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NT — Aged Trial Balance: To print a list of vendors with unpaid invoices (Critical).

P a/p Aoed Trial Balance TO0% Term Date: 12/12/0% Date: 12/12/0% [X|

A/P Aged Trial Balance

Loakup Range
P ! Proceed

Frarm: ACEDL . . | EZ7EZ J
| o To - Cancel

Date Range

Include Invoices with an invoice dake prior to: |12."12."2':'14 j

Options

| Send to Excel as well?
| Use the Due Date instead of Invoice Date

| Include all vendors reqgardless of their balance?

This repart will lisk the vendaors with balances and show
the aging of the balances,

Faworite? |

LLE 11

Select “Vendor range”, “select date range”.
Select “Send to Excel as well”

Select “Use the Due Data instead of Invoice
Date”

Select “Include all vendors regardless of their
balance”
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Display: ACCOUNTS PAYABLE MENU
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Utility Eiling ~ Payroll | Accounts Payable  Gemeral Ledger  Receivables  @ssessments  Permits  Other  Help
Wendar »

Ertter Pragram ko Run and pres;  Enedmbranes

Enter or double dick a favarite  Fixed ExpfWarr. I 0 C 1 S

Check Process -
RptsiIng Liocal Government Computer & Information Service

‘welfare

Support 1-866-LOCIS99

Joliet Office (815)744-0011

Fax (815)744-5182

4000 W Jefferson St
Joliet, Tlinois 60431

Total Favarites... 0 Sign-off |
Mew Sessian |

. Calculator |
Terminal Date ——————————————
[lmsn;znue -] Savel JOE Ti2 Exdt Lacis |

Internet
Explarer

Run Mon-Dialog Progranns Maximized? v

;aﬁtart”J |©]phone .. | #1 Loci...l ) Yahoo! | My Doc... ”Eci‘is.:ssiu... B cvE PR...l |<ﬂ-®@@@@@@ 2:50 PM

1099 Processing is generally performed at the end of the calendar year. A vendor who will
require a 1099 form from a municipality must have this noted in their Vendor Master record
along with a Tax Identification or Social Security Number. The minimum YTD (Year-to-Date)
purchase amount for the generation of a 1099 form is $600.00. There are no 1099 forms
generated for vendors whose total purchases are less than this amount regardless of the value of
the 1099 flag in their master records.

The following procedures are used to create 1099 information and allow the user to verify and
print accurate 1099 forms. 1099 information may be generated and modified as many times as
necessary.

To begin 1099 processing go to the Accounts Payable Menu and click on 1099 PROCESSING.
The following display will now appear:
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Display: 1099 PROCESSING

¥ 1099 Processing T12 Term Date: 10/18/05 Date: 10/18,/05

X
1099 Processing o |
wendor # I P

My Docufiks =

Yendaor Mame S e

Fill the lisk with 1099's

Address 1

Addfsave Step 2:

Delete Print a lisk For Review

|
|
e FAddressz I
|

- City/Sk/Zip | |
Skep 3
Y¥TD Invoices I Y70 Payments I
Print the 10995

| 33N I

Yendor I Marne I ¥TD Invoices I ¥TD Paymenkts I Address 1 I Address 2 Export list to Excel

Double Click
an existing ko
mainkain or
delete or
enter a
Yendaor
numberto
create anew ;l

Google

_’I Favorite? [

EQStart”J @2 [ R ] “ Inbox...l l#1 Loc...l help I B4R hE. . IIIEEIIJB‘J |(Bg®®® 3,25 PM

Prompt: Stepl: FILL THE LIST WITH 1099’s

When you click on this button the following message will appear:

Display: 1099 PROCESSING
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Ml Cptions  Help

1099 Processing
Yendor # I ),_)

Yendor MName

Step 1:

pe  Address 1

AddjSave | Step 2:

Q 1099 Processing | kint a list for Review

: Fill the: lisk with 1099's
!

e Address 2

- City/stiZip

Are vou sure you wank o clear these 1099: and regenerate them? Any modifications made bo
¥TD Invaices I these will be last!

Print the 10995

S5M I

Vendor | Mame YTD Invoices | YTD Pavments | Address 1 | address 2 Export list to Excel

Double Click =
an exisking to
rmainkain or
delete or
enker a
Yendor
numnberko
creake a new ﬂ

Google §

_’I Faworicer [

st | @ @ 05 01 (1 @

| lmbox... | Su#tioc. | Suhep | @b, ||h.._‘f§1ugg... G ADERED  si4pm

Prompt: Are you sure you want to clear these 1099’s and regenerate them? Any
modifications made to these will be lost!

The first time you enter this program and get this prompt, you will click on
the YES button. This will cause the program to fill the list box with
originally created 1099’s. Should you have modified any of your originally
created 1099’s and re-enter this program, and click on the YES button, the
program will fill the list box anew with originally created 1099’s and
therefore, wipe out any modifications you may have performed on your
originally created 1099’s. Thus, the reason for this prompt.

After responding to the above prompt the following display will appear:

Display: 1099 FILE CREATE
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i 1099 File Create 105 Term Date: 12/07/10 Date: 12/07/10 &3

1099 File Create

Enter year like I P10 Proceed

==
Cancel |

IThis program will create the 1099 data.

This program can be ran over and over but beware that any
changes done in 1099 Maintenance will be overwritten Favorite? [~

Prompt: ENTER YEAR LIKE

To create 1099’s for the Calendar Year 2010, enter 2010, and then
click on the PROCEED button. A display similar to the following will
appear:

Display: 1099 FILE CREATE
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05 Date:

1099 File

099 File Create

Enter vear like & Process Completed... 3 10995 created Proceed |
Cancel
o |

This program can be ran over and over but beware that any
changes done in 1099 Maintenance will be ovenwritten Favorite? [

Fl—
Google Earth  LO

Astart|| | @ & [ <3 1 ]

@ |J Phone | @#1 Loc...I @help I AP.ht... | |4j5®®® 4130 PM

Prompt: OK

Click on the OK button. A display similar to the following will now appear:

Display: 1099 PROCESSING
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X
1099 Processing
vendor # I e

Yendor Mame

Step 1:

Address 1

Addisave Step 2:
== Address 2 —_ 1

Delete Prinik a lisk Fiar Review

: Fill the lisk with 1099's
!
!

