L Locis ¥ersion 7.0 Comet Yersion: 607_388

- DAN: REL 7 TEST DEVEL (DH7/DD7)'s Favorites
- Locis

- Utility Billing

- Payroll

- General Ledger
- Aecounts Recelvables

- Assessments

- Permits

- Fixed Assets

- Complaint Tracking

- Ticket Processing

- Cetnetery

- Cash Eegister (POS) Ierm

- Resident Inspection Mem

- Constmetion Inspection

- Check Reconciliation 2 Invaices Entered in this session (bat not registered)

- Equipment Processing &4 Ragisterad yet Unpaid [nvoices Entered (for all users)

- Help 5 Invaices are ready to be printed (for all users)
Terminal 18 has invoices entered. (but not registered)
Diouble Click here to refresh this list

Monday WMay 04,2009
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T15 Data dir: \WNT2ADATAAMOCIS7ADATAADANTY  1-866-LOCISS99

DaN: REL 7 TEST DEVEL (DH7/DD7)'s Favoritd]
Locis

tility Billing

Payroll

Wendox

Purchase Orders/Enoumbrance
Fixed Expense - [mvoice Entry
Check Process
Reports/Ingairy

[#]- 1099 Processing
- General Ledger
- Accounts Fecelvables
- Azsessments
- Permits
- Fized Assets 2 Invoices Entered in this session (bt not registered)
- Complamt Tracking &4 Ragisterad yet Unpaid [nvoices Entered (for all users)
- Ticket Processing 5 Invaices are ready to be printed (for all users)
- Cemetary Terminal 1§ has invoices entered. (but not registered)
- Cash Register (POS) Mem Diouble Click here to refresh this List
- Fesident Inspection Mem

o O O e Oy O e O e O e O e O e O

l. VENDOR MENU

[ Payrall
=] Aecounts Payablas

Wendor Maintenance
List of Mew Vendors in a time frame

Wendor ¥YTD Disth Maint

Wendor YTD Disth List

Vendor Mumber Feassizenent
o Tendor Delete

t|- Purchase OrderstEnmumbrance

[

[#]- Fixed Expense - Invoice Entry
[#]- Check Pracess
[#]- Reports/Ingury
[

[

2 Imvoices Entered in this session (bt ot registered)
&4 Eagisterad yet Unpaid Invoices Entered (for all users)
5 Invaices are ready to be printed (for all users)
Terminal 18 has invoices entered. (but not registered)
Diouble Click here to refresh this list

H- Welfare
- 1099 Processing
- General Ledzer

=l
I+
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Vendor Maintenance (VM)

L AP Vendor Maintenance T15 Term Date: 12731708 Date: 01/716/09

A'P Vendor Maintenance

_titory | *Ditbutons* | Sunmy | Usor Defind | *DrecPay= 470 . it

LEDGER MES3 ACCOUNTING, IMNC.
CROSS FUND PARKIWAY

A55ET FALLS 63111

ALFRED E. MEWMAN |

1234321
I [F] .

_ o | erews | st | mew | s | veme | e |

1. Vendor ID
a. 5 characters
b. alpha numeric
c. vendor name and a seq. no IE:
Accounting experts = ACC01

2.1099
Should a vendor receive a 1099

3.S/S
If not 1099 record tax id
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BUTTONS

DBA Add fAiDoing Business AsoO0O informatior

AP Vendor Maintenance

L Alternate [DBA) Address T15 Temm Date: 12431708 Dates S [m] 1

Alternate (DBA) Address
|

ARTHUR. AMDERSEMN, LLP
DALEY CENTER Ii

SECURITIES AND EXCHANGE DEPT,
CHICAGO H0000-
312-911-91149 312-911-9911

History Run AA/P History Inquiry (NI)o for
(see Reports/Inquiries)

Distributions Display default General Ledger numbers for distributing vendor invoices.

A'P Vendor Maintenance

L. ¥endor standard G/L distributions

01-16-6510 Office Supplies
01-16-5620 Travel Expense
01-16-6530 Patty Cash
05-16-6540 Governor Slush Fund
25-16-6550 Officer Judy

Distributions equal 100.00 Percent
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Summary Display calendar ahfiscal Year to Date totals and breakdowns.

A'P Vendor Maintenance |

L ¥endor Summary T15 Term Date: 05/22/09 Date: 05704709

Vendor Summary

Total Invoice Amount

Total Discount Armount

Current due

30 Days

&0 Days

90 Days

120 Days .
Fiscal ¥TD a0
Invoices For Calendar ¥y 2009 1453.90
Pavment for Calendar Yr 2009 1770.23
Credit Memo For Calendar ¥r ... .an

User Display fifteen fields of operator defined additional data about a vendor.
Defined

L ¥endor's User Defined Fields

ot | pevous | mex | iex | Mew | s |

el ofl | Words: 0 LE- 111
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Direct Pay  Display electronic pay vendor data.

AP Vendor Maintenance

L ¥endor Direct Pay Maintenance T15 Term Date: 12/31/08 Date: 01216709

Vendor Direct Pay

L] l

LOME SHARK BAMEK
T11234567
1919191991

[ % poam | @ e |

YTD G/L
Maintenance

L ¥endor YTD Maint T15 Term Date: 05/22/09 Date: 05704709

Vendor YTD Maint

oeteen || o

01-16-5620 Travel Expense . 52341
01-16-6510 Office Supplies . 52341
01-16-6520 Office Supplies (Tech) . 52341
01-18-6530 Petty Cash . 52341
03-16-6510 Office Supplies . 52341

25-16-6550 Officer Judy 319,33 52341
25-16-83300 Equiprent - Office (Tech) 44,32 52341
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First Display the first vador record.

Previous Display the prior vendor record.

Next Display the next vendor record.

Last Display the last vendor record.

New Add a vendor to the file.

Save Write any changes made to the vendor data.
Delete To remove a vendor record duringtiai setup.
Close Exit vendor maintenance.

List of New Vendors in a time frame (VLN)

Li st of vendors added ittoo 0A/tPi ndeu rfirnagmea.

L. Mew ¥endor Listing T15 Term Date: 05/22/09 Date: 05704709 X|

New Vendor Listing

ERZ: D K

L Mew ¥endor Listing

3y b |
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Vendor List (VL)

List of vendors in specified Vendor ID order, for active or all \aadoptionally for
vendors with activitiy before or after a specified date. Displayed list can be sorted by
field. List can be printed, exported, deleted, or flagged as inactive.

Vendor List

oicee 3] [ s 3

TECH PIECES SUBURELA IL
SPAGHETTI CABLES AMD CODE COAX CITY IL
RANDOM COMMNECTION SIGMAL POINT IL
STATICPRO COMMUNICATIONS CRACKLEROPS IL
SKIP SPACE PRINTING LACKLUSTER IL
SHORT SHIP SPACED OUT DELIVERY WACLILIM TL
LEDGER MESS ACCOUNTIMNG, INC. ASSET FALLSIL
MEWY YEMDOR VENDOR CITY IL
ACE HARD'WARE AMYTOMWM IL
AMERITECH AMYTOMWM IL
AT&T ANYTOMM IL

sk MATIOMNAL BANE AMYTOMWM IL

FIRE PENSION FUND AMYTOMWM IL

BUDGET GAS ANYTOMM IL

ILLIMOIS DIRECTOR OF EMPLOYMENT SEC...  ANYTOWHMN IL
DEPARTMEM R I I T

Vendor Analysis (VR)

List of calendar or fiscal yedo-date informé&éon for a specified range of vendors.

Vendor YTD Analysis

52341 LEDGER MESS ACCOUNMTING, ... 316,33
L ¥endor YTD Analysis
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Vendor YTD Distribution Maintenance (VYM)

L ¥endor YTD Maint T15 Term Date: 05/22/09 D ate: 05/04/09

Vendor YT Maint

]

01-00-213 Federal Tax withholding 205,76
01-00-2150 Social Security Tax Withheld 12886.65
01-00-216 IMRF Ywithholding 2649.46
01-00-2162 Fire Pension Fund 216392
01-00-2165 Deferred Comp WiH 1943.40
01-00-2170 Medicare Tax Withheld 1853.72
01-00-218 Health Insurance Withholding 42.00

01-11-421 Salaries - Regular 50000.10
01-11-4530 Unemployment Insurance 338.97
01-11-461 SOCIAL SECURITY COMTRIBUTL... 295310,95
01-11-462 IMRF 306765
01-11-463 MEDIR 934,56
01-11-511 Building Repairs E50000.70
01-16-5620 Trawel Expense 432.35
01-16-5710 Litilities

This data is used for the publication report

Vendor Distb. List (VPF)
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Vendor No Reassignment (VNR)

| L ¥endor Rename/Merge T15 Term Date: 12/31/08 Date: 01/16709

Vendor Rename/Merge

| it |

5234 - LEDGER MESS ACCO,,, 52341

r [
LN _ Vecndor Rename/Merge

Test|ng
Opening Files
5234 - LEDGER MESS ACCD,,. 52341 Rename

Vendor Rename/Merge

5234 - LEDGER MESS ACCO,., 52341 Rename
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Vendor Delete (VND)

Vendor Delete

— |

Brint &St

Melete Vendars:

This program is used to lg¢e any vendor who has no current year activity.

Caution should be used in deleting vendors AS THE SYSTEM REMOVES ALL
HISTORICAL DATA when a vendor is deleted.

This program could take several hours to run depending on how much history there is to
delek.

There is no limit on the vendor numbers you may delete but it is important, before you
start, to make sure that all registers & updates have been completed.

Run this program at night when everyone is off the system. This enables the program to
runmore efficiently.
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I PURCHASE ORDER / ENCUMBRANCE MENU

The encumbrance application is the Purchase
tracked until all items have been recorded as received & invoiced (completed). Like a
promise of cash to the veor.

[ N

Enter the program name to run or seleck
one From the list.

