  Balance sheet 

 

(GSCI) Statement of cash and investments 

 

(GBC)  Budget analysis 

 

(GST)  Summary fund report 

 

(GIT)  Investment report 
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Monthly Activity Report - Print or view for a fund or all funds, summary or detail 

 

 
 

Use to – Verify debit-credit balance 

  Display current gain/loss 

  Review changes in liabilities (Especially PR withholding) 

  Assist in reconciling bank accounts 

  Review reasonableness of revenues 

  Reconcile cross fund postings 
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YTD Activity Report 

 

 
 

 
May be view or printed for a fund or all funds for all or a range of accounts within a fund 

 

Printed at fiscal year end for the auditor 

 

Assist in reconciling unreasonable account balances 
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Trial Balance Report 
 

 

 
Printed at fiscal year end for the auditor as a work paper or may be exported to a data file 

in CSV format 

 

Fund total page identifies out of balance conditions 

  

     01  GENERAL FUND 

 

          TOTAL ASSETS                       2,929,873.81 

          TOTAL LIABILITIES                 1,499,962.07CR 

          TOTAL FUND CONDITION      1,442,100.00CR 

          TOTAL REVENUE                           1,974.68CR 

          TOTAL EXPENSE                         14,162.94 

          TOTAL GAIN/LOSS                                  .00 

          FUND CONDITION                                   .00 
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Month Year End Closing 

 

 
 

 

Options 1 and 2 make no adjustments to data. The reason for closing months and years is 

to prevent accidental change to previously reported financial statements. This process 

also confirms an “In Balance” condition for each fund.  If a fund is out of balance the 

program reports that condition and stops executing. 

 

Option 3 „Erase a year‟ deletes all and only G/L activity for the specified year. 
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FISCAL YEAR CREATE 

 

 

 

 
 

Run this program when you are ready to work on next years budget. 
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Budget Worksheet Report 

 

 
 

 

Prints 3 years actual balances, current budget and allows entry of expected total 

additional current year activity and proposed new budget/appropriation  

 

 

 
 

         SYS DATE 101701 [GBW1]                        L O C I S                          SYS TIME 14:49 

                                                          GENERAL LEDGER 

                                                 BUDGET WORK SHEET FOR YEAR    01 

   DATE 10/17/01                                     WEDNESDAY OCTOBER 17,2001                   PAGE  1 

 

      G/L               G/L                 2 YEARS       LAST       CURRENT         00                          

NEW 01 

    NUMBER             TITLE                AGO 98       YR 99       YR 00        BUDGET    PROJECTED CY         

BUDGET 

========================================================================================================

=============== 

 

    15               MOTOR FUEL TAX 

 

                                                                                         ______________  

______________ 

15-00-343      MOTOR FUEL TAX            300000.00    325000.00    313000.00    333000.00                    

333000.00. 
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Budget Entry 

 

 
 

 



                                         General Ledger Review                             2/14/2011 

General Ledger Review 46 

Budget Upload/Download 

  
This process will create an excel spreadsheet.  You can enter your new budget in the 

spreadsheet and upload those numbers back into LOCIS. 
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NOTES 
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Budget Change Report 

 

 
  

 
 
SYS DATE 101701                 L O C I S                  SYS TIME 14:28 

  [GBCR]                  B U D G E T    C H A N G E    L I S T I N G 

 DATE 10/17/01            WEDNESDAY OCTOBER 17,2001                   PAGE    1 

 

 G/L ACCT                                          CHANGE    ******* BUDGET ******* 

 NUMBER           TITLE                             DATE            OLD         NEW   

YEAR 

========================================================================================= 

 

01-00-312        FOREIGN FIRE INSURANCE TAX       11/21/2000    560000.00     18700.00 01 

01-00-312        FOREIGN FIRE INSURANCE TAX       07/18/2001    150000.00     25000.00 02 

01-00-313        UTILITY REV                      11/21/2000     18700.00     17200.00 01 

01-00-313        UTILITY REV                      07/18/2001     25000.00     20000.00 02 

01-00-321        LIQUOR LICENSES                  11/21/2000     17200.00     51000.00 01 

01-00-321        LIQUOR LICENSES                  07/18/2001     20000.00     50000.00 02 

01-00-322        VEHICLE LICENSES                 11/21/2000     51000.00     48500.00 01 

01-00-323        BUSINESS LICENSES                11/21/2000     48500.00     22500.00 01 

01-00-323        BUSINESS LICENSES                07/18/2001     50000.00     25000.00 02 

01-00-325        FRANCHISE LICENSES               11/21/2000     22500.00     53000.00 01 

01-00-325        FRANCHISE LICENSES               07/18/2001     25000.00     50000.00 02 

01-00-328        OTHER LICENSES                   11/21/2000     53000.00     15500.00 01 
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