- City/stiZip | |
Step 3

Y10 Invaices I T Pavments I
Print the 10995
55N I

Vendor I Marne I ¥TD Invoices I ¥TD Paymenkts I Address 1 I Address 2 Export list to Excel

GO0 TOM CARON G0000,00 &O000, 00 110 LOCIS 5T,
ACACT JAME ALDERSON 125000.00 125000.00 111 CASCADE DRIVE Double Click. =
ALHDW AL JOLS0OM 575000.00 575000,00 FO023 WILLOW SPRIL,, an existing to
mainkain or
delete ar
enter a
Yendor
numnberko
creake a new ﬂ

Google §

_’I Faworice? [

Hstart|| | @ & B 5 0 & @ || Eerone . | ia#tioc.| Canep | ®ephe [[it009... [ GEDEDED  siasm

At this point you can manually create (add), delete, or modify 1099’s. When manually creating
(adding) 1099’s, you can: (1) Manually create (add) them for vendors who currently exist in the
vendor master file, but whose 1099 flag was not set to Y. (2) Manually create (add) them for
vendors who do not exist in the vendor master file. If you do this, you may want to go into the
program VMWIN (Vendor Maintenance), after you have finished 1099 processing, and create
the vendor master record as this process will not create it for you, and you may also want to
record the payment to the vendor in the Accounts Payable system.

Display: 1099 PROCESSING

Page 9



x|
1099 Processing |
vendor # I e

Yendor Mame

Step 1:

Address 1 Fill the lisk with 1099's

!
Address 2 I @ Step 2
!

I I Delete Prinik a lisk Fiar Review

City(StiZip
Step 3

Y10 Invaices I T Pavments I
Print the 10995

55N I

Vendor I Marne I ¥TD Invoices I ¥TD Paymenkts I Address 1 I Address 2 Export list to Excel

GO0 TOM CARON G0000,00 &O000, 00 110 LOCIS 5T,
ACACT JAME ALDERSON 125000.00 125000.00 203 MORRIS ST, Double Click. =
ALHDW AL JOLS0OM 575000.00 575000,00 FO023 WILLOW SPRIL,, an existing to
mainkain or
delete ar
enter a
Yendor
numnberko
creake a new ﬂ

Google §

_’I Faworice? [

;jstart”J @ el @ |J ehone .| ‘y#ttoc.| help | Letossp. | @b | [ EDEBED  4izepm

Prompt: Step 2: PRINT A LIST FOR REVIEW

Click on this button to print a list of your 1099’s. (To export the list to
Excel, click on the EXPORT LIST TO EXCEL button).

After you click on this button the following display will appear:

Display: 1099 LISTING
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[ ey
=

My Docurnents  Ad-A

1099 Listing

From Yendor: To vendor:

e [ [_proceed |

Cancel |

This program can be ran over and aver again, it simply lists all the
10995 ko be printed

Favaorite? [~

Mstart|| | @ & 01 ) @ 0] || (Ofnbo... | L] Gy Bce o [laos..  |E S EEPEEITE  1003am

At this point the program is automatically set to print a listing of all 1099’s. To print the
complete listing, click on the PROCEED button.

If you want to print a listing that would contain a single 1099, enter that 1099’s vendor I.D. into
the FROM VENDOR and TO VENDOR boxes, click on the PROCEED button.

If you want to print a listing that would contain a range of 1099’s, enter the starting 1099’s
vendor [.D. into the FROM VENDOR box and enter the ending 1099’s vendor L.D. into the TO
VENDOR box, click on the PROCEED button.

Upon completion of printing the 1099 listing, the program will return to the Main screen.

Display: 1099 PROCESSING
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x|
1099 Processing |
vendor # I e

‘Wendor Mame Step 1:

Address 1 Fill the lisk with 1099's

!
Address 2 I @ Step 2
!

I I Delete Prinik a lisk Fiar Review

City(StiZip
Step 3

Y10 Invaices I T Pavments I
Print the 10995

55N I

Vendor I Marne I ¥TD Invoices I ¥TD Paymenkts I Address 1 I Address 2 Export list to Excel

GO0 TOM CARON G0000,00 &O000, 00 110 LOCIS 5T,
ACACT JAME ALDERSON 125000.00 125000.00 203 MORRIS ST, Double Click. =
ALHDW AL JOLS0OM 575000.00 575000,00 FO023 WILLOW SPRIL,, an existing to
mainkain or
delete ar
enter a
Yendor
numnberko
creake a new ﬂ

Google §

_’I Faworice? [

;jstart”J @ el @ |J ehone .| ‘y#ttoc.| help | Letossp. | @b | [ EDEBED  4izepm

Prompt: Step 3: PRINT THE 1099’s

Click on this button to print the 1099’s.

Display: 1099 PRINTING
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My Documents A

Shorteut ke
PCANYDA

will vou be printing Laser 10995 today? Press Mo For Dot Matrix printing,

Yes Mo

Microsaft Q...

@ || Clmbo...| y#1L..| Cmyo..| Eicve. | G >ORPERE 10 a

Mstart ||| @ & 11 1]

Prompt: WILL YOU BE PRINTING LASER 1099’s TODAY? PRESS NO FOR
DOT MATRIX PRINTING.

To print your 1099’s on a dot matrix printer, click on the NO button and
proceed to the section below titled PRINTING 1099’s ON A DOT
MATRIX PRINTER.

To print your 1099’s on a laser printer, click on the YES button. The
following display will now appear:
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Display: 1099 PRINTING

¥ 1099 Printing T12 Term Date: 11/09/05 Date: 11/09/05

Options Help
1099 Printing

Fraom Yendor: To Wendar:
o e
First Last
Cancel |
Print Upj/Down: I o Print Right,l'LeFt:I 0

This program can be ran ower and ower again, it simply prinks the
Laser 10995

Lo Favorite? [
Google Earth [
;

=)

Hstart|| | @ & 0 A @ O || (Ofmbo...| e Gmyo. | B [ldos.. [ > HBEEIET 1055am

At this point the program is automatically set to print all of your 1099’s.

If you want to print a 1099 for a single vendor, enter that 1099’s vendor 1.D. into the FROM
VENDOR and TO VENDOR boxes.

If you want to print a range of 1099’s, enter the starting 1099°s vendor L.D. into the FROM
VENDOR box and enter the ending 1099’s vendor 1.D. into the TO VENDOR box.

At this point you can now adjust the up/down and/or left/right printing on the 1099 laser form
only. If you do not need to adjust the printing on the 1099 laser form, click on the PROCEED
button to print the 1099’s.

Upon completion of printing the 1099’s, the program will return to the Main screen.

To adjust the up/down printing on the 1099 form, proceed to the section below titled UP/DOWN
LASER FORM ADJUSTMENT.