- DAN: REL 7 TEST DEVEL (DH7/DDTY's Favorite 2]

[#]- Locis

[+ Ttility Billing

[#]- Payrall

[El+ Aecounts Payables

-- Vendor

L——_IPu.mhase OrdersiEnmumbrance
- BIO Entry

- PO Print Support 1-366-Locisbd

- PIO Ragister

- PIO Inquiry Fax 1-815-744-8152

Open Purchase Orders List 4000 W Jefferson Street

[#]- Fixed Expense - Invoice Entry doliet, IL 60431

[#- Check Pracess

[#1- Reports/Ingiry Visit www.Locis.com ‘

[#]- Welfare

= 1_099 Frocessing 2 Invaices Entered in this session (bat not registered) i
fohdd/Maintain 1099 &4 Ragisterad yet Unpaid [nvoices Entered (for all users) @

[#]- General Ledger 5 Invaices are ready to be printed (for all users)

[+ Aeoomts Beceivables Terminal 16 has invoices entered. (but not registered) '_

When to use: when delivery & invoicing is NOT going to take place in the CURRENT
BILL paying cycle you are doing.

The impact on G/L is the due date.

Assigning PO numbers: Type in your own number or type NEW and the computer
assigns an-8haracter number.

Due date: This is the date that the expenses are reflected on the Financials
Description: What are we buying /purchasing

General | edger distribution: Line items to
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P/O Entry

—

-
|~

05(22{09

0001036 20000 01)31j01 150.00  TEST20004
01-18-8510 25,00
01-16-6520 25,00
01-16-8300 50,00
01-16-5400 50.00

00001035 20000 013101 230,00 TEST20002
01-16-6510 63,00
01-16-6520 57.00
01-16-8300 55.00
01-16-3400 55,00

I TS

Fillocisidatioga. brp This number must appear on all

Invoices, Packages, Packing Lists

Shipping papers & Correspondence,

To assure prompt payment; mail invoices to:

Jirn Greathouse - Purchasing Agent
Tharks for your patronage!
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P/ORegister

L Purchase Order Register T15 Term Date: l]5f22.

Purchase Order Register

L Purchase Drder Registenes

Prints an edit list of currently entered encumbrances and updates all work files

P/O Inquiry

Q0001030 01f31i01 TEST1000Z
aoo01031 01/31/01 TEST10003
aoo010s2 TEST10004
00001033 TESTZ0001
ao0010354 TESTZ0002
Q0001035 TESTZ0002
000010356 TESTZ0004

Open P/O list

Prints a list of all active encumbrances including total encumbrance amount and G/L
distributions with grand totals. Againiiginal balances are NOT displayed.
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. EIXED EXPENSE 1 INVOICE ENTRY MENU

- DAN: REL 7 TEST DEVEL (DH7DDT)s Favoritd]
|- Locis

|- Utility Billing

¥ Payrall

[El+ Aecounts Payables

-- Wendox

-- Purchase Orders/Enoumbrance

=8

Input Invoices

- Fied Expense Entry/Maintenance
- Monthly Fixed Expense Release

- Marmal Invoice Entry

- Merge Invoice terminals (optional)
Fegister Invoices
- Invoice Fegister/Listing

Maintain Invoices

- Registered Invoice Maintenance

-~ Board Report of all registered imroices
- Check Process

Fixed Expense Entry/Maintenance(NFM)

Fixed Expense Maintenance

Iew Contract

S
e N | | ) Y ey

TR T | Vil | SE RS

01-16-3300  Egquipment - OFfi...

Fixed Expense Entry, Maintenance, and List Printing is done from same screen beginning
in LOCIS v. 70.
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Contract No: A unique id fagach payment a vendor is to receive.
Frequency: How often do we send a check.

Next due date: When should the next check be issued.

Periodic Payment: How much should each check be issue for.
Reference: What is this check for.

Start date: When wdhe first payment made.

Original Balance: Is there a limit to how much we are going to pay.

Paid to date: The amount that the system has issued checks for.
If this amount equals the original balance the system will stop releasing it for payment

Enta G/L distributions.

Print a hard copy of current fixed expenses.

Monthly Fixed Expense ReleaséNFP)

L Fized Expensze Release T15 Term Date: 0542240 5[
| FFTU(’? ET‘L‘UH.YU I‘:Uu}i'{}'.ﬁ'i'

L, Fixed Expense F 1'

This program will release the Fised Expensze invoices based on your Teminal Date. Are pou ready ko
proceed?

Yes Mo

Release scheduled fixed expenses to the payables process.
How often can this program be run
What happens if its not run each month

Can a fixed rpense be maintained after its released to the payable system
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Invoice Entry (NEWIN )

This process is used for the entry of all invoices.

~‘_I/’P Imvoice Entry

Lo

ﬁﬁ

I:I 52341 - | 61 - illng Invaice =) | 7e4s7s 03jisjos
0571509 | 74,32 [MORESTUFF |

52341 TRATES 1 03/14/09 7644 05/14/09 STUFF
ek Abowe Invoice  Out F EBialance ek
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If a Vendor ID is unknown, click the magnifying glass to lookup vendors.

7,7
{ I
{r | R

SKIP SPACE PRIMTING LACKLUSTER IL
SHORT SHIP SPACED OUT DELIVERY WACLILIM IL
LEDGER MESS ACCOUMTING, IMC, ASSETFALLSIL

Wendar Mame

1099 Flag ¥ or M
Acck Mumber
Address 1
|— Address 2
Aktention
ity
Discount %
Exkension
Fax Number
Last Pay Amounkt
Last Pay Date like 01725173
Last Purchase Amnt like 847,63
Last Purchase Date
Phaone
55 Murmber
State
Terms

Wendar Mumber
Zip Code

You may search the vendor filg ny element in the master record.
Tran codd BI billing invoice CM credit memo

You may type ONEWO6 in the Vendor I D fiel
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The Vendor ID, Invoice Type, Invoice Date, Invoice Due Date, and Invoice Amount are
requiredfields for invoice entry.

Invoice noi use the document no. If there is no doc no establish a standard
Statement = STYYMMDD

Regarding of optional fields, note the following:
PO #- same as encumbrance or information only

Check commerit will appear @ the check stub multiple phone bills and other uses

All entered invoices must be distributed.

L AP Invoice Distributions T15 Term Date: 03/18/09 Date: 05704709

A'P Invoice Distributions

01-16-6510 Office Supplies
01-16-5620 Travel Expense
01-16-6530 Petty Cash
08-16-6540 Governor Slush Fu
25-16-6550 Officer Judy

Grand Tokal:

Account Type (ALCRE)

Calumn

Descripkion lilililil—’—
Funckion Code (1234)

Indent

Last Update Date (01/25/73)

Line Spacing

Di stributions must tot al t he amount of
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(NEWIN) BUTTONS / SCEEEN INFORMATION

The system maintains a running count of invoices entered and total of disbursements
posted.

You may click OExpanded Listd to display the
You may click O6Fund Su aldiatibytibns bydunddnunsberl ay t he

You may double click on an invoice in the list box to maintain or delete that invoice.

An invoice may be designated as a Manual Check that will bedest@rhen registered.
A Manual Check may optionally be printed.

5 AFF TOICE L ) 1 1 Ly are. 0o U371

L AP Manual Check Data T15 Term Date: 03718709 Dates 052000 =] B

AP Manual Check Data

5} 4fz009 |-
52341 Te47an P - PRESSURE SEAL LASER CHECK =]

52341 764876

You may select another terminal secession to view/maintain

Some invoice information may besaves fr ecurringod i nvoice.

100,00 TECHPIECES 12[04/06 12f04)06
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Options may be selected to streamline the entry of invoices or control the display of some
invoice information.

L, NE Options Screen 115 Term Date: 03/18/09 Date: 05704709

NE Options Screen

Select defaulk For retaining 1st invoice information For subsequent
invoices,

3 -- Use &jL description For all distributions |_
1 -- Mo blank core fields before each invoice
2 -- Yes: retain Yendor, Tran Code and Dates

4 - Retain only Tran Code & Due Date |

The InvoiceRegistration process can be launched directly from Invoice Entry.

Merge Invoice Terminals

Invoices entered from 1 terminal may be merged into the file of entries for another
terminal.

L Merge the Invoices T15 Term Date: 03718709 Date: 05704709

Merge the Invoices
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Invoice Register / Listing (NRWIN)

Select the terminal to gester.

If Manual Checks are present and/or A/P Accrual Accounting has been activated, a G/L
posting date will be required.

The order of printingmay becontteld by program AOptionsao.

Invoice Register reports are used to verify that entered dedarect.
The program verifies that each invoice debit and credit amounts balance.