To adjust the left/right printing on the 1099 form, proceed to the section below titled
LEFT/RIGHT LASER FORM ADJUSTMENT.
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UP/DOWN LASER FORM ADJUSTMENT

Display: 1099 PRINTING

K 1099 Printing T1Z Term Date: 11,/09/05 Date: 11,/09/05

Options  Help
1099 Printing

From Yendor: To vendor:

e [ [_proceed |

Cancel

F‘rintLIp,l'Down:I 0 PrintRightll'LeFt:I 0

This program can be ran over and aver again, it simply prinks the
Laser 1099

Favaorite? [~

Mstart ||| @ & 11 1]

@ || [Olinbo-....| i1 Locis...| amypoc... [[Lait09apr. |& S EEDEETE 1040 am

To adjust the up/down printing, place your Mouse Arrow in the box titled PRINT UP/DOWN,
and single left click. The following display will now appear:

Display: 1099 PRINTING
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My Docurnents  Ad-A

1099 Printing

From Yendor: To vendor:

e [ [_proceed |

Cancel

Prink Upj/Dawn: || 0 Print Rightll'LeFt:I 0

¥ou can adjust how far up or down the page prints by this:
240 = 1 line down and use a negative symbol to Shift Up

Favaorite? [~

Mstart|| | @ & 01 ) @ 0] || (Ofnbo... | | Gy Bce o [laos..  |E S EOEPEEITE 1146 am

To move the printing up/down on the form, enter the appropriate value in the box titled PRINT
UP/DOWN.

Examples of values that would be entered to move the printing up on the form are as follows:

Y line=60-, ¥ line=120-, % line=180-, 1 line=240-, 1 % lines=300-, 1 ¥ lines=360-,
1 % lines= 420-, 2 lines=480-, 2 ¥4 lines=540-, 2 %2 lines=600-, 2 % lines=660-, 3 lines=720-.

Examples of values that would be entered to move the printing down on the form are as follows:

% line=60, Y2 line=120, % line=180, 1 line=240, 1 ¥ lines=300, 1 % lines=360, 1 % lines=420,
2 lines=480, 2 ¥ lines=540, 2 ¥ lines=600, 2 % lines=660, 3 lines=720.

Now click on the PROCEED button to print the 1099’s.

Upon completion of printing the 1099’s, the program will return to the Main screen.

LEFT/RIGHT LASER FORM ADJUSTMENT
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Display: 1099 PRINTING

e Burning
R

Cptions  Help

1099 Printing
Fraom Yendor: To Wendar:

Cancel |
PrintUp,l'Down:I o PrintRight,l'LeFt:I 0

This program can be ran ower and ower again, it simply prinks the
Laser 10995

Lo Favorite? [
Google Earth [ j

Hstart|| | @ & O =

To adjust the left/right printing, place your Mouse Arrow in the box titled PRINT RIGHT/LEFT,
and single left click. The following display will now appear:

@@ || [Ofwmbox- ... | y#1 Lotis...| Camypoc... |[Lairoepr. | § > EEEIET 1408w

Display: 1099 PRINTING
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My Docurnents  Ad-A

1099 Printing

From Yendor: To vendor:

e [ [_proceed |

Cancel

F‘rintLIp,l'Down:I 0 PrintRightll'LeFt:I 0

¥ou can adjust how Far left ar right the page prints by this:
144 = 1 Character right use a negative symbol ko Shift Left

Favaorite? [~

iﬂﬁtart”] @ e =@ (o |J Olphon...| a#1L.| Gmyo. ] Ece L [Laos.. [ EDEIEETE 420

To move the printing left/right on the form, enter the appropriate value in the box titled PRINT
LEFT/RIGHT.

Examples of values that would be entered to move the printing left on the form are as follows:
Y, character=36-, % character=72-, % character=108-, 1 character=144-, 1 % characters= 180-,
1 Y characters=216-, 1 % characters=252-, 2 characters=288-, 2 ¥4 characters=324-,

2 Y characters=360-, 2 % characters=396-, 3 characters=432-.

Examples of values that would be entered to move the printing right on the form are as follows:
Y, character=36, Y2 character=72, 3% character=108, 1 character=144, 1 ¥, characters= 180,

1 Y characters=216, 1 % characters=252, 2 characters=288, 2 ¥ characters=324,

2 Y characters=360, 2 % characters=396, 3 characters=432.

Now click on the PROCEED button to print the 1099’s.

Upon completion of printing the 1099’s, the program will return to the Main screen.

PRINTING 1099’s ON A DOT MATRIX PRINTER
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Display: 1099 PRINTING

% 1099 Printing T1Z Term Date: 11,/09/05 Date: 11/09,/05

1099 Printing

Fraom Yendor: To Yendor:

| First I Last

Cpkions  Help

This prograrm can be ran over and over again, it simply prinks the
Dok Makrix 10995

At this point the program is automatically set to print all of your 1099’s.

X
Proceed
Cancel
Fawvaoriter [

If you want to print a 1099 for a single vendor, enter that 1099’s vendor 1.D. into the FROM

VENDOR and TO VENDOR boxes.

If you want to print a range of 1099’s, enter the starting 1099°s vendor I.D. into the FROM
VENDOR box and enter the ending 1099’s vendor 1.D. into the TO VENDOR box.

Click on the PROCEED button to print the 1099’s.

Upon completion of printing the 1099°s, the program will return to the Main screen.

1099 IRS FILING MUST BE POSTMARKED BY 2/28/2011

1099’s Must be postmarked 1/31/2011 or earlier to Vendor.
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REGISTRATION INFORMATION

Obtaining a PIN/Password

Must | get a Personal Identification Number (PIN) before I submit
my file?

Yes. If you have not previously registered, you must register for tax
year 2010.

How do I get a PIN?

o Access the internet at http://www.ssa.qov/employer/

o Call 1-800-772-6270 Monday through Friday, 7 a.m. to 7 p.m.
Eastern Standard Time

If you have previously registered and your password has expired access
the web site and change your password.
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http://www.ssa.gov/employer/

What information do | have to provide to get a pin?

1. The EIN of the company you work for. If you are a third-party
submitter, you need the EIN of your own company, not the EIN
of the company for which the wage report is being submitted.

2. Your Social Security Number (SSN).

3. Your name (first name, middle initial or name and last name) as
shown on your Social Security Card.

4. Date of birth
5. Your telephone number and E-mail address to contact you if we
have a problem processing your file.
You may also be asked to provide the following:
1. Your mailing address
2. Company name
3. Company phone number

4. Company address
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How is my request approved?

They match your name, date of birth and SSN against their records and
verify that you work for the company that will submit the file.

If the information is verified, they issue a PIN immediately and mail you
a password that you should receive within 10-14 days.

If the verification fails, call 1-800-772-6270 Monday through Friday, 7
a.m. to 7 p.m. Eastern Standard Time.