Asks if you wish to print the G/L distribution list if all invoices are balanced.
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Should you print the distribution list:

SYS DATE: 05/04/09

VENDOR

DAN'S TEST SYSTEM
INVOICE REGISTER

SYS TIME: 13:33

[NR2WIN]

REGISTER # 78 [G/L DATE: 03/26/09]
TERM DATE: 03/18/09 Wednesday March 18,2009 PAGE
GENERAL LEDGER DISTRIBUTION SUMMARY
G/L ACCT
NUMBER TITLE VENDOR INVOICE # CODE AMOUNT DESCRIPTION DEBIT  CREDI T
01 GENERAL FUND
01-16-5620  Travel Expense 52341 763561 Bl 12.10 Travel Expense
AMOUNT DISTRIBUTED 12.10 12.10 NET
01- 16- 6510  Office Supplies 52341 763561 Bl 11.18 Office Supplies 11.18
AMOUNT DISTRIBUTED 11.18 11.18 NET
01-16- 6530  Petty Cash 52341 763561 Bl 20.35 Petty Cash 20.35
AMOUNT DISTRIBUTED 20.35 20.35 NET
wkkkes Dept Totals for: 01 -16 43.63
TRANSACTION AMOUNTS
TOTAL DEBITS...... 43.63
TOTAL CREDITS..... .00
TOTAL INVOICES....  43.63
01- 00- 2110.1  Accounts Payable - Accruals TOTAL INVOICES 43.63 43.63
AMOUNT DISTRIBUTED 43.63 43.63 NET

ACCRUAL AMOUNTS
ACCRUAL DEBITS.... .00
ACCRUAL CREDITS...  43.63
NET ACCRUAL.......  43.63
INV/ACRL BALANCE.. .00

08 ASSESSMENT TESTING

08-16- 6540  Governor Slush Fund 52341 763561 BI 11.76 Governor Slush Fu 11.76
AMOUNT DISTRIBUTED 11.76 11.76 NET
wkkkknk Dept Totals for: 08 -16 11.76
TRANSACTION AMOUNTS
TOTAL DEBITS...... 11.76
TOTAL CREDITS..... .00
TOTAL INVOICES.... 11.76
08-00-2110.1 Account s Payable - Accruals TOTAL INVOICES 11.76 11.76
AMOUNT DISTRIBUTED 11.76 11.76 NET
ACCRUAL AMOUNTS
ACCRUAL DEBITS.... .00
ACCRUAL CREDITS... 11.76
NET ACCRUAL. 11.76
INV/ACRL BALANCE.. .00
25 TEST FUND
25-16- 6550  Officer Judy 52341 763561 Bl 8.94 Officer Judy 8.94
AMOUNT DISTRIBUTED 8.94 8.94 NET
wmkkcnk Dept Totals for: 25 -16 8.94
TRANSACTION AMOUNTS
TOTAL DEBITS...... 8.94
TOTAL CREDITS..... .00
TOTAL INVOICES.... 8.94
25-00-2110.1 Accounts Payable - Accruals TOTAL INVOICES 8.94 8.94
AMOUNT DISTRIBUTED 8.94 8.94 NET
ACCRUAL AMOUNTS
ACCRUAL DEBITS.... .00
ACCRUAL CREDITS... 8.94
NET ACCRUAL....... 8.94
INV/ACRL BALANCE.. .00
FINAL ACCRUAL POSTING TOTALS
TRANSACTION AMOUNTS
TOTAL DEBITS. 64.33
TOTAL CREDITS..... .00
TOTAL INVOICES....  64.33
(FUND)- 00-2110.1 ACCRUAL ACCOUNT
TOTAL ACCRUAL... 64.33
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G/L ACCT

NUMBER TITLE VENDOR INVOICE # CODE AMOUNT DESCRIPTION DEBIT  CREDI T
MANUAL AND PRINTED CHECK DISTRIBUTIONS
01 GENERAL FUND
01-00-111 CASH IN BANK 52341 764788 BI 76.44 MANUAL POSTING 76.44
52341 764876  BI 74.32 MANUAL POSTING 74.32
AMOUNT DISTRIBUTED  150.76 150.76 NET
01-00- 1410  Due From Other Funds 52341 764788 24.61 MULTIPLE DUE FROM 24.61
52341 764876 23.93 MULTIPLE DUE FROM 23.93
AMOUNT DISTRIBUTED 48.54 48.54 NET
koo Dept Totals for: 01 - 00 199.30
01-16-5620  Travel Expense 52341 764788  BI 14.37 Travel Expense 14.37
52341 764876  BI 13.97 Travel Expense 13.97
AMOUNT DISTRIBUTED 28.34 28.34 NET
01- 16- 6510  Office Supplies 52341 764788 B | 13.28 Office Supplies 13.28
52341 764876  BI 12.91 Office Supplies 1291
AMOUNT DISTRIBUTED 26.19 26.19 NET
01-16- 6530  Petty Cash 52341 764788  BI 24.18 Petty Cash 24.18
52341 764876  BI 23.51 Petty Cash 2351
AMOUNT DISTRIBUTED 47.69 47.69 NET
wkkkees Dept Totals for: 01 -16 102.22
TRANSACTION AMOUNTS
TOTAL DEBITS...... 150.76
TOTAL CREDITS..... 150.76
FUND IN BALANCE... .00
MANUAL AND PRINTED CHECK DISTRIBUTIONS
08 ASSESSMENT TESTING
08-00- 2410  Due To Other Funds 52341 764788 13.98 - DUETOFUND 01 13.98
52341 764876 13.59 - DUETO FUND 01 13.59
AMOUNT DISTRIBUTED 27.57 - 27.57 NET
wkkkkees Dept Totals for: 08 -00 27.57
08-16- 6540  Governor Slush Fund 52341 7647 88 Bl 13.98 Governor Slush Fu 13.98
52341 764876 Bl 13.59 Governor Slush Fu 13.59
AMOUNT DISTRIBUTED 27.57 27.57 NET
whwkeoeeeos Dept Totals for: 08 -16 27.57
TRANSACTION AMOUNTS
TOTAL DEBITS...... 27.57
TOTAL CREDITS..... 27.57
FUND IN BALANCE... .00
MANUAL AND PRINTED CHECK DISTRIBUTIONS
25 TEST FUND
25-00-2410 Due To Other Funds 52341 764788 10.63 - DUETOFUND 01 10.63
52341 764876 10.34 - DUETOFUND 01 10.34
AMOUNT DISTRIBUTED 20.97 - 20.97 NET

wrkkkeess Dept Totals for: 25 -00 20.97
25-16- 6550  Officer Judy 52341 764788  BI 10.63 Officer Judy 10.63
52341 764876 Bl 10.34 Officer Judy 10.34
AMOUNT DISTRIBUTED 20.97 20.97 NET
wrkkkkeess Dept Totals for: 25 -16 20.97
TRANSACTION AMOUNTS
TOTAL DEBITS...... 20.97
TOTAL CREDITS. 20.97
FUND IN BALANCE... .00

FINAL MANUAL/PRINTED POSTING TOTALS

TRANSACTION AMOUNTS
TOTAL DEBITS...... 199.30
TOTAL CREDITS. 199.30

TOTAL INVOICES.... 150.76

OVERALL NR POSTING TOTALS FOR REGISTER 78
** TOTAL NUMBER OF INVOICES TO POST ..... 3
** TOTAL AMOUNT OF INVOICES TO POST .....  215.09
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ARegul aro checks and AManual 06 checks are tot

If acaual posting is not activated, the distinction represents what was posted to the G/L
and what was not.

Accrual processing posts expenses against a
turn, washed to the cash account after checks have been jpmateegistered.

Manual checks are now posted to the G/L. They will be listed on all Board Reports (NB)
until the next time that printed checks are registered (NCRWIN) and they may appear on
selected Warrant Reports (NR) under the same circumstancesard Beport (NB)

may be run at this point that will show on the Manual checks.

Reaqistered Invoice Manitenance (NRMWIN)

Once a (nofmanual) invoice has been registered, there are maintenance programs
available that may be run before an invoice is saleftiepayment.

L. ArP Registered Invoice Maintenance T03 Term Date: 02/02/11... E]ll:ll El

| AP Registered Invoice Maintenance

These activities permit the modification of invoices
registered through MR before selecting them for
payment in the Invoice Select{MC) program.

Select the desired activity or Close.

Change Registered Dielete Registered Hold f Release
Inwvoice Invoice Registered Invoice
an invoice date, Deleted invoices are an invoice may be
amount, due date, completely remowved placed on "Hold' but it
andfor distribution from AP and must be can never be selected
may be changed re-entered through for payment until
before it is selected Invoice Entry if ‘Released'.
for payment. required.

Options

Fawvorite? [
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(1) Delete Registered Invoice.

L. A/P Invoice Delete T15 Term Date: 03/18/09 Date: 05704709 =0 ]
Options  Help
| A I}IHT{_)F("{' I.}t'.'rt'.fﬂ Clase |

‘ Delete Registered Invoices MOT selected For payment.
(71}

Proceed |
Select invoices to delete individually Select Al | Select by Wendor
{double click on list item), by vendor, by —
register number, or all.

J

Select by MR
Register Mumber

I

Sel I Skatus I Reqgister I \endor I Invoice I Inw Dake I Inv Arnounk I Due Drate I ;I
75 52341 7R3561 03f0zf09 64,33 0g/0zf09
271 BAMK  PRO41003-02-214  04/10/09 286.37 04/10/09
272 BAMK ~ PRO41709-02-224  04/17/09 286,37 04/17/09
273 BAMK  PRO42402-02-234  04/24/09 286,37 04f24/09
274 BAME  PROSO109-02-254  05/01/09 286,37 050109
275 BAMK  PROS0S09-02-264  05/08/09 286,37 050809 J
276 BAME  PROS1S09-02-293  05/15/09 286,37 05/15/09
277 BAMK  PROSZZ09-02-302  05/22/09 286,37 05fzzf09
il SELECTED FOR. PAY 266 PRADM  PRO3DG09-06-160  03f06/09 47,40 03/06/09
M SELECTED FOR PAY 269 PRADM PRO3Z709-06-190  03/27/09 47,40 03fz7/09 -
<| i | i
Favorice? [

All registered invoices will appear on a list.

Doubleclicking on a list item will select it for deletion.

All may be selected for deletion.

All invoices for a specified vendor may be selected fortaele

All invoices on a specified invoice register (NRWIN) may be selected for deletion.

Any invoice already selected for paym&@»=ANNOT be selected for deletion. It must be
unselected before it can be deleted (see NCWIN).

Invoices selected for deletiamre marked in the list.

Sel | Status | Reqister | ‘endor | Invoice | Inv Date | Iny Annount | Due Date | ;|
272 BAMK  PRO41709-02-224  04/17/09 286,37 04/17/09
o will be deleted 273 BAMK  PRO42409-02-234  04/24/09 286,37 04/24/09
o] will be deleted 274 BAMK  PROSO109-02-254  0S/01/09 266,37 0g/01/09
275 BAMK  PROS0809-02-264  05/03/09 286,37 050809
o will be deleted 276 BAMK  PROS1509-02-293  05/15/09 286,37 05/15/09
277 BAMK ~ PROSZ209-02-302  0S/22/09 286,37 0g/z2zf09 J
M SELECTED FOR PAY 266 PRADM  PRO30609-06-160  03/06/09 47.40 03/06/09
M SELECTED FOR P&Y 269 PRADM  PRO3Z709-06-190  03/27/09 47.40 03f27/09
270 PRADM  PRO40309-06-200  04/03/09 47,40 04/03f09
8] will be deleted 271 PRADM PRO41009-06-218  04/10/09 47,40 04/10/09 -1

A list of invoices to delete is printed and the user is asked to confirm that this is correct
before the deletions are actually made.
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(2) Hold / Release Registered Invoice.

An invoice may be pl ac ekkseededfohpaymdnb Aso t hat i
i nvoice so designated must be firel easedo bef
AHol dingd and ARel easi wwlgkingalistedinvocees i s done b

AP Invoice Hold / Release

Select invoices to holdirelease
individually {double click on list item).

121007003 12/10/07 01/29/07  TECH PIECES
Z00-102 0z/28/06 0zf01f06  SPAGHETTI CABLES AMD C...
400-156 11/26/08 10/02{04  RAMDOM COMMECTION
400-157 11)26/08 11/02{04  RAMDOM CONMNECTION
400-160 11/26/08 02/02{05  RANDOM COMMECTION
400-161 11/26/08 03/02/05  RANDOM CONMECTION
400-163 11/28/08 05/02{05  RAMDOM CONMECTION
400-165 11/26/08 07/02/05  RANDOM COMMECTION
400-166 11)26/08 08/02/05  RANDOM CONMNECTION
400-167 11/26/08 09/02/05  RANDOM COMMECTION

BREEEEE R

3.) Change a Registered Invoice

L A/P Reg. Inv. Maintenance T03 Term Date: 02/02/11 Date: 02/02/1

Options  Help

) -l e o]
Pevmel  Wee]  Wemmend
Selectitem from lst
te change.

Invoice Num... Date & GIL Due Date | Comment

T7258 091310 09/28/10 CODE OF ORDINANCES
701-700524. 091510 09/28/10 UNIFORMS

PRO12711-.. 012711 . 0u27in PAYMENT FOR P/R DEDUCTIO.
5061 0916110 09/28/10 COVER FOR EXHAUST WTP
as/o7no 080710 08/28/10 WATER TOWER

11/08M10 091310 09/28/10 242 AMBER LANE

PROS2110- 09/2110 09/21,10 PAYMENT FOR P/R DEDUCTIO.
PR0OS2110-.. 092110 L 092110 VOID OF ACCUM DEDUCTIONS ..
PR0OS2910-.. 0929110 X 09/29/10 PAYMENT FOR P/R DEDUCTIO.
Q18855 081010 08/28/10 MAINTENANCE T-SHIRTS
801271060 091510 09/28/10 REPAIR TO NEPTUMNE
501271964 091010 09/28/10 WATER METERS

775506117 091310 09/28/10 DENTAL AND VISION

PRO10511-... 01/0511 PAYMENT FOR P/R DEDUCTIO.
PRO10511-. 01/0511 PAYMENT FOR P/R DEDUCTIO. m

PRO10571- 01/05/11 VOID OF ACCUM DEDUCTIONS -

The availability of thifeature maybecontld d by a site through M@AReg
Mai nt e n an clethi©geredan gon san change the invoice date, due date, the
amount of invoice, comments and g/l distribution.
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Click on the invoice you need to adjust. This will brthg invoice to the top portion of
the screen.

P Reg. Inv. Maintenance T67 Term Date: 02/0
Options  Help

S
otal Count: 1517
Dus Date [02,07/11 Comment_[TESTING =
Enter the desired ‘otal Amt: 2057527
Invoice Amount

AJAX WASTE SERVICES P.O. BOX 3909
Attn:
JOLIET. IL 60434

Date & G/L Comment
o02/0711 TESTING
o09/16/10 COVER FOR EXHAUST WTP
09/07/10 WATER TOWER
09/13/10 242 AMEBER LAMNE
10/01/10
PRO11311- o01/13/11 PAYMENT FOR P/IR DEDUCTIO
PRO11311- o113/ PAYMENT FOR P/R DEDUCTIO.
PRO11411- o1/14/11 PAYMENT FOR P/R DEDUCTIO.
PRO11411- o1/14/11 PAYMENT FOR P/R DEDUCTIO.
PRO11711- o117 o171 PAYMENT FOR P/R DEDUCTIO.
PRO11711- o117 o171 PAYMENT FOR P/R DEDUCTIO.
PROT1711-. 017 017 PAYMENT FOR P/R DEDUCTIO.
PROT1711-. 017 017 PAYMENT FOR P/R DEDUCTIO.
PRO118171-. 0118111 011811 VOID OF ACCUM DEDUCTIONS Terminal m
PRO11971-. o191 01811 PAYMENT FOR P/R DEDUCTIO.
PRO12211-... o221 o221 PAYMENT FOR P/R DEDUCTIO... -

If you change the dates or comments click SAVE. If you change the amount of the
invoice click SAVE/DISTRIBUTE. Make sure the amount of the invoice match the
amount in the g/l distribution screen.

Inv. Maintenance T67 Term Date: 02/07/

Post Cha
O CTO R e
I t: 20575.27

Select itern from list
to change

Date & G/L Comment

02/07/11 TESTING 123

o9/16/10 . COVER FOR EXHAUST WTP

090710 WATER TOWER

09/13/10 242 AMBER LANE

10/01/10
PRO11371-. 0113711 PAYMENT FOR P/R DEDUCTIO.
PRO11311-.. o113/ . PAYMENT FOR P/R DEDUCTIO...
PRO11411- o1/14/11 PAYMENT FOR P/IR DEDUCTIO
PRO71471-. 011411 PAYMENT FOR P/R DEDUCTIO.
PRO11711-.. o117 . o171 PAYMENT FOR P/R DEDUCTIO...
PRO11711- o117 o171 PAYMENT FOR P/IR DEDUCTIO
PROT1711-. 017 017 PAYMENT FOR P/R DEDUCTIO.
PRO11711-.. o117 . o117 PAYMENT FOR P/R DEDUCTIO...
PRO113811-. 01/18/11 0118011 VOID OF ACCUM DEDUGTIONS
PRO11971-. 011911 011911 PAYMENT FOR P/R DEDUCTIO.
PRO122711-... o221 ov22/11 PAYMENT FOR P/R DEDUCTIO...

When changes are complete click POST CHANGES.

Page28 of 68



NRM Options ’7

IV. CHECK PROCESS MENU

- DAN: REL 7 TEST DEVEL (DH7/DD7)s Favorite]
H- Locis

b Ttility Billing

t|- Pagrall

= Accounts Payables

[l Vendor

red Expense - Invoice Entry

- Belect Invodces to Pay
- Check Print

- Woiul a carrent or pranted Check
- Board List

- Check Register/Tpdate

- (enarate Direct Pay File

- dvehfile Listing/Copy

- Pariodic Board List 2 Mamal Checks Entered (for all users)

71 Eegistered yet Unpaid Invoices Entered (for all users)
- Toid an [smed Check Diouble Click heze to refresh this list

- Woud Ismed Chack Fegister Update

H- BeportsInguiry

- Welfare

0 S
’7 ‘ DA EEL 7 TEST DEVEL (DIT/DDT) T1E

Select Invoices to PagNCWIN)
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Beginning with LOCIS v. 7.0, the fASelect I nv
LOCIS programs for Invoice Selection, Invoice Maintenance, MaBhatks (posting
only) and Cash Requirements Maintenance (select / unselect invoices).

This program is now also the sole access to the selected invoice reports: Cash
Requirements and Warrant Lists.

The fASelect I nvoices t o emsgeiherofpvhichgnayam consi st
appear when the program is launched depending upon the state of invoice selection.

@1 f no invoices have been selected for pay
PAYO screen wild|l initially appermen. Wh e n
will request that the user fASave Selectio

21 f a selection of invoices has alreadt be
I NVOI CESO screen wil/l initially appear.
screen wil |l request tdhaPritmte Repor iSave S

Once invoices have been initially selected, the user may move between these screens to
select additional invoices (perhaps paid from a different fund) and review them.

To begin, the fiSelect | nvoitadéunrd gosiinglBhy 0 scr ee
numbers, and how invoices will be selected.

L

A/'P Invoice Selection

SELECT INYOICES TO PAY Select the Cash Fund for checki{s) covering the invoices

o be selected.

This process may be expedited by setting and
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NC Options Screen

Select default GfL Fund to always use,

The best way to select invoices will vary by
Vendor so and Ipnrvoociecsess oi. Al Then i-selectadfromay be d
alist before saving.

AP Invoice Selection

SELECT INVOICES TO PAY Select the Cash Fund For check(s) covering the invoices

o be selected.

% = OPEM ITEMS SELECTED (MOT SAYED) FOR PAYMEMT FROM FUND 01

400-156 11/26/08 10/02/04
400-157 11j26(08 11j02{04
400-160 11}26/08 020205
400-161 03j02/05
400-163 050205
400-165 070205
400-166 08/02/05
400-167 09/02{05
400-168 10/02{05
400-169 11/02/05
400-171 010206

EEEEE R RS

Doubleclick an item to urselectorres el ect an it em. AUnsel ect A
selections individually from t leeted i st . An i
whether an item has been selected for payment.
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Press fAClear Listodo to start over

Checks for multiple funds must be selected and saved separately for each fund.