Using a PIN/Password

o Include the PIN in the submitter record you send them,

o Use the PIN and password for access.
(You must change your password the first time you use the
system)

How do | use the password | receive?

o Use the password with the PIN to logon to the system (see
section VII).

o If you do not use the system, save the password you receive.
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When may | start using my PIN and password?
Starting December 1, 2003
How long may | use the PIN?

Indefinitely, if you change your password once a year.

Assistance

Who can | call if I have problems with registration?

Call 1-800-772-6270 Monday through Friday, 7:00 a.m. to 7:00 p.m.
Eastern Standard Time.
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Ukility Biling | Payroll  Accounts Payable  Gemersl Ledger  Receivables  Assessments  Permits  Other  Help
Check Process
On Demand Employee Mo Change (PHCWIN)
Enter Program to Rur Period End Employee Delete (PMDY =
Enter or double click  Maintenance Davy OFF Entry (PDO) » 1 S
Lisks Hours Hiskary Mainkenance (PHS) b
Magnetic Rpk Hours History List (PHL) ter & Information Service
IMRF Check Histary Maintenance (PCHWIR)
Time Card Pracessing Check History Lisk (PCL) G0-LOCIS90
FLSA Check History Purge (PCLIY
Employee YTD Disth Maink (PYT) (B15)744-0011
Employee YT Disth List {PYL)
Woid Issued Check Entry (PVE)
woid Check Register/Update (PYL) Heffer=on St
wendaor Yoid Maintenance (PYD)
EEQC Listing (FED)
Frings

Total Favorites. .. 0 Print Mailing I..abels (PLAB? Sign-off |
Mass Deduction Change/Lisk (PDC)
Mew Session |

Calculator |
—Terminal Date —————
|12||' 1/2006 vl Save | JOE TI12 Exit Locis |

Bi744-8182

linois 60431

Run Mon-Dialog Programs Maximized? W

iﬂStart”J |©|Phare ... | =L L-:ci...l ) Yahon! | My Dcu:...l B cvE PR...l E.:ESession...l |@5@@@@@@@ 9:41 AM

PFC — Fringe Cost Report (Critical)

Prints a file copy of employee fringe data with current cost values.
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-
locis Fringe Cost Listing 105 Term Date: 12/07/10 Date: 12/07/10

Options

Fringe Cost Listing

Which year: 2010 -

W Al Employess?

From Employee: I To Employee: I ZIZZZEE

I+ all Departments?

From Department: I To Department: I zz7T

This program prints a report of Fringe Balances and the costs
associated with the balances.

Cancel I

Favaorite? [~

Choose calendar year to report

Select employee range

Select Department range

Selecting “Proceed” will print the report
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Eﬁessiun T12z 815/744-0011 LOCIS 6.0 866/L0CIS99 Data dir: = Il:llll
Locis Ltility Biing | Payroll  Accounts Payable  General Ledger  Receivables  Assessments  Permits  Other  Help

| Check Process
I On Demand

3
k
Enter Program ko Rur Period End »
»
3

Enter or double dick.  Maintenance
Lisks

Employes Master Lisk (PELWIMN)

IMagretic Fpt 3 Earnings List (PALWIN)

IMRF 3 Withbeld Lisk (PDLWIN)

Time Card Processing B Tax Lisk (PTLWIN) 1-866-LOCISO0
FLSA 4 Special Pay List {PSL)

Monthly Emp Ded Lisk {POR) ffice (315)744-0011

Erp ¥TD Repor
Quarthy ETC Lisk (PEIC)
Employves Earning Report (PEML) 0\ Jeffersan St
Fringe Balance Listing (PFCWIN)
Payroll Mailing Labels {PLAE)

Total Favorites,.. 0 Sign-off |
[ew Session |

Calculator |
Terminal Date —————————————
|12; 1/2006 v| Save | I JOE Ti12 Exit Locis |

Run Mon-Dialog Programs Maximized? v

% (B15)744-8152

iet, Ilinois 60431

PYR - Emp YTD Report

Prints an YTD list of employee earnings and taxes withheld.

***NOTE***
Review PYR. If corrections are required, make them via PEMWIN (Employee Master).
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liete P/R Year to Date List 105 Term Date: 12/07/10 Date: 12/07/10 m
Options

P/R Year to Date List

LI December, 2010 _PI | Cancel

—Employee Range
From:l Ta: Izzzzzzz

Department Range

Frarn: I To: I IIZZ

[™ Send to Excel?

Favorite? [~

Choose ending Month to report
Select employee range or
Select department range

Choose whether or not to send to Excel as well
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Check Process

on Demand

Enter Program to Rur Period End

-
Enter or double click.  Maintenance I 0 c 1 S
Lists

Magnetic Rpk ocal G nputer & Information Service
IMRF Manthl: \F Repart (PIF)
Tirme Card Processing IMRF TransFer File maintenance (PIMREM) -LOCIS99
FLSA IMRF TransFer File list (PIMRFL)
Copy IMRF data to a Floppy disk (PIPC) Si744-0011

Fax (B15)744-8182

4000 "W Jefferson St
Joliet, Ilinois 60431

Taotal Favorites,.., 0 Sign-off |
MNew Session |

Calculator |
—Terminal Date —————
|12||' 1/2006 vl Save | JOE TI12 Exit Locis |

Run Mon-Dialog Programs Maximized? W

#hstart ||| | Olphone ... | Cu#t Lo | evahoo! .| Sy o [[Lisessio.  EicvErr... | |G SEIIDEDIPE = EIED 50 am

PIP - Monthly IMRF Report File Create

Once the file is created you may also copy the file to a disk
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Check Process 3
on Demand
Enker Program ko Rur Fire: Fension Report (FFF)
Enter or double click  Maintenance Police Pension Repart (PPP)
Lisks Monthly Board Repart (PME)
IMagnetic Rpt 5/Bond Purchases Rpt (PSR
IMRF WISIPICIH Accural (PPR)
Time Card Processing 941 Lisking (PQLWIN] W66-LOCIS99
FLSA Unemployment Comp List (PUCWIRNY
Wage and Tax Report (PYWI) (B15)744-0011
We Data Create (PYC)
W2 Lisking (PWL)
W2 Maintenance {PWHM) 1effer=on St
W2 Printing (PWP)
Copy W data ko a Floppy disk (PTFC)

Taotal Favorites,.., 0 Sign-off |
MNew Session |

Calculator |
—Terminal Date —————
|12||' 1/2006 vl Save | JOE TI12 Exit Locis |

Run Mon-Dialog Programs Maximized? W

Si744-8182

rlinc-is 60431

#start ||| | Olphone ... | Cu#t Lo | @vahoo! .| Sy o |[Lisessio.  Eicverr.. | |G S EDIDEDIIE = DIED  10:02 am