Other selection methods:

I f one does not fASelect WMWénddreamdaoamd 0a loinet wo

will appear. Once selected invoices appear on the list, this process could be repeated for
another vendor before saving (press fASelect

ol BT

~—

10000 - TECH PIECES

20000 - SPAGHETTI CABLES AND CODE
30000 - RAMDOM CONMECTION

BAME - 15t MATIONAL BAME
PRACIM - PAYROLL ADMINISTRATORS CORF 2]
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Upon completing the vendor selection, a user may decide setdct all invoices by
answering fiNodo to the prompt

L A/P Invoice Selection

The user i s then asked whether i nvoi ces shou

L AP Invoice Selection

AGroupo selection is done by matching invoic

[ Hs[smeocse

Inweoice Mumber
Transaction Amount
Transaction Date

Al ndividual 06 i nvoi cimgframeallistaf invoices. i s done by cl

o000 400-156 500.00 11/Z6/08  10/0%/04

0000 400-160 00,00 11/26/08  02F0Z 04

As invoices are selected, they are added to the selection list.

EANE PROSZZ09-02-302 28637 05 22f09 0522509

PRADM  PROGET09-06-190 47.40 0IET09 032709
[ [
30000 400-172 11/26/08 500,00 02/02{06
30000 400-175 11/26/08 500.00 05{02/06
BAMK  PROSO109-02-254  05/01/09 286,37 0s/01/09
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Once the | ist has contains all i nvoices to b
the user wil/l press @ Savwd, tBeukee is ttansfemed to Once
the AReview Sel ect l nvoi ceso screen.

AP Invoice Selection

REVIEW SELECTED INVOICES ReviewModify invoices, select more, or print reporks,
NG

IMWOICES SELECTED FOR, PAYMENT FROM FUND 01

30000 400-172 11/26/08
30000 400-175 11/26/08
BANE PROS0109-02-254 05/01/09
PRADM  PRO30603-06-160 03/06/09

I f more invoices need to be pa
I nvoices to Payo to return to

The fund on tcteéddnvoic&sesoreerenvay e ehanged.

REVIEW SELECTED INYOICES Review/Modify invoices, select mare, or prink reports,

IMNWOICES SELECTED FiOR PAYMEMT FROM FUND 25 {change Fund # for another fund)

763561 03/0zi0%
PROZZ009-08-182 o3fzaf0e
PRO40309-05-202 04/03j09
PRO42409-05-240 04)24j09
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All invoices selected for a fund may be fAuns
Al | invoices from all funds may be Aunsel ect

An funselectedod invoice is not deat et ed. |t
another time.

The state of individual selected invoices may be change by dolidkeng that item
from the list.

A/P Invoice Selection

Iodify invoice fields, click new item to view, ‘Save and
lear ..., gtc.

[osjosion | Grougs | 2

INWVOICES SELECTED FOR PAYIMEMNT FROM FUND 01 {change Fund # For another fund)

400-172 11/26{06
400-175 11/26{08

PRADM  PROZ0G09-06-160 03/06/09

The

1)

Due Dateo for an invoice may be changed
The ACommento for an invoice may be changed.
The AGroupo of t he. Al mwioes io e sarmaeygroup ¢or ticelsame g e d
vendor will appear on the same check. To print multiple checks to the same vendor,
invoices may be figroupedo.

An individual invoice maybeds el ect ed f or payment by pressi:
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Aselected nvoi ce can be assigned to a AManual 0 c
Manual 06 button. At this point in the proces
LOCIS but will be posted to the G/L when all printed checks in the run are posted.

L A/P Manual Check Data T16 Term Date: 09701708 Dates 052000 =]

AP Manual Check Data

|

R

Manual checks are checks that were manually prepared and are now being recorded
as & wvendor payment in the accounting system excepk that no automated check is to
be printed

INWOICES SELECTED FOR PAYMEMT FROM FUND D1 {change Fund # For another Fund)

30000 400-172 11/26/08
30000 400-173 112603
BARE PROS0109-02-254 M 050109
PRADM  PROS0G09-06-160 03/06/09

Conversf, since nothing has been posted anywher
converted back to a nemanual check by doubldicking it from the list.

oejotjos | Grouss | o]

PAYMEMT FOR PR DEDUCTIONS

INWOICES SELECTED FOR PAYIMEMT FROM FUUND 01 {change Fund # for another fund)

400-172 11/26/08 500.00
400-175 11/26/08 500.00
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With no invoices selected for mai ntenance, t
summarize the selecténvoices.

L Inyoice Selection Summary T16 Term Date: 09/01/08 Date: 0504709

Invoice Selection Summairy

Piosted

r al | funds hav

Once all invoices ed fo
ACash Requiredo repo

s
Reportsd to move to

L. A/P Invoice Selection T16 Term Date: 09/01/08 Date: 05/04/09

AP Invoice Selection

REVIEW SELECTED INYOICES ReviewModify invoices, select more, or prink reports,

INWOICES SELECTED FOR PAYMEMT FROM FLIND 01 {change Fund # For another fund)

30000 400-172 11/28/08
30000 400-175 11/26/05
BAME PROS0109-02-254 [l 0s/01/09
PRADM  PRO30609-05-160 03/08,09
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L Cash Bequired T16 Term Date: 09/01/08 Date: 05/04/09

Options

Cash Required

Close |

be

t hi

~Invoice Details. ..
‘endor | vendor Mame | Invoice | Inv Date | Due Date | Amaunt | Fund | Other Cash Req -|
BAMNE 15t NATIOMAL BANEK PROSO109-02,,, 200900501  2009/05/01 286,37 01 FPFIRE ERE Tas
ZPROL DIRECT DEPOSIT EAMNEK PROZ2009-08,,, 2009703720 200900320 112,95 25 Requirements
ZPROL DIRECT DEPOSIT BAME PRO40309-05... 20090403  2009/04/03 112,95 25 REPDVt
ZPROL DIRECT DEPOSIT BAMNEK PRO42409-05,,, 200904J24 2009/04/24 112,95 25
52341 LEDGER MESS ACCOUMNTIMNG, ... 763561 Z00900302  2009/05/02 64,33 25 Direc.. ‘Warrant List
PRADM PAYROLL ADMINISTRATORS ... PRO30609-06... 2009/03/06  2009/03/06 47.40 01 Print the Warrant
0000 RANDOM CONMECTION 400-172 2008011426 2006/02002 S00.00 01 Lisk
30000 RAMNDOM COMMECTION 400-175 200811726 2006/05/02 500,00 01
I'\n'er 2 j
Cover Sheet
Edit/Print the
Cover Sheet
Claim Sheet
Claim Sheet |
| (|
. . L . . A Export Daka
| Click the Column Headings to sort. Printing and Exporting will be done in sort order. B —|
&/L Details. ., CGrand Total all Inwoices: 1T37.04
Fund I Fund Mame I Invoices I # of Invoices I Est. # of Checks I Dire Estimated Mumber of Checles: 4
01 GENERAL FUND 133377 4 ] 1] B
e TEST FLIND 40327 4 ) 1 Mumber of Vendors involved: 5
MNumber of Funds inwalved: 2
| | |
Favaorite? [
The ACash Requirements Reporto must
ASellaebbi ces t o Paupang&dgZdvangey dare made tarthee group of
selected I NvoOolI CesS or any Il Nvol Ce Wi
be reprinted before checks can be printed.
The AWarrant

several versions of the report that may be printed.

ZPROL DIRECT DEPOSIT BAME PRO3Z009-05,., 2009903520 2009/0320 112,98 25 Requirements
ZPROL DIRECT DEPOSIT BAMEK PRO40309-0&... 2009004§03  2009/04/03 112,98 25 Repark
ZPROL DIRECT DEPOSIT BAMNE PRO42409-08,,, 2009/04f24  Z009/04/24 112,98 25
52341 LEDGER MESS ACCOUNTIMG, ... 763561 200900302 2009/05/02 64,33 25 Direc Warrankt Lisk
PRADM PAYROLL ADMIMISTRATORS ... PRO30609-06,,, 2009903/06  2009/03/06 47.40 01 Prink the Warrant
F0000 RANDOM COMMECTION 400-172 2008011426 2006/02002 00,00 01 Lisk
30000 RAMDOM COMMECTION 400-175 200311726 2006/05/02 S00.00 01
Ver 2 'I
War 1
Ver 1(Detail)
Wer 1{Yiew Sample)
e
Wer 2
Wer 2 (Mame Order)
wer Z{View Sampla)
ik
4 | _'l Wer 3
| Click the Column Headings to sort. Printing and Exporting will be done in sort order. VELE(V'BW Sample)
/L Details |Gra_nd Tatal all Inwaices:|"o +
‘[wer 4{Detail)
Fund | Fund Hame | 1nvaices | # of Invoices [ Est. # of checks [ Dire | [Estimated Mumber of CH VEL:(V'BW Sample)
o1 GEMERAL FUND 133377 4 3 u] .
35 TEST FUND 40327 4 1 1 Mumber of Vendors inwol Yer &
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The ACover Sheeto for the

L Cover Letter Setup/Print T16 Term Date: 09/01/08 Date: 05704409

Cover Letter Setup/Print
-

City of THATEVER
4000 W Jefferson
Therever I1 G0123-1230

Te the undersigned poobahs of the City of WHATEVER authorize

the city treasurer to pay these suckers as noted on the warrant

Harvey Milk

J. J. Jackson

Dan Thite

E. Burke, Jr.

Tamany Hall
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rd . .
A3"opti onal report i
CLAIM SHEET [NCS]
DATE: 09/01/08 Monday September 01,2008 PAGE 1
VENDOR #  NAME DEPT. AMOUNT
01 GEN ERAL FUND
PRADM PAYROLL ADMINISTRATORS CORP. 01 -00 47.40
**TOTAL 47.40
BANK 1st NATION AL BANK 01 -11 181.65
**TOTAL 181.65
ZONING/BUILDING INSPECTOR
30000 RANDOM CONNECTION -16 1,000.00
52341 LEDGER MESS ACCOUNTING, INC. 01 -16 43.63