PFEP — Fire Pension Report

PPP — Police Pension Report

PSR — S/Bond Purchases Rpt

POLWIN — 941 Listing (Quarterly)

PUCWIN — Unemployment Comp List (Quarterly)
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4-0011 LOCIS 6.0 866/L0CIS99 Data dir: =0l
Ltiliky Biling | Payroll  Accounts Payable  Gemeral Ledoger  Receivables  Assessments  Permits  Other  Help

Check Process 4

On Demand
Enkter Pragram o Rur Pei End Fire Pension Repart (PFR)
Enter or double click Mainkenance Police Pension Report (PPR)
Lists Monthly Board Report (PME)
Magnetic Rpk 5/Bond Purchases Rpk (PSR
IMRF W/SIPICIH Accural (PRR)

Time Card Processing 941 Lisking (PQLWIN) 400-LOCIS00

FLSA Unemployment Comp List {PUCWIRN)
& and (815)744-0011

W2 Data Create (PYC)

W2 Lisking (PWL)

W2 Maintenance (PWH) Jefferson St

W2 Printing (PWED

Copy W data to a Floppy disk (PTFC)

Tokal Favaorites... 0 Sign-off |
hew Session |

Calculator |
Terminal Date —————————————
|12; 62006 ~| save | JOE TI12 Exit Locis |

Run Mon-Dialog Programs Maximized? [

SI744-8182

rlinois 60431

;agtart”J (Olphen...| 1L | @ivahe. | Parea...| Smyo..| Bicve ...|||=.j§5.355___ |@®@@@@@@E 405 PM
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PWJ - Wage and Tax Report

[& 7105 =8

Fle Edit View Help

&

EMPLOYEE WAGE AND TAX JOURNAL LISTING

AGES & TAXES TO BE REPORTED AS OF [ExlJily

(ENTER) TO ACCEPT, CLEAR AND (ENTER) TO EXIT OR TYPE IN A NEW DATE.

Ready CAPS IOVR RD

Prompt: Print Yearly or Monthly Totals Y [Enter]
Prompt: Wages & taxes to be reported as of 12/10 [Enter]
Prompt: Printer to be used LPX [Enter

Display: 'Printing Employee Johnson, Tom'
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PYC - W2 Data Create

-y

let: Create the W2 Data

T—
Create
Enter the Calendar Year to Create the

n -
W2s for: Cancel

2010

and dick 'Create’

Enter Calendar year to create W2's for 2010

This program creates a W2 working file. You may create the file as many times as
needed.

The system will check the W2'’s for consistency and produce a validation listing

@ W-2 Validation T09 Term Date: 12/13/09 Date: 12/13/09
Options  Help

W-2 Validation

Type Description | Print List |

Warning PTIORDE - 5 5 MUMBER. CAMNOT BE '111111111', '33333333...
Warning PTMCKAD - 5 5 NUMBER CAMNOT BE '111111111', '33333333...
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PWL - W2 LISTING

B Create the W2 Data

ﬁ Create the W2 Data

The validation had no critical errars, Would you like to print a listing of the W2 information now?

fes Mo

1

lscls W2 Data Listing

List
Enter the Year to list the W2

information for: Cancel

2010|

and dick 'List’

Enter calendar year to list W2’s 2010

This program will print a list of employees including their earning and tax data, page
totals, and a grand total.

Compare these totals to the totals on the Wage and Tax Report (PWJ) to verify that all
employee data transferred to the W2 report file completely and correctly.
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PWM - W2 MAINTENANCE

This program allows additions, changes, or deletions of employee W2 records.
The employer data maintenance screen is displayed and the year is requested.

=121 |

# Tz
File Edit ‘iew Help

& 5 B2

- EMPLOYER W2 MAINTENANCE FOR YEAR 2006 -
111111111

VILLAGE OF LOCIS

4000 W, JEFFERSCN ST.

ZND FLOOR

JOLTET IL 60431

01234567890

FRANK 1. MCKAY
8157440011 B .22
8147448182

JTANE@ANYTOWN, COM

2 ESESTATERID 66666666666

L
12/07/06

9

[T ¥ I ]

R
Field#, A)11, PU)rge, D)etail, N)ext, R)emarks or E)nd _
Ready icaps wum fove [ [ Ro [
msmrt”J Phnn...l #1 |_| @Yaho...l Py D...| BhcvE ||§c 112 |<B§@@@@@@@E 11:54 &M

Enter the year 2010 [Enter]
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# Tz

File Edit Wiew Help

=21

e HhER

111111111
VILLAGE OF LOCIS

4000 W, JEFFERSON ST.

2ND FLOOR

JOLIET IL 60431

L
01234567890

FRANK J. MCKAY
8157440011 B 222
8147448182
JANE@ANYTOWN, COM

12/07 /06

2 255 STATE ID 5EcE6665565

Otherwise, enter "0,

Enter a '1" if there was third party sick pay.

Field#, A)11, PU)rge, D)etail, Next, Rjemarks or E)nd 1%

Ready Caps um jove [ [ Ro [

;agtart”J |@]Fhane ... | #L Loci...l s ¥ahoo! | My Do, . ”Ec T12 mhfaa PR...l |<B-®@@@@@@ 12126 PM

Field no. 19 must be entered.

If you enter a ‘1’ in field 19 you must also enter a value in field 24.
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# Tz =15 x|

File Edit Wiew Help

e HhER

- EMPLOYER W2 MAINTENANCE FOR YEAR 2006 -
111111111

VILLAGE OF LOCIS

4000 W, JEFFERSON ST.

2ND FLOOR

JOLIET IL 60431

L
01234567890 12/07/06
FRANK J. MCKAY
8157440011 B 222
8147448182

JANE@ANYTOWN ., COM
2 255 STATE ID 5EcE6665565

0 [N
a9
L
0

Field#, A)11, PU)rge, D)etail, Next, R)emarks or E)nd [

Ready caps mow jove [ [ R [
;agtart”J |@]Fhane ... | #L Loci...l s ¥ahoo! | My Do, . ”Ec T12 mhfaa PR...l |<B-®@@@@@@ 12:26 PM

If you wish to add or change W2 data for an employee data type ‘D’ [Enter].
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i T12 =l E3