*TOTAL ZONING/BUILDING  INSPECTOR

01 GENERAL FUND

08 ASSESSMENT TESTING

1,043.63

GRAND TOTAL 1,272.68

ZONING/BUILDING INSPECTOR
52341 LEDGER MESS ACCOUNTING, INC. 08 -16 11.76

**TOTAL ZONING/BUILDING INSPECTOR 11.76

08 ASSESSMENT TESTING

25 TEST FUND

52341 LEDGER

**TOTAL

25 TEST FUND

51 WATER FUND

BANK 1st NATIONAL BANK
ZPRO1 DIRECT DEPOSIT BANK

**TOTAL

51 WATER FUND

52 SEWER FUND

BANK 1st NATIONAL BANK

*TOTAL

52 SEWER FUND

GRAND TOTAL FOR ALL FUNDS:
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GRAND TOTAL 11.76

MESS ACCOUNTING, INC. 25 -16 8.94
8.94
GRAND TOTAL 8.94
51 -00 73.72
51 -00 338.94
412.66

GRAND TOTAL  412.66

52 -00 31.00

31.00

GRAND TOTAL 31.00

1,737.04

t
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Check Print (NCPWIN)

o
oo
[

i P-tesen pRessRESEL o]

Enter the first check # to be printed

RANDOM COMMECTION 400-172

RANDOM COMMECTION 400-175

15k NATIORAL BANE PROS0109-02-254 Q0049555 050409 286,37 MANUAL CHECK P
PAYROLL ADMIMISTRAT.., PROS0G09-06-160 47.40

Verify check date.

Verifiy check forms.

Determine Vendor ID or Name order.
Enter beginning check number.

Press APrint the Checkso. Af ter
check stock.

L. A/P Check Printing 2 T15 Term Date: 03/18/09 Date: D5/05/09 -

A/P Checlr Printing 2

30000 el
30000 .00
B.37  MANUAL CHECK P
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Once the checks have printed, checks for any additional funds will be handle in the same
manner.

A/P Checl Printing

I Brint i e

ECE:

L A/P Check Printing

i

_ L AP Check Printing 2

After all checks for all funds have been printed, the user will be prompted to print Direct
Pay vouchers.

L Direct Pay Printing T15 Term Date: 03/18/09 Date: 05705709
Direct Pay Printing
Enter the &P voucher data and Click 'Print' or Click. 'Close
to exit this program,

07000087 si1gfz008 7]
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by

Checks and vouchers may be reprintedbutunni ng t he ACheck Printo

L. AP Check Printing

The same information is required with the additional possibilty of selecting a range of
checks to reprint.

o
oot
l

3182009
/18] |— P - LASER.: PRESSURE SEAL r|

Enter the first check # to be printed

30000 RANDOM COMMECTION 400-172 P 00654237 03/18j09 500.00  PRIMTED
30000 RANDOM COMMECTION 400-175 Q 00654235 031809 500.00  PRINTED
BANE 15k NATIORAL BANE PROS0109-02-254 Q0049555 050409 286,37  MANUAL CHECK P
PRADM  PAYROLL ADMINISTRAT... PROZ0609-06-160 00654239 03/18j09 47.40  PRINTED

A starting vendor may be selected by doeddieking on a list item. Once a starting

vendor is establieed, the ending vendor may be selected by declldking the list

again. The starting and ending vendor fields must be clearegébee the range in this

manner . These fields may a-lupo betfohbedrbpy
manual enly. Fields left blank default to the original starting and ending vendors. The

program will verify a valid vendor range.

The fund for which checks should be reprinted can also be selected.

A/P Check Printing

1-00-111

FUND 01
! E3
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Void a Current or Printed Check (NV)

wuu—...—-._..l

VOID CHECKS

01 GEMERAL FUND

5 (1-00-111 CASH TN BANK

5 (11-00-38G Oiscount Income
HECK NUMBERIGEERENE

ST O VIS FRADM  PAYROLL ADMINISTRATORS CORP,

DATE DISCOUN
TNVOICE DUE DATE DISCOUN

FII-’IIrIIl 06-160 ||-’ 0600 il 47,40

VOID THIS CHECK? (Y/N) {

Enter the requestazheck information and void.

Board List (NB)

T AP Boald Al
Options
3 ? T ot
AP Board List
—Enter Date Range...
From: - To -
| 3 sfeons | | sf sjzoos |+ Concel |
—Options, .,
¥ Include Distributions? ™ General Ledger Grder?

[~ Send to Excel as well?

Purge these
checks

Favorite? [

Verify dates, select desired report,
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Check Register / Update (NCRWIN)

3/20/2009

Accept or change G/L posting date and printing order.

L Check Register/Update-2 T15 Term Date: 03718709 Datel 0520000

Check Register/Update-2

L Check Register/Update 28"

[ e | w0 |

Verify printed Check Register.

L Check Register/Update-3 T15 Term Date: 03418709 Dates 052000

Check Register/Update-3

L, Check Register/lpdate-3

_ e | Mo |

Verify printed G/L Distribution.
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I f there is a Direct Payment to make, the AC
it automatically.

L ACH File Generation T15 Term Date: 03/18/09 Date: 05705409 x|

ACH File Generation

L ACH File Generation

Ui

—

Check Register/Update-4

L, Check Register/Update-4

i
—

Amongot her things, the fAiCheck Register [/ Updat
fiDue To / Due Fromconditions.

Ol | Check Register/Update-1 T15 Term Date: 03418709 Dates DSZ00N1

Check Register/Update-1

L. Check Register/Update-1

—

Page47 of 68



Generate Direct Pay File (NCR4DP)

The most recent Direct Pay file may be automatically regenerated if necessary. (program
to be replaced)

ACHFILE LISTING / COPY (LACH)

The most recent Direct Pay file may bdisted. (program to be replaced)

PERIODIC BOARD LIST (NBM)

L A/P Periodic Board List T15 Term Date: 03/18/09 Date: 05412709

AP Periodic Board List

s [ —
[

Print a listing of all checks issued for an operator controlled time period. How do we
clear the data to start a new time period.
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VOID AN ISSUED CHECK (NVE)

L ¥oid a Check

(1120 &
s 3

I

52341 2009/02/18 200841114 Payment 07000053
52341 2009/02/06 2003/04/06 Imvoice:

52341 2009/0218 2003/02/08 Payment 07000055
52341 2009/02/03 2009/03/31 Invoice

52341 2003502413 2003/02/03 Pawment 07000047
52341 2009/02/03 2009/04./01 Invoice

52341 2009/02/04 2003/02/03 Payment 72723
E%gﬂ gggg;gg L A#P Invoice Inquiry

52341

52341

52341

52341

52341

52341 2009/03T I

52341 2009/021 2003/0412 Ireeoice:

52341 2009/0212 2009/02/11 Payment 07000067
52341 2003502413 2003/04/13 Irwenice:

52341 2009/02/21 2009/02M13 Payment 07000070

19 Tranzactions Found - Double Click on & Check sbowe to Yoid it

101400 52341 2003/0218 2008:11/14 Payment 07000053 43.00
IRITF 52341 I F I he/ice

36377 52341

53673 5234

53673 52341

5427272 5234

B427a7 52341

6546 52341

ER4E 52341

B5737 52341 2003/0218 2008411413 Payment 07000053 67.00

L ¥oid a Check

i
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L, Which Fund? T15 Term Date: 03/18/09 Date: 05/12/09

01-00-111

[, S e, WS RS S N RS S S I

L ¥oid a Check T15 Term Date: 03/18/09 Date: 05/12/09

Void a Check

101400 52341
3BT 5234
RI7T 52341
53673 52341
53673 52341
5427272 52341
Bd427a72 52341
6546 52341
EG4E 52341
B5737 52341
EE3E 52341

L Locis Main Menu

= we |

VOID ISSUED CHECK REGISTER UPDATE (NVR)

L A/P Yoid Register T15 Term Date: 03/18/09 Date: 06/12/09 x|

AP Void Register |

L. Select your Printer T15 Term Date: 03/18/09 Date: 05/12/09

Select vour Printer

Print to MNotepad.. Text
LEC ? {Compressed print)
LP3 ? (Standard print)
LYY Print to Dooument Manager {Web Style)
LYZ Print to Document Manager {Text Style)
LicC Utility Billing Document Manager FDF
Lac Fagroll Document Manager FDF

—
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AP Void Register (1)

L AsP Yoid Reaister [1)

e | w |

| L A/P Void Register (2) T15 Term Date: 03/18/09 Date: 055127090

A/P Void Register (2)

L A/P Yoid Register [2]

LiJ
o

L A/P Void Register [2] T15 Term Date: 03/18/09 Date: 057124080

AP Void Recister (2) |

L what Date? T15 Term Date: 03/18/09 Date: 05712709 x|

What Date?
EE

o
—

] we |
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L A/P Void Register (2] T15 Term Date: 03/18/09 Date: 05212208
AP Void Register (2)

L AsP Yoid Register [2]

JI R (TR

@l | A/P Void Begister (2) T15 Term Date: 03/18709 Date: 05212409
A/P Void Register (2)

L A/P %oid Reaister (2]

—

The system will
Flag the check as voided in the check rec file
Will know and adjust general ledger activity
Will correct Vendor YTD totals
Will correct the expense history
Will provide an audit trail for the accountants

To cancel a checkoid, answer no to one of the register verifications.

AP Void Register (1)

L AP Yoid Reagister (111

e | w |

A'P Void Register (1)

L. A/P Void Register [1)

R T
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V. REPORTS/INQUIRY MENU

- DAN: REL 7 TEST DEVEL (DH7/DD7)'s Favoriti <)

- Lacis

[+ Utility Billing

[ Payrall

[l Aecounts Payables

|- Vendor

Purchase OrderstEnmmbrance
Fixed Expense - Invoice Entry
Check Process

- &P History Inqury

- fged Trial Balance

-+ Stamdard Distrimtion Setap

- Board Report Cover Sheet Setup

- Invaice History List (simple)

- Invoiee History List (advanced)

- Open Unpaid as of 2 Invaices Entered in this session (buat not registerad)
54 Registered yet Unpaid Invoices Entered (for all users)
- Invoire History Maintenance 5 Invaoices are ready to be prnted (for all users)

- Invoice History Purge Terminal 18 has invoices enteved. (bt not registered)
- Inveice GIL History Purge Diouble Click here to refresh this List

- Welfare

A/P HISTORY INQUIRY (NI

A/P Invoice Inquiry

Dugy [ COSERMESSCSONTNG WE. | [T o
= o [van

1014001 52341 2009/02/18 2008114 Payment (07000053
25-16-8300 . E quipmient - Offic
01-16-6520 a Office Supplies [
08-16-6510 . Office Supplis:
2R-16-8300 . Equipment - Offic
01-16-6520 a Office Supplies [
08166510 . (Office Supplies:C
52341 2009/02/18 2003/02/06 Payment (07000055 .
01166510 . (Office Supplies
01-16-5E20 a Travel Expense
01-16-6530 . Petty Cash
08-16-6540 . Govemnor Slush Fu
25-16-6550 . Officer Judy
01-16-6510 . Office Supplies:C
01-16-6620 : Travel Expense:C/
01-16-6530 . Petty Cash:CAGTE
08-16-6540 . Gowverar Slush Fu
25-16-6560 ) Officer Judw CAE
52341 2009/02/13 2008/02/03 Payment 07000047

01166510 (Office Supplies
01-16-5E20 . Travel Expense

121 Tranzactions Found - Double Click on a Check above to Yoid it.

Pageb4 of 68



Lookup by any value in the vendor master file
Several display options.
Print history for a vendor

AP Invoice Inquiry

| iy | EDSERANESS AEEOUATNGNE | gy [13200
C REEEs

200302406 2003/04/06 Irveoice:
200302403 2003/03/31 Irenice
637632 200303420 2003/05/20 Irveoice:
6546 200302413 2003/0413 Irenice
EE3E 2009402413 2009404415 Irreice
7373 200302413 2003/0415 Irveoice:
VE35E1 2009403402 2009405402 Irreice .
7e4788 200303414 2003/05/14 Irveoice: . STUFF
7E487 200303420 2003/05/20 Irenice .
VE4EVE 2003403415 2003405115 Irrroice . MORE STUFF
7E53 200302411 2003/0412 Irveoice:
VEET 2009402413 2009404413 Irreice

12 Tranzactions Found - Double Click on a Check sbowe to Void it

Total Invoice Amount
BavE32 Total Discount Amount

B545 Current due .00
BE36
30 Days Huli]
7373
60 Days 0o
VEI5E1 a0 a0
764708 e : STUFF
120 Days 0o
76487 Fiscal ¥TD ao
;ggg?s Invoices For Calendar Yr 2009 1592.61 MORE STUFF
7567 Pavment. for Calendar ¥r 2009 1758.18

Credit Memo For Calendar ¥r ... .00

ﬁ 12 Tranzactions Found - Double Click on a Check abowe toVoid it. E
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AGED TRIAL BALANCE (NT )

L AP Aged Trial Balance T15 Term Date: 03/18/09 Date: 05713409 x|

AP Aged Trial Balance
S
o

N

Year end report for the auditors
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SYS DATE: 051309 DAN'S TEST SYSTEM SYS TIME:08:51
ACCOUNTS PAYABLE [NT]
AGED TRIAL BALANCE
DATE: 03/18/09 Wednesday March 18,2009 PAGE 1
Invoices  entered prior to: 05/13/14
TR TR DATE REG
VEND # NAME INVOICE# CODE DATE DUE NO.REFERENCE CURRENT 30DAYS 60DAYS 90DAYS 120 DAYS
10000 TECH PIECES
121007003 BI 12/10/07 01/29/07 432 .00 .00 .00 .00 75.00
Vendor Total Balance: 75.00 Totals: .00 .00 .00 .00 75.00
20000 SPAGHETTI CABLES AND CODE
200- 102 BF 02/28/06 02/01/06 447 SAUCE .00 .00 .00 .00 25.00
Vendor Total Balance: 25.00 Totals: .00 .00 .00 .00 25.00
30000 RANDOM CONNECTION
400- 156 BF 11/26/08 10/02/04 3 4 BRIBE .00 .00 .00 500.00 .00
400- 157 BF 11/26/08 11/02/04 34 BRIBE .00 .00 .00 500.00 .00
400- 160 BF 11/26/ 08 02/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 161 BF 11/26/08 03/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 163 BF 11/26/08 05/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 165 BF 11/26/08 07/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 166 BF 11/26/08 08/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 167 BF 11/26/08 09/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 168 BF 11/26/08 10/02/05 34 BRIBE .00 .00 .00 500.00 .00
400- 169 BF 11/26/08 11/02/05 34 BRIBE .00 .00 .00 500.00 .00
400-171 BF 11/26/08 01/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 173 BF 11/26/08 03/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 177 BF 11/26/08 07/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 178 BF 11/26/08 08/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 179 BF 11/26/08 09/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 180 BF 11/26/08 10/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 181 BF 11/26/08 11/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 182 BF 11/26/08 12/02/06 34 BRIBE .00 .00 .00 500.00 .00
400- 183 BF 11/26/08 01/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 184 BF 11/26/08 02/02/ 07 34 BRIBE .00 .00 .00 500.00 .00
400- 185 BF 11/26/08 03/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 186 BF 1 1/26/08 04/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 187 BF 11/26/08 05/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 188 BF 11/26/08 06/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 189 BF 11/26/08 07/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 190 BF 11/26/08 08/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 191 BF 11/26/08 09/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 192 BF 11/26/08 10/02/07 34 BRIBE .00 .00 .00 500.00 .00
400- 193 BF 11/26/08 11/02/07 34 BRIBE .00 .00 .00 5 00.00 .00
400- 195 BF 11/26/08 01/02/08 34 BRIBE .00 .00 .00 500.00 .00
400- 196 BF 11/26/08 02/02/08 34 BRIBE .00 .00 .00 500.00 .00
400- 197 BF 11/26/08 03/02/08 34 BRIBE .00 .00 .00 500.00 .00
400- 205 BF 11/26/08 11/02/08 34 BRIBE .00 .00 .00 500.00 .00
643632 BI 03/13/09 06/01/09 67 65.43 .00 .00 .00 .00
654636 Bl 11/13/08 01/26/09 46 .00 .00 .00 .00 63.00
CM120408 CM 12/04/08 12/04/08 34 .00 .00 .00 25000.00 - .00
Vendor Total Balance: ~ 8371.57 - Totals: 65.43 .00 .00  8500.00 - 63.00
BANK' 1st NATIONAL BANK
PR041009- 02- 214 BI 04/10/09 04/10/09 271 .00 .00 .00 .00 .00
PR041709 - 02- 224 BI 04/17/09 04/17/09 272 .00 .00 .00 .00 .00
PR042409- 02- 234 BI 04/24/09 04/24/09 273 .00 .00 .00 .00 .00
PR050809- 02- 264 BI 05/08/09 05/08/09 275 .00 .00 .00 .00 .00
PR051509- 02- 293 BI 05/15/09 05/15/09 276 .00 .00 .00 .00 .00
PR052209- 02- 302 BI 05/22/09 05/22/09 277 .00 .00 .00 .00 .00
Vendor Total Balance: ~ 1718.22 Totals: 00 .00 .00 .00 .00
PRADM PAYROLL ADMINISTRATORS CORP.
PR030609- 06- 160 BI 03/06/09 03/06/09 266 47.40 .00 .00 .00 .00
PR032709- 06- 190 BI 03/27/09 03/27/09 269 .00 .00 .00 .00 .00
PR040309- 06- 200 BI 04/03/09 04/03/09 270 .00 .00 .00 .00 .00
PR041009- 06- 218 BI 04/10/09 0 4/10/09 271 .00 .00 .00 .00 .00
PR041709- 06- 228 BI 04/17/09 04/17/09 272 .00 .00 .00 .00 .00
PR042409- 05- 237 Bl 04/24/09 04/24/09 273 .00 .00 .00 .00 .00
PR050109- 05- 257 BI 05/01/09 05/01/09 274 .00 .00 .00 .00 .00
PRD50809 - 05- 267 BI 05/08/09 05/08/09 275 .00 .00 .00 .00 .00
PR051509- 05- 296 BI 05/15/09 05/15/09 276 .00 .00 .00 .00 .00
PR052209- 05- 305 BI 05/22/09 05/22/09 277 .00 .00 .00 .00 .00
Vendor Total Balance: 474.00 Totals: 47.40 .00 .00 .00 .00
ZPRO1 DIRECT DEPOSIT BANK
PR022709- 08- 152 BI 02/27/09 02/27/09 265 112.98 .00 .00 .00 .00
PR030609- 08- 162 BI 03/06/09 03/06/09 266 112.98 .00 .00 .00 .00
PR031309- 08- 172 BI 03/13/09 03/13/09 267 112.98 .00 .00 .00 .00
PR032709- 08- 192 BI 03/27/09 03/27/09 269 .00 .00 .00 .00 .00
PR041009- 08- 220 BI 04/10/09 04/10/09 271 .00 .00 .00 .00 .00
PR041709- 08- 230 BI 04/17/09 04/17/09 272 .00 .00 .00 .00 .00
PR050109- 08- 260 BI 05/01/09 05/01/09 274 .00 .00 .00 .00 .00
PR050809- 08- 270 BI05/0  8/09 05/08/09 275 .00 .00 .00 .00 .00
PR051509- 07- 298 BI 05/15/09 05/15/09 276 .00 .00 .00 .00 .00
PR052209- 07- 307 BI 05/22/09 05/22/09 277 .00 .00 .00 .00 .00
Vendor Total Balance: ~ 1129.80 Totals: 338.94 00 .00 .00 .00