File Edit Yew Help

¢ 5 EBRR
- EMPLOYEE W-2 MAINTENANCE FOR YEAR 2006 -
333221111
FRANK MCKAY MCKAY
100 MAIN STREET
JOLIET IL 60435
35000, 00 9887.33 1
35000,00 7088 ,44
33000,00 1500.89 X
IL
35000.00
901.00
Ready caps wum fove [ [ RD [
mstart”J ) cvE PROCEDURE 6.0 - 20...| | 4 T12 Gl abababed 3 1ueram

W2’s Must be postmarked 1/31/2011 or earlier to Employees.
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PWP - W2 PRINTING

-,

lssle W-2 Printing E

Are you printing the W-2's for 20107

Mo Cancel |

Click the appropriate answer

|t W-2 Printing 105 Term Date: 12/07/10 Date: 12/07/10 =] O
Options  Help
2010 W-2 Printing
Type | Description | Date Last Ran I
Dot Matrix W2 form for wide carriage Dot Matrix Printer Mever
Laser W2 form four(4) to a page laser (8.5 by 11) 10262005
Dot Matrix  1099-R Mewver
Laser 1099-R. 01/15/2009
Laser W2 form two(2) to & page laser (3.5 by 11) 01/05/2010
Double Click the form you need to print
Dot Matrix W2 form for wide carriage Dot Matrix printer.
Laser W2 form four(4) to a page laser (8.5 x 11).
Dot Matrix 1099-R.
Laser 1099-R.
Laser W2 form two(2) to a page laser (8.5 x 11).
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The system will again ask you to validate your W2 information.

EW—Z ¥alidation T12 Term Date: 12/12,/06 Date: 12/12/06
Cptions  Help

W-2 Validation

Twpe | Descripkion | Prink List |

Warning 01MCEAF - NO MIDDLE NAME EMTERED FOR. EMPLOYEE.,
Warning 01MCEAF - 5 5 Tax WITHHELD GREATER THAM 3 5 Tax LIMIT

The system will state the type of W2 that you are printing.
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TO SUBMIT YOUR IRS FILING VIA THE INTERNET, THE FOLLOWING PROGRAMS
MUST BE RUN:

W2 FLOPPY (PTF), W2 FLOPPY LIST (PFL).

=101 %]

Locis Ukility Biling | Payroll  Accounts Payable  Gemersl Ledger  Receivables  Assessments  Permits  Other  Help

Check Process
I | on Demand
Enker Pragram ko Rur Period End
Enter or double click ~ Maintenance
Lists
Magnetic Rpk
IMRF W2 Floppy List (PFL)
Time Card Processing Copy W2 data to floppy (PTFC) 1-866-LOCISO0
FLS4, Oty UC Update (PG}
QTR LIC Maink (POM) Office (B15)744-0011
QTR UC Floppy (PODY
QTR UC Floppey Lisk (PQR)

ax (G15)744-6182

4000 "W Jefferson St

Tirfusiial: Joliet, Ilinois 60431
Explorer

‘\-\ Tatal Favorites,.. 0 Sign-off |

ﬂ-—_

Goagle Eat Mew Session |

Calculator |
_‘-a Terminal Date ——————————
2] ; .
Symantec| I 1) 1jz2006 vI Savel JOE TI12 Exit Locis |

=]

Run Mon-Dialog Programs Maximized? [V

iﬂStart”J @ & H G |J Olphen...| u#1L.| Camyp.. | Wcre . |[Lisess.. | % d SEVEIEIE  a0sem
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Display: W2 FLOPPY (PTF)

etz Create the W2 Disk

—
Create
Enter the Year to Create the W2 E-File

for:

and dick 'Create’

This program will create the file for the IRS. The file name is W2REPORT, and it will be
in the LOCIS DAT directory. For single workstation users this is usually, but not always,

C:\LOCIS\DAT\W2REPORT. For network users this is usually, but not always,
FALOCIS\DAT\W2REPORT.

Display: W2 FLOPPY LIST (PFL)

% Create the W2 Disk

M Create the W2 Disk E3 |
Ente

Press CF ko walidate the W2 data prior ko creating the File.
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% Create the W2 Disk

¥ Create the W2 Disk E3 [E
I

Enter E

L

Wiould wou like to print a listing of the W2 E-File information now?

Yes Mo

and click. 'Create'

This program will print the W2 information that was written to the file named
W2REPORT, which is in the LOCIS DAT directory. If you submit the IRS filing via the
internet, you can send the file to the IRS now.

IRS FILING MUST BE POSTMARKED 02/28/2011 OR EARLIER.

ALL REQUIRED YEAR END ACTIVITY HAS BEEN PERFORMED.
YOU MAY PROCEED WITH PAYROLL AND ACCOUNTS PAYABLE PROCESSING
FOR THE NEW YEAR.
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To Begin 2011 Payroll Processing

Set the terminal date to 01/01/2011 and run program PZPWIN that will allow you to
create all the necessary files for 2011.

. LOCIS 6.0 y
Locis Ukility Biling | Payroll  Accounts Payable  Gemeral Ledger  Receivables  Assessments  Permits  Other

Check Process
I | on Demand
Enter Praogram to Rur Perind End - - .
Enter or double click JEEEETEl -] Payrall 5 rit { ) 1 S
Lisks Ermployee IngquiryiPEMING) -
Magnetic Rpk Employes Master (PEMWIN) & Information
IMRF Employee Personnel Data (PERSWINY
Tirne Card Processing Deduction Setup (PDSWIN -LOCISO0
FLSA **After PDS Run PST and PGR**
Earning Setup (PESWIN) E1744-0011
*¥after PES Run PSTH
Earn/Ded/-HLD Linkage Setup (PSTWIN)
&fL Inkerface Setup (PGR) Lreon St
Tax Sebup (PITWIN)
Hours Hiskary Setup (PHM)
Emp Saving Bond Setup (PSE)

Tatal Favorites,.. 0 i Sign-off |
Advance EIC Setup (PED)
Mew Session |

Calculator |
Terminal Date ——————————
I 1} 1jz007 vI JOE TI12 Exit Lacis |

Run Mon-Dialog Programs Maximized? [V

4-8152

5 60431

msmrt”J @Phon...| #LL.. | @Yaho...l My D...| BCVE .. | SPorea... | L¢?§5essi...| |@5@@@@@@@ 1:04 PM
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2

Nero JOURNAL IAmerican 0 5} 2
StartSmart ENTRY FORM S WaterInforss * ’

! =
B - i
A a W A % A -

My Computer SBILIREPRINTAVG Free 9.0

2 @

My Network  RESIDENT. . UltraEdit-32 Payroll Setup for 11

Places RATELISTING:

~Payroll Defaults

: Payroll Start Year | Save
City: State: Zip Code:
2 Century: Year:

I~ Print Employer Deductions: | AP Active: | Separate Page for Deductions I~ PensionPR [~ Time Card Entry

-Fringe Benefits - wn =
I X
Recordin Hours  Prin i Payroll Setup 2

Xntmet
& Ca -4

I™ vacation g All the master files don't exist. Do you want to create all the Payroll master files for the year of 2011
I™ sick u
I~ personal I & =
I™ Comp. - | -
% Employer SLEP Rate Fund Length . - a*

I™ Holiday I™ Holiday | . —— _ﬂ
Last Fringe = Loc Start Loc Length

Accrual Date State ID
UdTrnsSmy Accrual Act Start Act Length

Metted [ e A
Next Void Reg #: I Payroll Status [

P/R Print Cash G/L [ |

MagneticFilng| ReviewData | Drrect Dep.

Ded Print Cash G,
' i I | Favorite? [~

%] ) rahoo! Messenger fe_,? 3 EZASNRUE-PY

l (g support.Jocis.coms... H ) Document - Micro... H oo Payroll Setup. 105... [ 5= L

Click on the YES button to create the files. Click on the NO button to not create the files
and to exit the program.

The Yes/No button will be displayed for each fringe:
VACATION
SICK
PERSONAL
COMP
HOLIDAY

For each of the above fringe, click on the YES button to copy, or the NO button to not
copy.
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The first page of program “PZPWIN” will be displayed.

Oplions  Help

"’?Payrnll Control Record T12 Term Date: 01/01/06 Date: 11/11/05

Payroll Control Record

=101

Payroll Defaulks

City: | ANFTOWN

Payrall Stark Year Save |
Skate: I L Zip Code: I &0000
Century I 119 Year! |ag |

Close

[ Print Employer Deductions:

¥ ajp active: [ Separate Page for Deductions [ Pension P{R.

—State LY Tax

Wiages | 10500.00
Rate I o000

[ Time Card Entry

Enker the defadlk city which will be
used when new emplovee records are
being entered,

Fund Length I 2

Lo Stark I 4 Lo Lenagth |2
Ack Stark I 7 Aek Length | g

Pavroll Skatus I |

Magnetic FiIingl Review Data | Direct Dep.

Died Print Cash GJL I 01-00-111

—Fringe Benefits —IMRF Rates
Record in Hours  Print on Check Employes Rate I 4,50
IV Wacation v Wacation Erl E—-
mployer Rate 10.50
v sick I sick. I
¥ Personal ¥ Personal Employee SLEP Rate I .00 GIL A :
- ccaur
v Comp, v Comp.
Employver SLEP Rate I oo
¥ Haliday v Holiday
Last Fringe I 04403 {2004
Accrual Date 103 State ID #: | 9756543211
Accrual I B-Eoth - I
Method Fed EIN #: | 0E7ES4321
Mext Yoid Reg #: I 15
PR Print Cash G/L I 00111 | CASH IN BANE
| CASH T BANK

Favarite? [

Enter your current IMRF/SLEP Employee/Employer contribution rate and the new State
UC rate. Click the SAVE button to write the new rates. This process will:

1. Validate the setup of all employees in your payroll system. If the validation
finds that one or more of your employees are not setup properly, it will
then ask you if you want to print a validation report. Click the YES button
to print the report. Click the NO button to not print the report.

2. Upon completion of the setup validation, the program will update the
applicable employee master records with the new IMRF/SLEP and UC

rates.

Click ‘Close’ TO EXIT PZPWIN AND RETURN TO THE MENU.

***NOTES***

If any employee had deductions with limits, use program PEMWIN to re-enter the limit

for the new year.
Review fringe data on the Employee Master Listing.

Make any necessary corrections via PEMWIN Employee Maintenance
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Review the IRS Circular E to determine the new FICA, MEDICARE, DEPENDANT

ALLOWANCE AMOUNT, and ANNUAL PERCENTAGE METHOD OF WITHHOLDING

TAX TABLES.

2 fl—
My Documen &

| kgession T12 815/744-0011 LOCIS 6.0
Locis Ltility Biling | Payroll  Accounts Payable

. ‘r Check Process
Wy Comput I
£ Setp On Demand

Enker Pragram ko Rur Period End
Enter or double click. LT

Lists

Magnetic Rpk

IMRF

Time Card Processing
FLS&

Internet
Exploter

Tokal Favorites. ..

866/L0CIS99 Data dir: 4 \NT2 o ] B
General Ledger  Receivables  Assessments  Permits  Other  Help

Payroll System Control Setup (PZPWIR
Employee Inquiry{PERMING)

Employee Master (PEMWIN]

Employee Personnel Data (PERSWINY
Deduction Setup (PDSWING

**after PDS Run PST and PGR**
Earning Setup (PESWIN)

**after PES Run PSTH
Earn/Ded/"-HLD Linkage Setup (PSTWIN)
GJL Inkerface Setup (PGR)

Tax Sebup (PITWIN)

Hours Hiskory Setup (PHR)

Emp Saving Bond Setup (PSE)

Emp Special Pay Setup (PSP

Adwvance EIC Setup (PEL)

-LOCIS99

Bi744-0011

4-5152

Erson St
60431

Sign-off |

Mew Sessian |
Calculator |

Terminal Date ——————————
’7| 1} 1j2007 v| Save |

JOE Ti12

Exit Lacis |

Run Mon-Dialog Programs Maximized? [

start ||| Olen.. | e @van | G| Poen|flse., S| @ | (@S 0O EOED o EIEAE  n1apm

Program PITWIN will be used to record the dependent allowance amount and the
annual percentage method table for married and single.
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Display: PAYROLL TAX SETUP

luek Payroll Tax Setup 105 Term Date: 01/07/11 Date: 12/... (= | [

Options  Help

Payroll Tax Setup

Procesd

™ Federal Tax [ State Tax
[ city Tax [~ allowances

i

Close

This program is used to setup or change tax and
exemption allowance amounts. Click the type of
information you want to enter and Clidk Proceed. Clids

{ on Lodis

'Close' to exit this program | Website

Favorite? [~

You can update the Federal and State of Illinois tax tables and allowance amounts in
one of two different ways, either automatically or manually. To update them manually,
proceed to the section below titted MANUAL UPDATE OF TAX TABLES/ALLOWANCE

AMOUNTS.

To update automatically, click on the DOWNLOAD FROM LOCIS button. The following

display will now appear:

Display: LOCIS UPDATER

% | ocis Updater

When completed you musk verify the accuracy of the tax tables!