Total Nu  mber of Vendors Listed... 6

Total of A/P Balances...  4949.55
Current. . 451.77
Over 30 Days... .00
Over 60 Days... .00
Over 90 Days...  8500.00
Over 120 Days... 1
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STANDARD DISTRIBUTION SETUP (NSD)

L Standard Dist. Setup T15 Term Date: 03/18/09 Date: 05713709 =] ]

Standard Dist. Setup

OFFICECOMM

o
-
01-16-5520

Tokal Percent:

QOFFICECOMM 01-16-5710.1
Total Percent:

QOFFICECOMM 01-16-6520
Total Percent:

AP Invoice Distributions ’7

o - P | . - ndsave |
-

01-16-5520 INVOICE AMOUNT .
3 01-16-5710.1 IMWOICE AMOUNT 103.03
40000 4 01-16-6520 INVOICE AMOUNT d6.43
5 01-16-5300 TMWVOICE AMOUNT

Grand Total:

Why
What does it do
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BOARD REPORT COVER SHEET SETUP (NWM)

Cover Letter Setup/Print

City of UHATEVER
4000 W Jefferson
Therever Il GO123-1230

e the undersigned poobahs of the City of WHATEVER authorize

the city treasurer to pay these suckers as noted on the warrant

list dated

Harvey Milk

J. 7. Jackson

E. Burke, Jr.

Tamany Hall

Enter the check issuance authorization language for you community with a place for
signatures (also accessible through NC reports and NJ).

Press fiSet Defaultso to clear data by sectio

Cover Letter Setup/Print

City of WHATEWER
4000 W Jefferson
Therever I1 BO123-1230

e the undersigned poobahs of the City of WHATEVER authorize

L Cover Letter 5etup/Print

list dated

—
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INVOICE HISTORY LIST (SIMPLE) (NHE)

L Invoice History List [simple) T15 Term Date: 03718709 Date: 05713709

e History List (simple)

K- EE

Print a list for a range of dates of invoice paid history

SYS DATE:05/13/09 DAN'S TEST SYSTEM SYS TIME:12:06
INVOICE HISTORY EDIT LISTING [NHE]
DATE: 03/18/09 Wednesday March 18,2009 PAGE 1
TRANS TRANS ACCRL  CHECK or CK NUM/
VENDOR #/NAME  INVOICE# CODE SEQ# REFER ENCE AMOUNT AMOUNT  POST DTE ACCRUAL G/L NUMBER

10000 TECH PIECES
43151 Bl 2 Equipment - Offic  3,241.15 04/14/09 6427 01 -16- 8300
3 Furniture - Offic  1,080.39 01 - 16- 8400

** CHECK AMOUNT **  4,321.54

10000 TECH PIECES
654632 Bl 2 Equipment - Offic 55.29 04/13/09 8432 6 01 -16-8300
3 Furniture - Offic - 16- 8400
** CHECK AMOUNT **
10000 TECH PIECES
76538 Bl 2 Equipment - Offic 57,403.07 04/14/09 6426 01 -16- 8300
3 Furniture - Offic 19,134.36 01 - 16- 8400
** CHECK AMOUNT **  76,537.43
TOTAL PAYMENTS FOR VENDR 10000 80,932.69
TOTAL ACCRUALS FOR VENDOR 10000 .00
e
t
c.
ZPRO1 DIRECT DEPOSIT BANK
PR041009- 08-220 BI 2 01NACHI DIR PAY 112.98 04/10/09 P/R ACRL 51 -00-421
** ACCRUAL AMOUNT ** 112.98
ZPRO1 DIRECT DEPOSIT BANK
PR041709- 08- 230 Bl 2 0INACHI DIR PAY 112.98 04/17/09 P/R ACRL 51 -00-421
** ACCRUAL AMOUNT ** 112.98
ZPRO1 DIRECT DEPOSIT BANK
PR042409- 08- 240 BI 2 01NACHI DIR PAY 112.98 04/24/09 P/R ACRL 51 -00-421
** ACCRUAL AMOUNT ** 112.98
TOTAL PAYMENTS FOR VENDOR ZPRO1 .00

TOTAL ACCRUALS FOR VENDOR ZPRO1 338.94

GRAND TOTAL PAYMENTS FOR ALL VENDORS 91,771.78
GRAND TOTAL ACCRUALS FOR ALL VENDORS 1,340.25
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INVOICE HISTORY LIST (ADVANCED) (NHR)

Imvoice Historv List (advanced)

o4f30f09

ZEEIEZIEEEEEEEEE

Q& WNId Ef 4

Provide the ability to print a detail list by fund, department, G/L expense number
of all Accounts Payable activity

Discuss usage foreghartment heads, auditors, and staff

SYS DATE:05/13/09 DAN'S TEST SYSTEM SYS TIME:13:04

INVOICE HISTORY [NHR1]
DATE: 09/02/08 Tuesday September 02,2008 PAGE 1
VENDOR NAME AMOUNT

01 GENERAL FUND

1st NATIONAL BANK 1,482.52

INTERNAL REVENUE SERVICE 1,593.28

RANDOM CONNECTION 4,500.00

TECH PIECES 80,932.69

VENDORS UNDER $1000 3,179. 95
01 GENERAL FUND GRAND TOTAL  91,688.44

25 TEST FUND
VENDORS UNDER $1000 191.05
25 TEST FUND GRAND TOTAL 191.05

51 WATER FUND
51 WATE R FUND GRAND TOTAL 959.54

52 SEWER FUND
52 SEWER FUND GRAND TOTAL 273.00

GRAND TOTAL FOR ALL FUNDS:  93,112.03
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L Invoice History List [advanced] T15 Term Date: 03/18/09 Date: 05/13/09

Invoice History List (advanced)

Skyle 4 {Byw GJL Mumber - Detailed)
Style 1 {By G/L Number - Summary)

" |Skyle 1 (Wiew Sample)

{
(B Wendor with Mo GfL Information)
(Wi Sample)

Style 3 (By Fund -Used For Publication Report)
Skyle 3 (Wiew Sample)

bt bewsonpe) ||
o0 |

OPEN UNPAID AS OF (NHOPEN)

For those clientswhohaveswite d t o f ul |l accrual-Opencounting
Unpaid as ofo report wildl provide a I|ist of
file, that were registered through (NRxed Expense/Warrant Edit list) but checks were

not registered via (NCRheckReg/Update) as of a operator specified date. This report

may be of use to your auditor.

A/P OPEN ITEMS AS OF SPECIFIED DATE

ENTER 'AS OF' DATE: 03/30/09

EWTER STARTING VENDOR: 52341
ENTER ENDING VEMDOR: 52341

VENDOR OR G/L ORDER? (V/G): V

SUMMARY OR DETAIL REPORT? (S/D): D

PROCEED WITH REPORT, CLEAR OR END? (P/C/E): B
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INVOICE HISTORY MAINTENANCE (NHM)

Provide the ability to change vendor and G/L data for invoice paid.

INVOICE HISTORY G/L DIST. MAINTENANCE

TECH PIECES

112.50

Ao, Ul

10-ENCUMBERANCE AMOQUNT LEF 00
11-ENCUMBERANCE DIST. SUFIX

12-G/L NUMBER (EXPENSE) |EENERLEEI
13-G/L NUMBER (CASH) 01-00-111
14-G/L NUMBER (DISCOUNT )RENEEESESE

INVOICE HISTORY PURGE (NP)

Removes activity from #Vendor History inquiry to an operator entered date. The
system will print a report of the transactions to be deleted before removing them.

|
L Invoice History Purge il

Thiz iz the Invoice History Purge program. |t permanently removes the old invoices. You will be
prompted for a date. This is the date in which it will stop purging the Invoices,  Are pou sure pou
would like to procesd?
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INVOICE G/L HISTORY PURGE (NHP)

L Invoice G/L History Purge T15 Temm Date: 03718709 Dates 02N .
L Invoice GAL History Purge
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VI. WELFARE MENU

- DAN: REL 7 TEST DEVEL (DN 7/DD7)'s Favorite=]
- Locis
- Utility Billing
- Payroll
- Aceounts Payables
Wendor
Purchase OrderstEnmmbrance
Fixed Expense - Invoice Entry
Check Process

i+ Check Hist Parge 2 Invaices Entered in this session (buat not registerad)
1093 Processing &4 Ragisterad yet Unpaid [nvoices Entered (for all users)
- General Ledger 1 Invoices are ready to be pranted (for all users)
- Acecunts Beceivables Terminal 18 has invoices enteved. (bt not registered)
Diouble Click here to rafresh this bst

- Assessments

- Permits

—
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VII. 1099 PROCESSING MENU

o DAN: REL 7 TEST DEVEL (DN 7DD 7)'s Favorite s
-- Locis
- Utility Eilling
-- Payrall
El A eoounts Payables
-- Wendox
-- Purchase Orders/Enoumbrance
-- Fixed Expense - [nwoice Entry
-- Check Process
-- Reports/Inqury
-- Welfare
o bddM aintain 1099
[#]- General Ledger

[+l Areramts Bacaivahles

1099 Processing

40346.00 6145.00
J6-7H534321

RANDOM CONMECTION 36006,56 S076.23 2400 BALD 5T
PAYROLL ADMINISTRAT... 60E3.80 2700.00 21212 5, DEDUCTIO. ..

Step 1
Run after all calendar year activity has been processed. Vendors who have been
flagged for 10996s and paid $600.00 wi |l

Step 2
1099 List
Print a list of 1099s

Step 3

1099 Form print
Print 1099 forms for submission to$R
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