Ik

@ Locis is nok responsible For wour tax tables ar the accuracy of wour payrall setup daka,

To continue, click on the OK button. The following display will now appear:

Display: LOCIS UPDATER
B Locis Updater

zet the tax table for 20107 (if you want a different year change your terminal date)

Yes Mo
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If the year displayed is the year you want, click on the YES button. If the year displayed
is incorrect, click on the NO button to exit the program and to change your terminal
date.
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MANUAL UPDATE OF TAX TABLES/ALLOWANCE AMOUNTS

Display: PAYROLL TAX SETUP

|t Payroll Tax Setup 105 Term Date: 01/07/11 Date: 12/... = | (1 &3
Options  Help

Payroll Tax Setup

[~ Federal Tax [T State Tax
[T City Tax ™ Allowances
This program is used to setup or change tax and

exemption allowance amounts. Clids the type of
information you want to enter and Click Proceed. Clids

'Close' to exit this program

Favaorite? [~

To update the FEDERAL allowance amount, click on the box titled ALLOWANCES, and
then click on the PROCEED button.
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Now click on the box titled FEDERAL or STATE. The following display will now appear:

=101 %]

! EParrull Withholding Allowance Setup T12 Tern

Qptions  Help
I
i Payroll Withholding Close
: v Federal [~ State ™ Ciky BB
|
I
I
[}
| From To Allowwance Armounk S
I Mew Line
Seq From Ta Allowance amount | '—:iif’"f":t.- F"'Z;_"" 'le'_'E’ list, a
allowance to change or
1 1 # 3200.00 enter the next step in the
allowance: list,
4 ILI Favarite? [

Double left click on the existing allowance amount line to bring it up in the edit area.
Change the allowance amount and then click on the SAVE button. Before closing the
State allowance can also be changed at this time. Click on the CLOSE button to return
to the main screen.
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it Payroll Tax Setup 105 Term Date: 01/07/11 Date: 12/... |~ | [ m
Options  Help

Payroll Tax Setup

Procesd |

[~ Federal Tax [T State Tax Clase |
[T City Tax ™ Allowances

This program is used to setup or change tax and

exemption allowance amounts. Clids the type of
information you want to enter and Click Proceed. Clids

'Close' to exit this program

Favaorite? [~

To change the Federal tax tables, click on FEDERAL TAX, and then click on the
PROCEED button.
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Click on SINGLE to change the single table. Click on MARRIED to change the married
table. After you select a table a display similar to the following will now appear:

Close

_ G|
Delete Al |
_s= |

v sSingle [~ Married
Wages Income kax

Buk nok over Base amount  Percentage  of excess aver

I I I I Save
Mew line |
Cver I Euk not over I Ease Tax I Percent I Excess I

.00 2650.00 0o 000 0o
2650.00 Q300,00 .00 10.000 2650,00
SE00.00 31500.00 715.00 15.000 SE00.00

31500.00 £9750.00 3970.00 25.000 31500.00
970,00 151950,00 13532.50 25.000 6975000
151950,00 326250,00 3654550 33.000 151950,00
328250,00 999933,00 Q4727.50 35.000 328250.00

Favarite? [

Hstart|| | @ & 0 A @ O || [Olmbo...| S#1L.| GyD. | Bl | Laipa.| (@3 SEEEE  sem

To change a line, click on the line to bring it up in the edit area. Make your change, and
click on the SAVE button. To add a new line, click on the NEW LINE button, enter the
information into the boxes, and then click on the SAVE button.
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Program PDSWIN will be used to change the FICA and MEDICARE tax percents and
limits.

| ".P,.-"R Deduction Setup T12 Term Date: 11/14/05 Date: 11/14/05 = |Elli|
WA options  Help

Deduction Code IW PI’R De&uctiﬂﬂ Se!up
Close |

Ded Type IS _ Standard vI ‘ Emplovee Maint, as of 11/05
Check Description I EMPLOYER. FICA

vendor 1D I BANK |JOLIET BANK

[ Issue Check [~ Emploves Paid [ Tax Exempt

Elar_ning I agna0.00 AddSave |
Lirnit

Dreduction I &, 2000

Percent

Print Lisk

Code | Type | Diescription | Vendar | Issue | Ermp Paid | Tax Exmk | Earning Limitl Ded %l -

4K PEESCO ACO0Z J000a Seleck a Code from the
AFLAC IMS DEC FEFEZ 0000 bottaom to edit o click
AUTO AT ALLOW AS100 0000 T new ko create one
CHILD SUPPORT AMPAG .a0oa

CAFATERLA PLAMN AC00z2 .0o0o

EMP PAID ABCHU .0o0o

EMPLOYER. IRA ZZE27 .a0oa

FICA EANE
EMPLOYER FICA

Ln T e R i R R
i=Y 1 SRR SR -
ek 0 0 momomomom
= i =

L
m
= =

Favaoriter [

Hstart|| | @ @ 1 0 @ 0 || (Ofmbo...| e Gmyo. | Bee L [der . 2 S>EEEE sam

After changes have been made and saved to the deduction master record the following
display will appear.
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Dptions  Help

R Deduction Setup T12 Term Date: 11714705 Date: 11,14

P/R Deduction Setup

Deduction Code I FICAR
Ded Type IS - Standard 'l ‘

Check Description I EMPLOYER FICA

Emploves Maint, as of 11705

Yendar 10 I BAME |JOLIET Bkl

[ Employee Paid

[ 1ssue Check

Earning ‘ /R Deduction Setup
Limnit -

Deduction ‘

Porcent updated now,

Yes

[ Tax Exempk

Mo |

The Earnings limit or deduction % has been changed. Do vou wank the Emploves Master file

=101 %]

Close |

Prink Lisk I
Code | Tyvpe | Description | Wendaor | Issue | Emp Paid | Tax Exmt | Earning Linnit | Ded % | -
4% K PEBSCO ACO0Z A E ¥ .00 .0000 alact & Cods From the
AFLAC O M5 DED 77722 & E ¥ .0 0000 boktam ko edit or dick
AUTO O ALTC ALLOW A5100 & E ¥ .00 oooo T T (D) Eeals G
CHUS1 ol CHILD SUPPORT AMPAG A E M aa palai]
P 0 CAFATERIA PLAN acnoz & E Y aa palai]
EMPRD 0 EMP PAID AECHU & R N aa palai]
ERIRA R EMPLOYER. IRA Z2ZZZ A R Y ,aa 0000
FICAE 5 FICA BAME A E M S0000.00 6.2000
FICAR 5 EMPLOYER. FICA, BAME A R M 100000, 00 6.2000
FIi[ 5 FIT BAMNE A E M 00 .DDDD_ILI
Ll »

Favorite? [

Click ‘Yes’ to update employee deduction data. Click ‘No’ to exit.
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